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JIuct cornacoBanus PITY ][]

Pabouas nporpamma yueOHON AuctuIuinHbl «Opranu3anys paboTsl ¢ 00paIeHUsIMH
rpakjaH» Mo HampablieHHI0 TOoAroToBkU 46.03.02 JlokyMeHTOBEACHHUE U apXHUBOBEJECHUE —
34 c.

Pabouas mporpamma y4yeOHON AUCHUTUIHHBI «JJOKYMEHTHI MOJUTUYSCKUX MAPTHHA U
oOmiecTBeHHBIX JBWKEHUH B Poccum» paspaborana B cooTBercTBUH ¢ DenepaibHBIM
roCyIapCTBEHHBIM 00pa30BaTEIIbHBIM CTaHAPTOM BBICIIIETO OOPAa30BaHMS 10 HATIPABICHUIO
noarotoBku 46.03.02 JIokyMEHTOBEICHUE U JIETONPOU3BOJICTBO, YTBEPKACHHBIM IMMPUKA30M

MunucrepcTBa oOpazoBanust u Hayku Poccuiickoit ®@enepanuu ot 29 oktsaops 2020 r. Ne
1343.

Pabouas mporpamMma JUCHIHUIIUHBI YTBEPKIEHA HA 3aceaHUH Kadeapsl SKOHOMHUKHU U
YOPABICHUS «__ » 2024 r., npotokon Ne __.

3aBeqyrommii kKadenpoit

.
DKOHOMMKH ¥ ynpasnenus /47 10.B. bopongau
IlepeyTBepxkaeHa: «_ » 20___ r., mporoxom Ne
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I CKOMEH/10BaHa Ha 3ACCAAHUM YHCOHO-METOAUYECKOH KOMHUCCHHU CeBepOLIOHeuKOFO
TCXHOIOTHYECKOTO  WHCTMTYTA  (puiMana)  ()elepalbHOTO  TOCYAAPCTBEHHOTO  GIOIKETHONO
00pasoBaTelIbHOrO yUpeskIIeHHs Bhiciero obpasosanus «JlyraHcKMil rocy1apeTBeHHbLi YHUBEPCHTET

umenn Bragumnpa Jlans» « 16 » 09 2024 r., nmpotokon Ne |

[pencenaresns yueGHO-METOHUYECKON KOMHCCHE
CTH (¢punuana) ®I'OY BO «JIT'Y um. B. Jlansy»

~___ lO.B. boponau



CTpykTypa H coaep:kanue THCHUTTHHBI

1. Ilesin 1 3a1a4m AUCUMILIHHBI, €¢ MECTO B Y4eOHOM mpouecce

Llenb M3y4YeHMs] OUCLMIUIMHBI — O3HAKOMJIEHME CTYJIEHTOB C OCHOBHBIMHU
HaMpPaBJICHUSIMU TOCYAAPCTBEHHOW periaMeHTauMu padoThl ¢ oOpalleHUsIMU
rpaxaad B Poccuiickoit denepaiy, NpUHUMIIAMHA W 3a7a4aMHd  OpraHu3aluu
npuemMa rpakJaH U TEXHOJOTUSIMHM THIIOBBIX JEJIOMPOU3BOJCTBEHHBIX ONEpaliii B
paboTe ¢ oOpalleHUsIMU TPaKIaH.

3anauu:

OBJIAJIETh TEOPETUYECKUMHU, MPAKTUYECKUMU U METOAUYECKUMU BOMPOCAMHU
obecnieueHus padboThl ¢ OOPALIEHUSAMU TPAKIaH;

OCBOUTbH OCHOBHBIE TPEOOBaHUS, MPEABIBISICMbIE K OpraHu3aluu padboThl C
oOpallieHUSIMU TPAXK/IaH;

U3yUUThb OCOOCHHOCTU BEACHUS [EJIONPOM3BOACTBA MO MNPEMIOKEHUSM,
3asBJICHUSIM U Kano0aM rpakaaH,

M3yUUTh 3aKOHOJATEIbHOE, HOPMATUBHO-METOMUECKOE PEryJMpPOBaHUE
NopsiAKa JOKYMEHTUPOBAHUS U CHELM(PUKK OpraHu3alui padoThl C MUCbMEHHBIMHU
oOpalleHUsIMU TPaXKAaH B TOCYAAPCTBEHHBIX OpraHax BJIacTH, HAa MPEANPHUITHIX, B
OpraHM3alusx;

UCMOJB30BaTh MpaBWjia MOATOTOBKM YIPABICHYECKHMX JTOKYMEHTOB U
BEJICHUS I€JIOBOM MEPEIUCKU,

M3YYUTh TEXHOJIOTMU OpraHu3aluu padoThl ¢ 00palliEHUsIMU TPaK/IaH.

2. Mecro aucuuminnbl B crpykrype OOII BO

Jucuumimna «Opranuzauusi paboTel ¢ 00pallEHUsIMUA TPAXKAAH» BXOIUT B
4acTh, (OPMHUPYEMYIO YYaCTHUKAMH OOPA30BATENIbHBIX OTHOLIEHWH Yy4eOHOro
IUIaHA T[OATOTOBKM CTYJAEHTOB IO HAmpaBileHWK noaArotoBku 46.03.02
JIOKYMEHTOBEIEHUE U apXUBOBEICHHUE.

HeoOXoauMbIMU yCIOBUSMY JUTsE OCBOCHHSI IUCLIAIUINHBI SBIISIFOTCS: 3HAHUS
N0 JOKYMEHTOBEACHUIO, APXMBOBEACHHUIO, YMEHUE pPadoTaTh C Y4YCOHUKOM H
Apyroit yuyeOHOM M Hay4yHOW JMTEpaTypod, HaBBIKM COCTABJICHMS KOHCIEKTA,
wiaHa. CopeprxkaHue IUCUUIUIMHBL SBJISIETCS JIOTUYECKUM MPOAODKEHUEM TaKUX
JUCLMIUIMH, Kak «/{OKyMEHTOBEAECHUEY, «APXMBOBEICHUE» M CIIY’KMT OCHOBOW
JUIsL OCBOEHUSI JUCUUIUIMH «OpraHu3anys W TEXHOJOTHS JOKYMEHTALMOHHOIO
obecrnieueHus YIPABJICHUAY, «Kanposoe JEJIONPOU3BOACTBOY,
«KoHpuaeHumaneHoe AEIONPOU3BOACTBO», «INEKTPOHHBIM JOKYMEHTOOOOPOT,
«J1OKyMEHTOIOrUs1».

3. TpeGoBaHusi K pe3yjibTaTamM OCBOCHHSI COACPKAHMS THUCUHIITHHBI
Kon n HaumeHoBaHue HNHaukaTopbl 1OCTUKEHUN [TepeueHs maaHUpyeMbIX
KOMIIETEHLIUU KOMIIETEeHIUH (110 pe3ynbTaToB

peayn3yeMoi TUCIUTUIMHE)

ITK-3 CniocobeH k [IK-3.1 Ymeer 3HATh:
OpraHU3aLMOHHOMY 1 NOKYMEHTUPOBATh 3aKOHOIATENbHbIE U
JOKYMEHTaLUOHHOMY AeATEeNILHOCTD YUPEIKACHHI H | HOpMATUBHbIE AKThI,
obecrieueH IO IeSITeNbHOCTH | OpPraHU3aLUH Pa3IndHbIX

3




OpraHnu3allMOHHOMY U JOKYMCHTHUPOBATH 3aKOHOAATCJIbHBIC U JOKYMCHTAIITUOHHOMY
JACATCIIbHOCTD y‘IpC)KI[CHI/Iﬁ u HOPMAaTUBHBIC AKTHI, o0ecIeYeHnro JCATCIIBHOCTH
OpraHr3anuu pas3IndIHbIX



YUPEKIEHUI 1 OpraHu3aLuu
paziu4HbIX Gopm
COOCTBEHHOCTH

bopm cobcTBEHHOCTH

[1IK-3.2 Ymeer BecTu
JIOKYMEHTOOO0pOT
OpraHH3aLyuH, B TOM YHCIIE C
HCIIOJIb30BAHHEM CHCTEM
3JIEKTPOHHOTO
IOKYMEHTO00O0pOoTa

IIK-3.3 Bnaneer
COBpPEMEHHBbIMU TE€H/IEHLUIMU
pa3BUTHs UHPOPMALIMOHHO-
JTOKYMEHTALHOHHOTO
obecrnieueHHst yrnpaBJieHUs]

pernaMeHTHpyroLe padorty ¢
oOpalieHUs MU TPaKaaH;
YMeETh:

MPaBUJIBHO OPraHU30BaTh
paboTy C naHHOH KaTeropuei
JIOKYMEHTOB,

Brnanets:

HaBbIKAMH OpTraHU3aLUH
paboThl ¢ 0OpaleHUsIMH
rpaaaH;

3HaTh:

OCHOBHbIE TpeOOBaHUSI, STAITbI
1 OCOOEHHOCTH paboThI €
oOpalieHus MU TPaKaaH;
YMETS:

KJ1acCU(ULIPOBATD
oOpatneHus;

COCTaBJISITH U OPOPMIISITH
OTBETHbIE Ha OOpaLIeHUs
JOKYMEHTbI B COOTBETCTBHH C
npaBHJIAMY;

Bnanets:

HaBbIKAMU COCTABJICHUSI U
oopmIieHHsT TUCbMEHHBIX
OTBETOB Ha oOpaleHus
rpaXkiaH B COOTBETCTBUH C
npaBuiIaMu; paboThI €
3anpocaMu HaCeNeHMUs.
3HaTh:

nepeioBOi OMBIT paboThI
pa3IMYHBIX CTPYKTYP B
obnactu padboTsl ¢
oOpaleHUs MU TPAKAAH;
YMETS:

MPOEKTHUPOBATH HHCTPYKLHH,
perJaMeHTHPYIOIINE MOPSIIOK
paboThI C 3asIBJICHUSIMH,
kKanodaMu, MPeaIOKEHUMH
rpaxciaH;

Bnaners:

0a30BBIMH 3HAHHSIMH CUCTEM
JOKYMEHTALHOHHOTO
olecrieyeHus yrpaBJeHHs Ha
0a3ze HOBEHLINX TEXHOJOTHIA.

4. CTpyKTypa 1 coaepKaHue JTUCHHILTHHbI

4.1. O0beM y4eOHO# JMCUHIVIHHBI H BHABI Y4e0H0ii padoThI

Bup yueGHoii pa6oThI

O6bem yacos (3a4. en.)

Ounas |

OunHo- JaouyHas




¢popma 3a04HAsA dopma
dopma
O6was yue6nas Harpyska (Bcero) 180 180
(5 3au. en) (5 3a4. en)

O0s3aTenbHAs KOHTaAKTHAs1 paGora (Bcero) 102 60
B TOM YHCJIE:
Jleximu 51 30
CeMUHAPCKHE 3aHSITHS 51 30
ITpakTHuecKkue 3aHATHSI - -
JlaGoparopHsie paboThI - -
Kypcosas paboTa (KypcoBOii MPOCKT) - -
Hpyrue Gopmbl U METOABI OPraHU3ALMU 0OPA30BATEIBHOTO - -
npouecca (pacuemno-epaghuueckue pabomui,
UHOUBUOYATBHBIC 3AOAHUS U M.N.)
CamocrositesibHast padora cryaeHTa (Bcero) 42 111
dopma arrecrapu 9K3aMEH 9K3aAMEH

4.2. Copep:kaHue pa3iesioB AUCUHUIIHHBI

Tema 1. DBo3HuMKHOBeHHE W pa3sBHTHE AeJONPOM3BOACTBA C
o0paieHusiMH rpaxkaat B yupexaenusx Poccuu B XIV-XIX BB.

[Tepuon co3nanus rocyAapCTBEHHBIX YUPEIKACHHH, TOSBICHUE MMCbMEHHBIX
oOpauieHuii YacTHBIX Jul. Pernmamenranusi 00s13aHHOCTEN BBICIIMX JOKHOCTHBIX
JMI| TIPUKA30B MO PACCMOTPEHUI0 Aen «xanooumkoBy (CyneOnuk 1550 r.).
Opranuzauus padoTel ¢ 4EIOOMTHBIMU B LEHTPAJIbHBIX YUPEKACHUIX Pycckoro
rocyapcrsa (IpuKa3ax) WM MECTHBIX YUPSKICHUSAX (IPUKa3HbIX H30ax), ee
ocoOenHocTH. [IpaBuna cocrasineHust 4en0OMTHBIX. OCHOBHBIE 3Talmbl PadOTHI C
4eI0OUTHBIMH, JEIONPON3BOJACTBEHHbBIE OIepaLuH. XapakTepucTuKa
«['enepanbHoro pernmamenta» 1720 r. Kak OCHOBHOI'O 3aKOHOJATENILHOTO aKTa
XVIII B. M0 Opranu3anuu AeI0npOru3BOACTBA ¢ YeIOOUTHBIMHA. DOpMa NPOLICHUH,
nojaBaeMbixX Ha uMs naps. Yka3 «O ¢opme cyna» 1723 1. 0 nopsike COCTaBJICHUs
1 opopmiaeHus 4enoOUTHBIX. YKa3bl «O mojaaye mMpocb0 MUMO MPUCYTCTBEHHBIX
MECT TOCYJapro, KpOME BEIMKHUX rocyaapcTBeHHbIX aem» 1700 m 1790 rr. mo
NOPSAAKY MpUeMa JOHOCUTENEH U YEJIOOMTHUKOB W TOPSAAKY JBHKEHHS
JOKYMEHTOB, BOINpPOCHl pemaemble  CeHaramu, KoyuierusMu. OpraHusauus
JIETIONPOU3BOACTBA U TOPSIIOK PadOTBl ¢ MPOCUTENbCKMMM JIOKYMEHTaMHM B
MUHHUCTEPCTBAX. BUbl MPOLIEHUI: «TSHKEOHBIEY, UCKOBBIE, BCTPEUHBIE, MUPOBBIE,
JIOHOCBI, Kaj100bl, OT3BIBHI.

Tema 2. CraHoB/IeHHEe M Pa3BHTHE COBETCKOI0 [IeJONPOU3BOJACTBA €
oOpamenusimu rpaxaad (1917-1993 rr.)

[ToHATHS ~ «OPEATIOKEHUE»,  «3AABICHUEY,  (OKAIOOB»  TPaKAaH.
3akoHOaTenbHble aKkThl nepBbiX JieT CoBeTckoil Biactu o padore ¢
NPEUIOKEHUSMH, 3aBJICHUSMU U skanoOamu rpakiaaH. [Ipemtoskenus, 3asBaeHus
U JKanoObl TPaKJaH Kak oJHAa M3 (opM yuacTusi TPYASIIMXCS B YHOPABICHUU
rOCyJapCTBOM, KOHTPOJIE M KPUTUKUA CHHU3Y. CIIOKMBLIMICS CTUIb PabOTHI €
oOpalIeHUsIMHU TPAKAAH B COBETCKUX YupexaeHusx. bopeda ¢ Oropokpatu3smom u
BOJIOKMTOH. (OCHOBHBIE TPUHLMIBI PAdOTHI ¢ mHcbMamMu TpaxkaaH. O030p
3aKoHOAarenbHbIX akToB 1920-1950-x rr. Ykas [Ipesuanyma Bepxosaoro Cosera
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CCCP ot 12.04.68 «O nopsiike pacCMOTPEHUS PETIOKEHUM, 3asBICHUI 1 ajio0
rpaxaan», ero coaepskanue u 3Hadyenue. Homas penaxkums ykasza ot 04.03.80 r.
3akon CCCP ot 30.06.87 r. «O nopsiake o0xaioBaHUsI B CyJ€ HEMPaBOMEPHBIX
JNEUCTBUI JTOJDKHOCTHBIX JIALL, YIIEMJISFOIIMX IIPAaBa FPAKIAAH. .

Tema 3. 3akoHoaaTe/ibHAsi U HOPMATHBHO-NIPABOBAasi perJiaMeHTALMS
JAeJI0NPON3BOACTBA ¢ 00PALLCHUSIMH I'PAKIAH.

OenepasibHblii 3ak0H «O MOpsSAKE PAcCMOTPEHUs OOpalleHUN TIpakaaH
Poccuiickoii @enepauuun» (2006 r.) (pea. ot 27.07.2010, ¢ uzm. ot 2015), @3 «O6
o0’KajloBaHUM B CYJ JACHCTBHI W PEUICHWI, HapylIaloIIMX MpaBa U CBOOOJBI
rpaxaany» (B pea. deaepanbHbix 3ak0HOB 0T 14.12.1995 Ne 197-®3, ot 09.02.2009
Ne 4-03), «Pernament Cosera ®enepaunu denepansuoro Codpanus Poccuiickoit
®denepaun» (y1B. [locranoBinenuem CO OC ot 30.01.2002 Ne33-CD, B pea. Ot
26.09.2012). «ITonoxxenue o npuemnoi [Ipesnnenra PO B penepanbHoM OKpyre»
(y1B. pacnopsbkeHuem Anmunucrpaunu [lpesunenrta Poccuiickoi denepauuu OT
2 oktsa0pst 2009 r. Ne 1441), Uuctpykuus no padote ¢ oOpallieHUsIMU U 3apocamu
rpaxnan B Cosere @Depepauuu  DenepanbHoro  CoOpanuss PO (yTB.
Pacnopsbkennem CO OC PO ot 23.06.2011 Ne 189pn-Cd). PacnopsbkeHue
Anmunuctpauuu [Ipesunenrta Poccuiickoit denepauyn ot 8 okrsaOps 2009 1. Ne
1489 «O06 wmH(pOopMaLMOHHO-CIPaBOUHOK ciy>k0e mpuemHoii [lpesuaenra PO B
denepanbHOM OKpyre» (yTB. pacrnopsbkeHUeM AamuHucTpanmu [lpesuaeHTa
Poccuiickoii @enepaumu o1 8 okTa0ps 2009 r. No 1489), IlocranosneHue
[IpaButensctBa PD ot 25.01.2013 No 33 «OO0 WHCHOJB30BaHUM MPOCTOM
AJIEKTPOHHOM TOANUCH TPH OKa3aHWM TOCYJAPCTBEHHBIX W MYHHUIIMNATbHBIX
yCIIyI.

Tema 4. Opranusauusi padéoThl ¢ 00palICeHUSIMH I'PAXKIAAH.

Knaccudukanus oOpaimieHuit rpaxaaH. THUIIOBOE MOJIOKEHHUE O BEACHHUM
JEJIONPOM3BOACTBA MO TNPEUIOKEHUSIM, 3asBICHUSIM M >KajobaMm rpakiaH B
rOCY/JapCTBEHHBIX OpraHax, Ha MPEANpPUATUSX, B YUPSIKACHUAX U OPraHU3aLMsIX.
BinusHue xapakrepa yHOpaBieHHUs, IPUHLMIIOB MPUHATHAS YIPABICHYECKUX
pELICHUH HAa OPraHM3alMI0 U TEXHOJOTMK PabOThl ¢ OOpAIICHUSIMU TPAKIaH.
OCOOEHHOCTH BEIEHUS JEJIOMPOM3BOICTBA MO OOPAIICHUSAM T'pakIaH OT OOLIETo
JEJIONPOU3BOACTBA. B3auMOCBs3b AETONPOU3BOACTBA MO OOPAILECHUSIM I'PAXKAAH €
OpraHM3alMell BEJOMCTBEHHOTO M TOCYAAPCTBEHHOTO XPAHEHHWSI JTOKYMEHTOB.
3aBUCHUMOCTb CTPYKTYPHbI CITY>KObI JOKYMEHTALIMOHHOTO OOECIICUEHUS YIIPABICHUS
OT KOJIMYECTBA MOCTYNAOMMUX O0pallieHuid B oprauu3aiuio (0ropo, CeKTop, OTAeI,
cekperapp). CocrtaBinenue u odopmiaeHue [lonokeHus otaena no padbote ¢
oOpalIeHUsIMU TPAKIAH.

Tema 5. Opranu3zauusi TMYHOT0 NpHEMa rPpaKaaH.

TpeOoBaHus, NPEABABIASEMBbIE K OpraHu3allMii W JOKYMEHTHPOBAHHIO
npuema rpakaadH. OOS3aHHOCTM PYKOBOAMTENS M CEKpeTaps MO OpraHu3aluu
npuema rpakaad. OCOOEHHOCTH BEICHUS U 3aMOJTHEHUS PETUCTPALIMOHHBIX (HOPM.
OTuka npuema.

Tema 6. Ilopsimok paldoTbl ¢ 3asiBJACHUSIMH, MNPEIJIOKEHHSIMH U
KAJI00aMH IPakaaH.



[lopsaok mnpuema M MEpBUYHOM OOpabOTKM JOKYMEHTOB. Peructpanus
oOpauienuit rpaxaad. [lopsaok 3amojiHEHHMs OJKYPHAJIOB PErHCTpallud U
PETUCTPALMOHHO-KOHTPOJIbHBIX KapToueK. Cpoku paccMOTpeHust oOpalleHui
rpaxxaadH. Hanpaenenue oOpaunieHuss Ha MCHOJIHEHHME. PemieHue BOMPOCOB,
NOJHATBIX B OOpalleHusX rpaxaaH. TpeOoBaHUs, MPEIBbABISIEMbIE K PELICHHUIO.
KoHTposib 3a MCHOJHEHHMEM  OOpalEHW, PEruCTPaLMOHHO-KOHTPOJIbHBIC
KapToTeku. OpraHu3anus KOHTPOJIS UCTIOTHEHUS JOKYMEHTOB C UCMOIb30BAHUEM
CPEICTB BBIYMCIUTENHHON TexHUKH. OpraHuzaiusi uH(GOpMaoHHO-CIPABOYHOM
padoThl MO oOpaleHussM. ABTOMATH3aLKs WH()OPMALIMOHHO-CITPABOYHOU padOTHI
no oOpateHusiM. OCOOCHHOCTH OpraHu3anuu padoThl ¢ OOpAIICHUSMU JEMYTATOB.
OcobenHoctu padoThl « MHTEPHET-NPUEMHOI.

Tema 7. Ananuruueckasi padbora ¢ o0pameHusIMH IPaKIaH.

3HAUEHUE AQHAMTHYECKONH padoThl ¢ OOpalllCHUsIMU TPaXAaH. AHAIU3 U
00001IeHne PaboOThl ¢ MPEIIOKECHUSIMM, 3asSBICHUSMH M >KaJ00aMHM T'PakKaaH.
Cocrapnenue ¥ O(OPMIICHME OTYETOB, CBOJOK, CHPABOK MO 3asiBICHUSM,
NPEeAIOKEHUSIM U skanobam rpaxkaaH. MeToauka aHanu3a u 0000IIeHusl.

Tema 8. IloaroroBka e K nepeaave B apxXus.

3amaun pabOTHUKOB cayxObl JIOY Mo OpraHu3anmy TEKYIIEr0 XPaHCHMsI
obOpawenuii.  OOume  mpaBwia  (opMmupoBaHus — aen.  ['pynnupoBka
WHIMBUOAYAIbHBIX M KOJUIGKTMBHBIX  oOpauieHuid B gena.  [IpuHUMIBI
cucremMaruzaluu oOpauieHuit BHYTpU JAei. HasHaueHue M UCHOIb30BAHUE
NepeYHel I OMEPAaTMBHOTO XpaHEHUsi OOpallleHWH B JETOMPOM3BOJCTBE U B
apxuBe. Cpoku xpaHeHus: oOpatienuii. [Toqumpka oOpaumenuit B aena. [lomHoe u
qactuuHoe odopmuenue aen. CocrapneHue W 0(OPMIICHUE 3aBEPUTEIBHOMN
Haanucu. Hymepanus nucroB aena. CocTaB/ieHUE BHYTPEHHEH OMUCU JOKYMEHTOB
nena. OdopmieHue OOMOKKH A€ TMOCTOSHHOTO M BPEMEHHOTO XPaHEHWUS.
DKcnepTu3a LEHHOCTH TI0KYMEHTOB.

4.3. Jlekuuu
Ne n/n Ha3zBanue Tembl O0bem yacoB
Ounas OuHo- | 3aounas
¢opma 3aouHasi | ¢opma
dopma
BoO3HUKHOBEHHE U pa3BUTHE NEJIOMPOU3BOACTBA C 6 2
1 oOpaleHus MU rpaXkaaH B yupexaeHusix Poccun B
XIV-XIX BB.
CraHoBneHue u pa3BuUTHE COBETCKOTO 6 4
2 NeNIOTIPOU3BOACTBA €  OOpalleHUssMU TpaxkaaH
(1917-1993 rr.)
3akoHOAaTeIbHAS 1 HOPMaTHUBHO-TIIPaBOBAst 6 4
3 peryiaMeHTanys IEJIONPOU3BOLACTBA c
oOpalueHusIMU rpaxkaaH
4 Opranuzauus paboTsl ¢ 0OpaleHus MK rpa)iaH 8 4
5 OpraHu3zanys JUYHOIO NpueMa rpakiaaH 8 4
6 IHopsinox paboThbl c 3as1BJICHUSIMU, 6 4
NPEIIOKEHUSIMH U JKa100aMU TpaskiaH
7 Ananutuyeckasi padora ¢ oOpaleHus MU rpa)iaH 5 4
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8 | Ilogroroska fien K nepeaaye B apXxus 6 4
Hroro: 51 30
4.4. IlpakTnyeckne (CEeMHHAPCKHE) 3aHATHS
Ne n/m Ha3sanue TembI O6bem uacos
Ounas Ouno- | 3aounas
dopma | 3aounasi | dopma
dhopma
1 Bo3HukHOBEHUE U pa3BUTHE AEIONPOU3BOACTBA C 6 4
oOpaleHus MU rpakiaH B yupeskaeHusx Poccun B
XIV-XIX BB.
2 CraHOBIEHNE U PA3BUTHE COBETCKOTO 6 -
JeJIONPOU3BOACTBA C OOpAIEHUSIMH I'PaXkaaH
(1917-1993 rr.)
3 3akoHOzaTeNbHAST 1 HOPMAaTHUBHO-TIPABOBAs 6 4
perjaMeHTaLus AeJ0NpOr3BOACTBA C
oOpalueHusIMH rpakaaH
4 Opranuszauus paboTsl ¢ 0OpaleHUsIMU MPaXKaaH 8 4
3 Opranusanus JUYHOIO NMpHeMa rpaxkaaH 6 4
6 ITopsinok paboThl C 3asIBJICHUSIMH, TTPEIJIOKEHUSIMU 8 4
U xkasnobaMu rpakaaH
7 Ananmuruyeckast padora ¢ oOpaleHus MU rpakiaH 5 2
8 [TonroroBka aen k nepenavye B apXxus 6 4
Hroro: 51 30

4.5. JlaGopaTopHbie padoThl N0 AUCUHHIVINHE «Opranu3zanus padoTsl ¢
o0paleHUsIMH TPAKAAH») HEe NMPEANOoJIaralTcs y4eOHbIM IJIAHOM.

4.6. CamocrosiTesqibHasi pad0Ta CTYI€HTOB

Ne HazBanue Tembl Bun CPC Oo6bem yacos
n/n Ounas Ouno- | 3aounas
q)opma 3ao04yHas q)opMa
dhopma
Bo3HukHOBEHHE U pa3BUTHE IToaroroska k 4 12
JIeJIONPOU3BOACTBA C CEMHHApCKUM
| | oBpamenusmu rpazxnan B SAHATUAM, K TCIYICMY
U IPOMEXKYTOYHOM
yupexaenusx Poccun B XIV- P Y My
KOHTPOJIIO 3HAHUH U
XIX BB. -
yMEHUH
CraHOBJI€HUE U pa3BUTHE [Tonroroska k 4 12
COBETCKOI0 CEMHHAPCKUM
» | menompoussoncTsa ¢ ST, KT TR
U IPOMEKYTOYHOMY
oOpaleHusIMU rpaxkaaH SO AT
KOHTPOJIIO 3HAHUH U
(1917-1993 rr.) s
yMeHHuit
3akoHOAaTeNbHAs U IToaroroBka k 4 14
3 HOPMaTHUBHO-IIPaBOBast CEMHHAPCKHM
peraMeHTaLus 3aHATUSM, K TEKYLIeMy
1 IPOMEKYTOYHOMY
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NeJIONPON3BOICTBA C KOHTPOJIIO 3HAHUH U
oOpalieHUus MU rpakiaH yMEHHI
Opranusauus padboTsl € [Toaroroska k 6 16
oOpalueHus MU rpakaaH CEMHUHAPCKUM
4 3QHSTHSIM, K TEKYIIEMY
1 ITPOMEKYTOYHOMY
KOHTPOJIKO 3HAHUI 1
YMEHHUI
Opranuzanus JUYHOTO IMoaroroska k 6 15
MpUeMa rpaxaaH CEMHUHAPCKUM
5 3aHATHUSM, K TEKYLLEMY
1 IPOMEKYTOYHOMY
KOHTPOJIKO 3HAHUN U
YMEHHH
IMopsinok padoTtsl ¢ IMoaroroBka k 6 16
3asiBJICHUSIMH, CEMHUHApPCKUM
6 | mpemnoxenusmMu u xanobamu | SAHATIAM, K TEKyIIEMY
U IPOMEKYTOYHOMY
DRSS KOHTPOJIKO 3HAHUH U
YMEHHUH
Ananutuyeckas pabora ¢ [ToaroroBka k 6 14
oOpalleHus MU rpaxkaaH CEMHHAPCKUM
7 3QHATHSIM, K TEKyLIeMY
U IPOMEXKYTOYHOMY
KOHTPOJIKO 3HAHUM 1
YMEHUH
[Toaroroska nen k nepenaue B | [loaroroska k 6 12
apxuB CEMUHAPCKUM
3 3aHSTHSIM, K TEKYIEMY
1 IPOMEKYTOYHOMY
KOHTPOJIKO 3HAHUI 1
YMEHUI
10 | Dk3ameH 36 9
Hroro: 78 120
4.7. KypcoBble padoThl/mpoeKTbl N0 AUCHHILIMHE «Opranusanusi

padoThI ¢ OOpaLIEHUSIMH TPAKAAH» HE NMPEeANnoJIaAralTcs y4eOHbIM ILIaHOM.

00pa3oBaTeNbHBIX TEXHOJIOTHIA:

5. O0pa3oBare/ibHbIC TEXHOJIOTHH
[IpenonaBaHue AMCHMIUIMHBI BEAETCS C MPUMEHEHMEM CIIECAYIOLIUMX BUIOB
00BSACHUTETBLHO-WITIOCTPATUBHOTO  00yUYEHUS

(TEeXHOJIOTHST MOAACPKMBAIOIIECTO OOYUEHHUs, TEXHOJIOTMSI MPOBEACHUS YUeOHOM
JUCKYCCUH), WH(OPMALMOHHBIX TEXHOJIOTHI (MPE3ECHTAMOHHBIE MaTepuallbl),
Pa3BUBAIOIIMX W MHHOBALIMOHHBIX 00pa30BATEIIbHBIX TEXHOJIOTHIA.

[IpakTUueckre 3aHATUS TPOBOJATCS C MCHOJb30BAHUEM PA3BUBAIOLIMX,
OpOOJIEMHBIX, MPOEKTHBIX, HWH(OPMALMOHHBIX (KUCIOJIB30BAHUE AJIEKTPOHHBIX
o0pa3oBaTeabHBIX  PECYPCOB  (DJEKTPOHHBIA  KOHCIEKT) 00pa30BaTE/IbHBIX
TEXHOJIOTUH.
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http://fgosvo.ru/
http://www.edu.ru/
http://window.edu.ru/
http://fcior.edu.ru/
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Poccuiickuii rocyiapeTseHnbiit apxuBe JApeBHUX akTos — hitp://reada.info/,
Poccuiickuii rocynapcTseHnbiii ncropuyeckuii apxus — https://fgurgia,ru/,

DIeKTPOHHBIE OHOIHOTEYHBIE CHCTEMBI H PECYpChl

DNEKTPOHHO-OMOIMOTEYHAS cucTema «StudMed.ru»
https://www.studmed.ru

Hudopmannonnsbii pecypce OnbAHOTERN obpazoBare/ibHOI
OpraHu3anun

Hayunas oubnmorexa umenn A, H. Konsera — http://biblio.dahluniver.ru/
7. MarepuaibHO-TEeXHHYECKOe " obecnevenne
AHCHHTIIHHBI

Ocpoenne ancuunannbl «Oprauuszauus padboTsl ¢ 00palEHHAMH IPAKIAAH
MPEUIOIAracT MCNoOAb30BAHNE AKAACMUYCCKHX ayINTOPHIl, COOTBETCTBYIOLLIMX
JEHCTBYHOIIHM CAHHTAPHBIM H MPOTHBONOKAPHBIM NMPABHIIAM W HOPMaM.

[Ipouee: pabouee mecTo npenojasarens, OCHALIEHHOE KOMIBIOTEPOM C
noctynom B MuTepHeT.

[Iporpammuoe obecneyenne:

nporpaMmHoe

becnaarnoe
DOYyHKUHOHAIBLHOE
’ nporpaMmuoe Ceblaku
HAIHAYCHHE
obecneuenme
. . R https://www.libreoffice.or
Ocpucrviii naxer abre Office .5.1 https://ru.wikipedia.org/wiki/LibreOffice
Onepaunonnas https://ubuntu.com
cHeTema UBUNIE 12.08 https://ru.wikipedia.org/wiki/Ubuntu
Bpaysep Firefox Mozilla http://www.mozilla.org/ru/firefox/fx
Bpaysep Opera http://www.opera.com

[ToUTOBbIH KIHEHT

Mozilla Thunderbird

http://www.mozilla.org/ru/thunderbird

Maiin-mMeHemnkep Far Manager http://www.farmanager.com/download.ph
Apxusarop TZip http://www.7-zip.o

T'paduuecknit GIMP (GNU Image http://www.gimp.or

pnam‘oc ' Manipulation http://gimp.ru/viewpage.php?page id=8
pessTOP Program) http://ru.wikipedia ora/wiki/GIMP
Penakrop PDF PDFCreator http://www.pdfforge . org/pdfcreator
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http://rgada.info/
http://rgada.info/
https://fgurgia.ru/
https://fgurgia.ru/
https://www.studmed.ru/
https://www.studmed.ru/
http://biblio.dahluniver.ru/
http://biblio.dahluniver.ru/
https://www.libreoffice.org/
https://www.libreoffice.org/
https://ru.wikipedia.org/wiki/LibreOffice
https://ru.wikipedia.org/wiki/LibreOffice
https://ubuntu.com/
https://ubuntu.com/
https://ru.wikipedia.org/wiki/Ubuntu
https://ru.wikipedia.org/wiki/Ubuntu
http://www.mozilla.org/ru/firefox/fx
http://www.mozilla.org/ru/firefox/fx
http://www.opera.com/
http://www.opera.com/
http://www.mozilla.org/ru/thunderbird
http://www.mozilla.org/ru/thunderbird
http://www.farmanager.com/download.php
http://www.farmanager.com/download.php
http://www.7-zip.org/
http://www.7-zip.org/
http://www.gimp.org/
http://www.gimp.org/
http://gimp.ru/viewpage.php?page_id=8
http://gimp.ru/viewpage.php?page_id=8
http://ru.wikipedia.org/wiki/GIMP
http://ru.wikipedia.org/wiki/GIMP
http://www.pdfforge.org/pdfcreator
http://www.pdfforge.org/pdfcreator

Aynunonaeiiep VLC http://www.videolan.org/vlc

8. Ouenounsie cpeacTsa no AHCHHILIHHE

IMacnopr
OLEHOYHBIX CPEACTB N0 Y4eOHOIH AHCUHILIHHE
«Opranrszaims padoTel ¢ 00paCHHAMH rpak/IaH»
[TepeueHs KOMMETEHUMI (2EMEHTOR KOMMETEHUMIT), (OPMHPYEMBIX B
pe3yibTaTe OCBOCHHS YHeOHOH AMCUMIUIHHEL ( MOIVIS) HIIH NPAKTHKH

Ne | Koa Dopmyanposka Hiwmkaropu | Konrpoaupyesmue Franw
n/ | KOHTPOAMPYEMO | KOHTPOIHPYEMOIT AOCTIORCHMI | TCMBE thopmuposann
no|# KOMICTCHLMH KOMICTCHUMH | VICOHOH ANCIMIINHE | 4
KOMIICTCHLHH (no (cemecTp
peanH3yeMon H3YUCHHA)
JMCUHIIIHNEE)
I | TIK-3 Cnocodex k| TTK-3.1 Tewma 1 6
opranusaunonsom | [T1K-3.2 BosnukHosenne M
y u | [IK-3.3 pazsuTHe
NOKYMCHTAUMOHH NeNONPON3BOACTBA ©
oMy obecneueHHo oOpatueHHsIMH
JEATENLHOCTH Ipaxian B
YHPCKICHUIT M YHPCAICHHUAX
oprasHH3aunn Poccun B XIV-XIX
pazinyHex  Gopm BB,
coOCTBEHHOCTH Tema 2 6
Cranosnenne H
pazsuTHe
COBETCKOIo

neNonpon3BOACTEa C©
oOpatueHHsaMu
rpaskaand (1917-1993

Ir.)

Tema 3 6
3akonoparensHas M
HOPMAaTHBHO-
npaBoBast
pernaMeHTalns
NENONPOM3BOACTBA C
oOpalueHHsaMu
IPakIaH

Tewma 4 6
Opraunsaums
paboTsl c
o0paleHnsaMu
rpakaaH

Tema 5. 6
Oprannzauus
JIHHHOTO npHema
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http://www.videolan.org/vlc/
http://www.videolan.org/vlc/

rpaxaaH

Tema 6. Ilopspoxk
paboTsl c
3asIBJICHUSIMU,

NMPEAJIOKCHUAMN u
KajobaMu rpakaaH

Tema 7.
AHanuTu4eckas
pabota c
oOpalueHusMu

rpaxiaH

Tema 8. IlogroroBka
neql K Iepengaye B
apxXuB

Iloka3arenu u KPUTEPHHA OLNCHHBAHUS KOMIIeTEeHI Ui, ONTHCAHHe LIKAJI

OLCHUBAHHUSA
Ne | Kog Wuauxatops] Ilepeuens nmanupyemsix (Kontpomupyemsie | Hanmenosanue
/0 | KOHTPOJIUPYEMOH | ZOCTHIKCHHUH| pEe3yIbTaTOB TEMBI yucOHOY OLEHOYHOTO
KOMIICTCHLNHU KOMINCTCHLIH] JAUCLHUILIHUHbBI cpeacrTea
(o
peanuzyemMoy
JHUCIHUITITHHC
1 T1K-3 IIK-3.1 3HATh: Tema 1, Bonpocer  nis
IK-3.2 3aKOHOJIATENbHbIE U Tewma 2, obcyskaenus
T1IK-3.3 HOPMATHBHbIE aKThI, Tewma 3, Ha
perjJaMeHTHpYolne Tema 4, CEMHMHAPCKUX
paboty ¢ Tema S, 3aHsaTHAX (B
obpaleHusIMu Tewma 6, BUJIE
IPaKIaH, Tema 7, COOOIIEHHIT),
VMEThb: Tema 8 KOHTPOJIbHBIE
IPaBUJIbLHO paborsl,
OpraHu3oBaTh paboTy NpaKTHICCKUe
C IaHHOM KaTeropueii SdHaHid,
IOKYMEHTOB, TECTHI
Bnaners:
HaBbIKAMU
OpraHu3auuu padoThl ¢
oOpareHus MU
rpakaaH,;
3HaTh:

OCHOBHBbIE TpeOOBaHMUS,
STanbl 1 0COOEHHOCTH
paboThI €
oOpalueHusMu
rpaXkaaH;

YMeETh:
KJIacCU(pUIIPOBATH
oOparueHus;
COCTAaBJISITH U
o(opMIISITH OTBETHBIE
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Ha oOparLeHus
IIOKYMEHTHI B
COOTBETCTBHH C
IpaBUJIaAMH,

Bnanets:

HaBbIKAMH
COCTaBJIEHUS U
oopmenust
MHUCbMEHHBIX OTBETOB
Ha oOparLeHus
rpaskaaH B
COOTBETCTBHH C
npasuiaMu; paboThl C
3ampOCaMH HACEJICHHUSI.
3HaTh!

nepeaoBOi ONbIT
paboThI pa3IUYHbIX
CTPYKTYp B oOjactu
paboTsI €
oOpateHus MU
rpaskaaH;

YMETH:
NIPOEKTHUPOBATD
UHCTPYKLIUH,
perjiaMeHTHPYIOLIHE
nopsiioK paboThI ¢
3asIBJIEHUSIMH,
s)kanobdamu,
NIPEIJIOKEHUSIMH
rpakaaH;

Bnaners:

0a30BbIMH 3HAHUSIMH
CHCTEM
NOKYMEHTALHOHHOTO
obecrnieyeHust
ynpasieHuss Ha 0Oase
HOBEHNIINX
TEXHOJIOTU.

@oHabI OLEHOYHBIX CPEACTB MO AUCHUILINHE «Opranu3auus padoTsl €
00paleHHsIMH T'PAKIAH»

Bonpocsl ajis1 00CyKaeHHS HA NPAKTHYECKHUX U CEMHHAPCKHUX 3aHATHSIX
(B BHAE COOOLLICHMI)
1. TlpaBoBOe peryaupoBaHue NpaB U cBOOO rpakaad B Poccun.
2. ®opMUpPOBAHUE MPABOBBIX HOPM 0O nmopsiake oOpaieHuii B XI — XX BB.
3. Xapakrepuctuka «l'eHepanbHOro pernamenta» 1720 r. Kak OCHOBHOIO
3akoHojarenbHoro akra XVIII B. mo opraHusaumu AEIIONPOU3BOJACTBA C
4eI100UTHBIMMU.
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4. dopma npoLICHHA, I0JaBAEMbIX HA UMS LLaps.

Xapakrepuctuka Ykaza «O ¢opme cyna» 1723 r. 0 nopsiAKe COCTaBICHUS U

o(opmIIEHU S YETOOUTHBIX.

6. Ilocranosnenne VI Bceepoccuiickoro UpespsiyaiiHoro cwezga CoOBETOB OT
08.11.1918 kak mnepBblii MNPaBOBOM aKT ONPEAC/IMBIIMNA padoTy ¢
oOpalleHUs MU TPAK1aH B TOCY IaPCTBEHHBIX YUPEIKIACHUSX.

7. Xapaxrepuctuka Iloctanosienuii 1919 r. «O nentpansHoM bropo xkanod u
3asBiieHnii npu Hapognom Komuccapuare I'ocy1apcTBEHHOTO KOHTPOJIS» U
«O MecCTHBIX OTAeNeHUsAX bropo xamo0d W 3asBICHWIA» ONMpeaeTuBIINMU
HNOPSAAOK MpuemMa U paboThl C YCTHBIMM M MUCBbMEHHBIMU OOpAILEHUSMU
IPaXk/iaH.

8. Xapaxrepuctuka nekpera CHK PCOCP or 30.12.1919 «OO6 ycTtpaHeHuun
BOJIOKATBD»  YCTAHOBUBIUETO WHCTAHLUMOHHBIA TOPSAOK TMOJAYA U
paccMOTpeHuUs XKaioo.

9. HMHcTUTyT npaBa rpakaad Ha oOpalleHue Kak popma 3aluThl UX MpaB u
3aKOHHBIX UHTEPECOB.

10.OcHoBHbIE 3anaun ciy0bl JIOY no opranuzauuu padoThl ¢ 0OpALIECHUSIMH
rpaXkiaH, €€ 0COOEHHOCTH.

11.2T1amnb! 1e10NpPOU3BOACTBA: IPUEM, PETUCTPALIUS, UCTIOJIHEHUE, KOHTPOJIb.

12.MexxnyHapoaHas cucTema 3allUThl PaB Y€JI0BEKA U OCHOBHBIX CBOOOI.

13.HopMaTtuBHO-NIPaBOBOE PETYJIMPOBaHUE pabOThl ¢ OOpALIECHUSMHU TPAKIaH
Ha COBPEMEHHOM 3Tarle.

14. AKTyasbHbIE TEHACHLIMUA B OPraHU3alMK B3aUMOJCHCTBUS MEKIY OpraHaMu
BJIACTU U TPAXKIAHAMMU.

15. Xapakrepuctuka @3 «O mopsiike paccMOTpeHUs OOpauleHUMd TpakaaH
Poccuiickoi @enepaunn» (2006 r.) (pea. ot 27.07.2010, ¢ uzm. ot 2015).
16.ncTpykuus no padore ¢ oOpaiieHusMu U 3anpocamu rpaxaad B Cosere
Oenepaunn DenepanbHoro Codpanust PO (ytB. Pacnopsbkennem CO OC

P® ot 23.06.2011 Ne189pn-CD).

17.Pacniopsbxenue Aamunucrpauuu [pesuaenra Poceuiickoit @enepaiyu ot 8
okTsiOpss 2009 r. Ne 1489 «OO0 wuH(pPOPMALMOHHO-CIPABOYHON CITyKOE
npueMHoii [Ipeaunenra PO B genepasibHOM OKpyre» (YTB. PacOpPsHKEHUEM
Anmunuctpauuu [lpesunenrta Poceuniickoit @enepauyu ot 8 oktadps 2009
r. Ne 1489).

18.IlocranoBnenne [lpaButensctBa P® or 25.01.2013 Ne 33 «OO
UCIIOJIB30BAHUM  TPOCTOM  DJICKTPOHHOW  TMOANKUCH TPU  OKA3aHUU
rOCYIapCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT).

19.11oHsITHE «KOHTPOJIbL 3a MCHOJIHECHHMEM». llenu W 3amaum KOHTPOJIA 3a
UCTIOJTHEHUEM.

20.PernaMeHTanusi KOHTPOJISI 32 UCMIOJIHEHUEM OOpAILEHHH TpaskaaH.

21.XapakrepucTuKa pPErucTpalMoOHHbIX (OpM  (KypHaJIbHAs, KapTOuHas,
ABTOMAaTU3MPOBAHHAS ).

22.OpraHuzalMoHHble  (OPMBI  KOHTPOJISL 3a MCHOJHEHHEM OOpalleHUIA:
LEHTPATU30BaHHAs, ACLUECHTPAITU30BAHHAS, CMEIIAHHAS.

<
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23. TUnoBbl€ U UHAUBUAYATILHBIE CPOKU UCIIOJTHEHUS TOKYMEHTOB.

24. Ananu3 oOpalueHuii rpax/iaH.

25. TpaguuMOHHAss W ABTOMATUM3MPOBAHHAs TEXHOJIOTMM  KOHTPOJIA 34
UCTIOJITHEHUEM.

KpuTepuu M 11kaa OleHUBaHUs IO OLIEHOYHOMY CPEACTBY «COOOILICHUE

[Ixana OLIEHUBAHUS Kpurepuii ouenusanus
(uHTEpBaN OaJIIOB)
5 Coo0l1eHne npeacTaBaeHO Ha BbICOKOM YPOBHE (CTYyIEHT B MOJHOM

oObeMe OCBeTWJI PacCMaTPUBAEMyI0 MpPOOJIEMAaTHKY, MPHBEIN
apryMeHTbl B TOJb3Y CBOMX CYKAEHUi, Biaaeer NpoQHIbHbIM
MOHATUIHBIM (KaTeropraabHbIM) anmnapaTom U T.I1.)

4 Cool1menne npeacTaBieHO Ha CpeaHEM ypOBHE (CTYAEHT B LIEJIOM
OCBETHJI PACCMATPUBAEMYIO MPOOIEMATHKY, MPHUBEJ apryMEHThI B
I10JIb3Yy CBOUX Cy)l{ﬂeHI/Iﬁ, AONYCTHUB HEKOTOPHIE HETOYHOCTHU U T.H.)

3 Cool1eHre npencTaBieHO HAa HU3KOM YPOBHE (CTYIEHT JOMYyCTHII
CYILECTBEHHbIE HETOYHOCTH, W3JIOKWJI MaTepuaj C OmHOKamu, He
BJIaleeT B JOCTATOYHOH CTeNeHu NPO(UIbHBIM KaTeropHalbHbIM
anmnapaTroMm U T.I1.)

2 Coo01eHne npeacTaBaeHO HAa HEYIOBJIETBOPUTEILHOM YPOBHE HIIH
HE TPENICTABJICHO (CTYIEHT HE TOTOB, HE BBIMOJIHII 3aJaHHUE H T.11.)

Bonpocsl kK KOHTPOIbHBIM padoTam

1. 3akoHonarenbHas perjiaMeHTalMs ACJIONPOU3BOACTBA C OOpaLICHUSMU
rpakJaH.

2. HopmaTuBHO-METOIMYECKAs PErJIAMEHTALMsl  JIEJIOMPOU3BOJICTBA  C
O0OpalLEHUSIMU TPAKIAH.

3. 3aBUCHMOCTb CTPYKTYpPbl CIY>KObl JOKYMEHTALMOHHOTO OOECIEeUYCHUs
YIPaBICHUS OT KOJMYECTBA MOCTyNAroLMX oOpaiieHuid B opraHusauuio (0ropo,
CEKTOp, OTAEJI, CEKPETaph ).

4. BnusiHue XapakTepa  YIOpPaBJICHHS, NPUHIUIIOB TPUHSTHS
VIPABICHUYECKUX PEIICHUHA HAa OpraHu3auui0 M TEXHOJOTMK paboThl €
oOpalieHUSIMU TPAXKIaH.

5. Opranuzanus u J0KyMEHTUPOBAHKUE MTPUEMa IPaskiaH.

6. Opranuzauusi KOHTPOJISL MCHOJHEHMS JOKYMEHTOB MO padoTe C
oOpalieHUsIMHU TPAXKIaH.

7. TlepeueHb HOPM OTBETCTBEHHOCTH JOJDKHOCTHBIX M IOPUIUYECKUX JIMIL
3a HapyllIeHUE padoThI C JOKYMEHTAMHU.

8. OOs3atenbHble A3Tanbl NPOBEACHUS OeCelbl NPU JIMYHOM MPUEME
IPaXK/IaH.

9. 3apauM Mo perucTpaluy NOJYYEHHBIX OOpAllEHUi rpakaaH U MOPsIAOoK
e¢ pabotsl. [IpaBuia UHACKCUPOBAHUS JOKYMEHTOB.

10. CtpykTypa nojoxeHust 00 OpraHu3aliy JMYHOTO MpUeMa rpaskaaH.

11. O0s13aHHOCTH PYKOBOAMTENS M CEKpPETaps IO OPraHM3alu Mpuema
IPaX/I1aH.
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12. ABTomMaru3anus MH(}OpMaIMOHHO-CITPABOYHOM padoThI no
oOpauieHusIM.

13. OcobenHocTH padboThl « MHTEPHET-TPUEMHOMNY.

14. 3HaueHuEe aHATUTHYECKOM padOThI ¢ OOpAIICHUSIMU TPaXKAaH.

15. Metoauka aHanu3a u 000011eHust paboThl ¢ 0OpaIEHUSIMH TPK/IAH.

16. [TonHOe 1 YaCTHYHOE OPOPMIICHHUE ACII.

17. DxcnepTr3a HEHHOCTH JTOKYMEHTOB.

18. AkTyanbHbple TEHICHUMU B OPraHU3ALMKM B3aUMOACHCTBHS MEXKIY
OpraHaMu BJIaCTH U IPakKJIaHaAMU.

19. Opranmuzanusi pabOTBl € YCTHBIMM  OOpalICHUSIMA TPOKIaH B
aIMUHUCTPALINI IIpe3unenra Poccutiickoi denepauuu, [IPUEMHOM
['ocynapctBenHoO# Jlymbl, MUHUCTEPCTBE TPyAa U COLMAIBHOTO pa3BUTHsl PO,

20. CounanbHO-NICUXOJIOTHYECKAE  OCHOBBI  PabOTHl ¢  OOpallCHUAMH
rpak/iaH.

Kputepuu u 1ikajia OUEHUBAHUS 10 OLICHOYHOMY CPEICTBY «KOHTPOJbHAS

paboTay
[Mxana OLEHUBAHMUSI Kpurepuii ouenusanus
(uHTepBas OasIoB)
5 KonTponbHast paboTa BINOJHEHA HA BBICOKOM YPOBHE (TIpaBUJIbHbIE
orBeThl Aanbl Ha 90-100% Bompocos/3amay)
4 KonTtposnbHast paboTa BbINONIHEHA HAa CPeIHEM YPOBHE (IpaBHIIbHbIE
OTBETHI 1aHbl Ha 75-89% BOMpOCOB/3a1a4)
3 KoHTponbHast paboTa BHINOJIHEHA HA HU3KOM YPOBHE (IIPaBUJIbHbIE
OTBeTHI AaHbl Ha 50-74% BOMPOCOB/3a1a4)
2 KonTtposbHast paboTa BbINOJIHEHA HAa HEYJOBJIETBOPUTEILHOM
ypOBHe (IpaBHIbHbIE OTBETHI JaHbl MeHee ueM Ha 50%)

IIpakTuyeckue 3a1aHus

3amanue 1. M3yuuts OOmmiee yupexaeHue MuHuctepctB 1811 r. mo
Cleayrolel cxeme: TpeOOBaHUS OpraHu3aluu JCJIONPOM3BOACTBA W MOPSIKA
NPOCUTENILCKUMU  JOKYMEHTAMH, JOJDKHOCTHBIE OOS3aHHOCTU  KaHLEISPCKUX
YUHOBHUKOB MO paboTe C MPOCUTEILCKUMH JOKyMEHTaMHU. COCTaBUTh CXEMBI MO
paboTe ¢ NPOCUTENBCKUMH JOKYMEHTAMHU.

3ananue 2. U3yunTh 3aKOHOJATEBHBIE KT, PENNIAMEHTUPYIOLIKE padoTy €
oOpalleHUsIMU TPakiaH B MepBbIe ro/ibl COBETCKOW BIACTH:

a) IlocranoBnenue VI Bceepoccniickoro Cwezma CoetoB «O TOYHOM
COOJTIOJIEHUHU 3aKOHOBY OT 8 HOs10pst 1918 1.

0) Hexper BLIUK «O rocynapctBeHHOM KOHTpoJsie» OT 12 anpens 1919 r.;

B) [lexkper CHK PCOCP «O06 ycrpanenun BosnokuTs» 0T 30 nexadps 1919
R

r) Ilocranosnenue [IUK CCCP «O monoxeHuu aen ¢ pazdopom kajnod
Tpyasmmxcs» ot 14 nexadpst 1935 r.

3anoJIHUTH TadymIy «AHanmm3 3aKOHOATEIIbHBIX aKTOB,
pErIaMEHTUPYIOLIMX PA00Ty ¢ 0OpallleHUsIMU FPaX1aH B nepBble roapl COBETCKON
BJIACTI.
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3apanue 3. Paszpabotath [lojiokeHME O BEACHUM JEIONMPOU3BOJCTBA IO
NPEUIOKCHUSM, 3asBIICHUSM U Kajto0aM TpaXkaH B KOHKPETHON OpraHu3aliyiu.

3ananue 4. CoctaBUTh U OPOPMHUTH X01aTAKHCTBO.

3ananue 5. CocTaBUTh U OPOPMUTH KaI00y.

3ananue 6. OnuIIKTE Bally ACHCTBUS, €CIU Bbl MOMYYUIN NETULIUIO.

3apanue 7. Onuiuure Bamim faeicTBus, €ClIM BOMPOC, W3JI0KEHHBIA B
oOpateHnu BHe Bauiei komneTeHunu (KoMmneTeHuun Batel opranuszanyn).

3ananue 8. Onummre Bamm aeiictBus, eciiv Bbl MOMyYnam aHOHUMHYIO
Kanooy.

Kpurepun onieHuBaHus NMPU BBINOJIHEHUM MPAKTHUECKUX 3a0aHUil (LIKaia
OLICHKH B COOTBETCTBUH C 3TAJIOHOM )

IIxana Kpurepuii onieHMBaHusA
OLICHUBAHUS
(uHTEpBaAN

0annoB)
5 3aganue BbINOJHEHO B COOTBETCTBHH € ITAJIOHOM
4 B 3aganuu fonyumeHb! OAHH-1BA HeJo04YeTa U (WJIH) 0HA OIHOKA
3 B 3agaHuu 10nymeHo HeCKOJILKO HeA04Y€TOB U ABe OIIHOKH
2 B 3agaHuu qonymeHo HECKOJIbKO HEeA04eTOB M 0oJee ABYX OIHOOK

Tecrnl

1. Tlopsimok paccMOTpeHus oOOpauleHuii rpakJaH ToCyAapCTBEHHBIMU
OpraHaMy, OpraHaMM MECTHOTO CaMOYIpPABJIICHUS M JOJDKHOCTHBIMM JIMLIAMM,
YCTAHOBJICHHBII HACTOAIMM DenepaibHbIM  3aKOHOM, PACIpPOCTPAHSIIOTCS HA
NPaBOOTHOLICHHUS CBS3aHHBIE C PACCMOTPEHHUEM:

A) oOpalieHHid rpaXiaH;

b) oObenuHennii rpaskian;

B) oOpawmenuii rpaxaaH, OOBCAMHCHMA TpakJaaH, B TOM YHUCIIE
OPUAMYECKUX JTULL.

2. TlucebmeHHOE OOpauleHHe TMOJUICKUT O00S3aTENbHON PErucTpalumu C
MOMEHTA MOCTYTIJICHUS:

A) B TCUCHUE CEMU JTHEH,

b) B TeueHue Tpex AHei;

B) B 1eHb noctyuieHusl.

3. @UKCUPOBAHUE CBEICHUH MO MPUEMY M PACCMOTPEHUIO OOpALCHUS U UX
OTPa’KEHUE B TOCYAAPCTBEHHOW MPABOBOM CTATUCTUYECKON OTYETHOCTH —

A) yuet oOpanieHus;

b) npuem oOpauieHus;

B) peructpauus oOpalueHus.

4. OOpalleHue rpakJaHMHA B OpraHbl FOCYJAAPCTBEHHOW BJIACTH, OPTaHbI
MECTHOIO CaMOYIPABJIEHUS, 3TO

A) HampaBlNeHHBIE B TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO
CaMOYMPAaBJCHUS WIHM JIOJDKHOCTHOMY JIMLY B MUCbMEHHOM (hopme unu B Gopme
AJIEKTPOHHOIO JOKYMEHTA NPEUIOKEHHE, 3asBJICHUE WK KaJl00a, a TaK JKE YCTHOE
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oOpauieHue TrpakAaHuHa B TOCYJApCTBEHHbIM OpraH, OpraH MECTHOTO
CaMOyTIpaBJICHUS,

b) cooOuieHne 0 HapylIEHWM 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, HENOCTaTKax B padoTe TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPABJICHUS W JIOJDKHOCTHBIX JIMLL, TMOO0 KPUTUKA IEATEIILHOCTU YKA3aHHBIX
OpPraHoB U AOJPKHOCTHBIX JIMLL,

B) npoceba rpaxkmaHuHa O  COACHCTBMM B pealu3alyMud  €ro
KOHCTUTYLIMOHHBIX NIPAB U CBOOO WJIM KOHCTUTYLMOHHBIX MPaB U CBOOO APYTHX
JIULL.

5. [luceMeHHOE OOpalleHue, COAEPIKAIIEE BOMPOCHI, PEHICHUE KOTOPBIX HE
BXOJUT B KOMIETCHUMIO OpPraHa MECTHOTO CaMOYIMPABJICHUSI WM AOJKHOCTHOTO
JIULA, HATTPABJISETCSL:

A) B TEUECHHE CEMM JHEH CO JHS PErMCTPALMUA B COOTBETCTBYIOLIMIA OpraH
WJIM COOTBETCTBYIOLIEMY NODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT
pELICHUE TIOCTABJICHHBIX B OOpAIllEHUH BOMPOCOB, C YBEIOMJICHUEM TPaKIAHUHA,
HarpaBMBILErO 00paLICHUE, O Tepeaapecanui 00pallieHus;

b) B TeueHue Tpex pabouMx AHEH €O JHS PErMCTPALUM BO3BPAILAECTCS
IPOKIAHUHY, C YBEIOMJIEHHEM O TOM, YTO B KOMIIETEHIIMIO OpraHa MECTHOIO
CaMOYTIPaBJICHUS HE BXOAUT PELICHUE NIOCTABICHHBIX BOIPOCOB;

B) B TeueHue Tpex OHEH ¢ AaThl, YKa3aHHOM IpakIaHWHOM B OOpallleHUH, B
COOTBETCTBYIOIIMIT OpraH WM COOTBETCTBYIOLIEMY [O/HDKHOCTHOMY JIMILYy, B
KOMIIETEHLIMIO KOTOPBIX BXOAMT PELICHUE MOCTABICHHBIX B 0OpAIllEHUH BOIIPOCOB,
C YBEJAOMJICHHEM TIpaKJIaHWHA, HANpaBUBLICro oOpalleHHe, O Mepeaapecalun
oOpartueHusl.

6. Kak knaccuduuupyrorcs odpauieHus rpaxaas no gopme?

A) YCTHBIEC U TTMCbMEHHBIE;

b) uHauBUAyalIbHbIE U KOJUIEKTUBHBIE,

B) nuuHbie 1 0OUIECTBEHHBIE.

7. OOpaiieHue, MO KOTOPOMY HEBO3MOXHO YCTAHOBUTH AaBTOPCTBO,
OTCYTCTBYET MOAMUCH, TOYTOBBIN a/Ipec 3assBUTEIISI HA3bIBACTCS:

A) uHAMBUIYaTbHOE OOpallleHUE;

b) nerutumuoe obpateHue;

B) anonuMHoe oOpaiiieHue.

8. OOpaieHue rpaxaaHuHa, MOAABAEMOE B MUCBbMEHHOM BUJE, C MPOCHOOi
O MPU3HAHMM 324 HUM OINPEAECICHHOTO CTaTyca, MpaB, TAPAHTUH W JBIOT C
NPEACTABICHUEM JTOKYMEHTOB UX MOATBEP/KAAIOLIMX HA3bIBACTCS:

A) X0onaraicTBo;

b) netunus;

B) 3asBnenue.

9. YKaxuTe CpoK pacCMOTPEHHS OOpalLEHHS.

A) 30 nHei;

b) 10 nneit;

B) 25 nneit;

[') 15 nneit.
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10. VYkaxuTe PEKBU3UT, KOTOPbIM HE SBISETCS 00s3areiabHbIM B
coJiepKaHuK OOpallCHUS:

A) ®UO;

b) noanuce rpaxaanuHa,;

B) nacnopTHbi€ JaHHbBIE TPaXKIAHUHA,

[') nata oOpauieHus.

Kpurepuu 1 1mkajia OLLCHUBAHUS 10 OLICHOYHOMY CPEJACTBY «TE€CTHI»

[Mxana OLIEHUBAHHUS Kpurepuii ouenusanus
(uHTepBan OanoB)
5 TecTbl BEIMOJIHEHBI HA BBICOKOM YPOBHE (ITPaBHJIbHbIE OTBETHI JaHbl
Ha 90-100% TecToB)
4 TecTbl BEIMONIHEHBI HAa CPEeIHEM YPOBHE (ITPaBUIIbHbBIE OTBETHI JaHbl
Ha 75-89% TecToB)
3 TecTbl BEIMONIHEHBI HA HU3KOM YPOBHE (ITpaBUJIbHbIE OTBETHI JaHbI
Ha 50-74% TecToB)
2 TecTbl BEIMONIHEHBI HA HEYOBJIETBOPUTEIBHOM YPOBHE
(mpaBUJIbHBIE OTBETHI 1aHbl MeHee ueM Ha 50% TecToB)

OueHovHbIe CpeacTBa ISl MPOMEKYTOUHON aTTecTaunu (3K3aMeH)

1. TlosiBneHME MMCHMEHHBIX 00pAIEHUI YaCTHBIX JIUILL.

2. PernamenTauusi 0053aHHOCTEH BBICIIUX JTOJDKHOCTHBIX JIML MPUKA30B IO
PACCMOTPEHUIO JIEN «KATOOIIMKOBY.

3. Opranuzauust paOboTel ¢ YETOOUTHBIMU B LIEHTPAIBHBIX YUPEKICHUSIX
Pycckoro rocyaapersa (mprkaszax) ¥ MECTHBIX YUPEKACHUSIX (TPUKA3HBIX U30ax),
€€ 0COOEHHOCTH.

4. OcHOBHBIE 3Tamnbl padOThl C YEJIOOUTHBIMH, JEIONPOU3BOACTBEHHBIE
Olepanuu.

5. Xapakrepuctuka «l'eHepanbHOro pernamenray 1720 r. kak OCHOBHOIO
3akoHomarenbHOrO akra XVIII B. mo opraHusanuu JAeOnpou3BOJACTBA €
4eJTOOUTHBIMHU.

6. VYka3 «O popme cyna» 1723 r. 0 nopsake cocraBjieHUuss U 0(GOPMIICHUS
4eJTIOOUTHBIX.

7. Yka3zpl «O momade npockd MUMO NPHUCYTCTBEHHBIX MECT TOCYJaplo,
KPOME BEJIMKUX TocyaapcTtBeHHbIX Jenm» 1700 u 1790 rr. mo nopsiaky npuema
JOHOCUTENEH W YETOOMTHUKOB W TOPSAKY JABMIKEHUSI JOKYMEHTOB, BOIMPOCHI
pewaeMble CeHataMu, KOJUIETUSIMA.

8. Opranuzanus AeT0NMPOU3BOACTBA U MOPSI0K pabOTHI ¢ MPOCUTEIBCKUMHU
JOKYMEHTaAMU B MUHUCTEPCTBAX.

9. 3akoHonarenbHbE aKThl MepBbIX JeT COBETCKOM BiacTu 0 pabote ¢
NPEUIOKCHUSIMH, 3AIBIICHUSMH U 5KaJ100aMu TPak/IaH.

10. OcHOBHbIC MPUHLMNBI PaOOTHl ¢ MUCbMaMu rpaxkaad B 1920 — 1950-x
IT.

11. 3akoHOarenbHas perjiaMeHTalMs ACJIONPOU3BOACTBA C OOpalICHUsIMHU
TPaXKaaH.
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12. HopmaruBHO-IIpaBoBast periaMmeHTanus JENOMPOU3BOACTBA c
OoOpauIeHUSIMU TPAKIAH.

13. Knaccuduxauus oOpauieHuit rpaxaaH.

14. Bnusinue Xapaxkrepa yIPABJICHUSA, [IPUHLATIOB NPUHATHS
VIPABICHUYECKUX PEIICHUW HA OpPraHu3auuid) M TEXHOJIOTHIO PadoThl €
0o0OpallEHUs MU TPAXKIaH.

15. B3auMOCBsI3b  IEONPOM3BOACTBA MO  OOpAlllCHUSIM  TPaXIaH ¢
OpraHM3alyel BEIOMCTBEHHOIO U TOCYJaPCTBEHHOTO XPAHEHHSI IOKYMEHTOB.

16. 3aBUCUMOCTb CTPYKTYPbI CIYXObl JOKYMEHTALMOHHOIO 00€CIeueHUs
YIIPaBJIEHUS OT KOJIMYECTBA MOCTYMAOIIMX 00pAILEHHI B OPraHU3aLuIo.

17. TpeOGoBaHusi, MPEABABIAEMbIE K OPraHu3aluud U JTOKYMEHTUPOBAHMIO
npuemMa rpak/iaH.

18. O0s13aHHOCTU PYKOBOAMTENST M CEKpEeTaps MO OPraHu3aluy TMpuema
rpa’kaiaH.

19. OcOOEHHOCTH BEACHHUS U 3AMOJIHEHUSI PETUCTPALUOHHBIX (POPM.

20. DTuka npueMa rpaxiaH.

21. Ilopsaok nmpuema ¥ nepBUYHON 00pabOTKM M perucTpauus oOpaleHuii
rpak/iaH.

22. Opranu3zanysi UH(GOpMaLKOHHO-CIPABOYHOM paboThl 0 0OpAILEHHUSIM.

23. KOHTpPOJIb 32 UCMIOJIHEHUEM OOPALLEHHH.

24. OcobeHHocTr opranu3anus padoTsl ¢ OOPALLEHUSIMU ICTTYTATOB.

25. Ocobennoctu padboThl « UHTEPHET-NIPUEMHOIN».

26. 3HaYeHHE AHATTMTUYECKON pabOoThl ¢ OOpAILCHUSIMHU TPAXKIAH.

27. CocrapneHue u 0(pOpMIICHHE OTYETOB, CBOJIOK, CIIPABOK MO 3asIBJICHUSIM,
NPEUIOKEHUSIM U yKato0aM rpaXkaaH.

28. O0ume npasuiia GopMUpPOBAHMS ACIT.

29. HazHayeHue M UCMOJB30BAHUE MEPEUHEN Ul ONIEPATUBHOIO XPaHEHUs
oOpalleHuii B IEJI0NPOU3BOJICTBE U B apPXUBE.

30. DkcnepTr3a UEHHOCTH OOPAILCHUM TPaskIaH.

Kputepyn v mkana OLCHMBAHWS MO OLICHOYHOMY CPEACTBY MPOMEKYTOUHbIN
KOHTPOJIb («IK3aMEH )

Ilxana oueHuBaHUs Kpurepnii oueHubanus
(uHTepBaN OaIoB)
oTJIM4HO (5) CrtyneHt riy0OKo U B MOJIHOM 00BEME BiIaJ€eT MPOrpaMMHbBIM

mMarepuasoM. ['pamMOTHO, HCUEpINBIBAKOIIE W JIOTUYHO €ro
u3j1araeT B YCTHOH wiu mucbMeHHOH (opme. Ilpu stom 3Haer
PEKOMEHAOBAHHYIO JIMTEPATYPy, NPOSABIAET TBOPUECKUN MOAXOL
B OTBE€TaX Ha BONPOCHI U MPAaBUIIBHO 00OCHOBBIBAET IPUHATDBIC
pELIEeHMs], XOpOLIO BJAAEET YMEHUSIMU U HaBbIKAMU IIpU
BBINIOJIHEHUU NPAKTUYECKUX 3aa4.

xopo1uo (4) CtyneHT 3HaeT NMporpaMMHBII MaTepual, rpaMOTHO U IO CYTH
U3j1araeT €ro B YCTHOW WJIM NHUCbMEHHOW (¢opme, Aomyckas
HE3HAYUTEJbHbIE HETOYHOCTU B YTBEPKACHMSX, TPAKTOBKAX,
ONPEACNEHUSIX U KaTErOpUsX MU HE3HAYUTENIbHOE KOJHYECTBO
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HCTOYHOCTH B YTBCPXKACHUAX, TPAKTOBKAX, OIPCACICHHUAX H
KaTeropuiax Ui HE3HAYUTCIBbHOC KOJIMIYCCTBO
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omnOok. [lpu 5TOM Braseer HEOOXOOUMBIMH YMEHUSIMH MU
HaBbIKAMMU [PH BbINOJHEHUH NMPAKTHYECKUX 3a/1a4.

yIOBJIETBOPUTENLHO (3)

CTyneHT 3HaeT TOJBKO OCHOBHON NpPOrpaMMHBIN MaTepual,
JOMYCKAeT HETOUHOCTH, HENOCTAaTOYHO 4Y€TKHE (POPMYITHPOBKH,
HEIOCJIEI0BATEIbHOCTh B OTBETAX, M3JIaraéMbIX B YCTHON WU
nucbMeHHOH ¢opme. Ilpu 5TOM HEAOCTATOUHO BJanEeT
YMEHUSIMH M HaBbIKAMU TPHU BBINOJHEHUHN MPAKTHUUECKUX 3aj]ay.
Jlonyckaet 10 30% ook B U3J1araéMbIX OTBETAX.

HEY/I0BJIETBOPUTEINBHO (2)

CtyneHT He 3HaeT 3HAYUTENbHOM YacTU MPOrPaMMHOTO
marepuana. [Ipu 3TOM nOmyckaeT MPUHLMIUAIbHBIE OIIMOKH B
J0Ka3aTeNIbCTBAX, B TPAKTOBKE MOHATHUI U KaTErOpuil, MPOsIBJIAET
HU3KYIO KYJbTYPY 3HAHUH, HE BJaZeeT OCHOBHBIMU YMEHHUSMHU U
HAaBbIKAMU TIPU BBINOJHEHUN NpPAaKTU4YeCKUX 3amad. CryneHTt
OTKAa3bIBAETCsl OT OTBETOB HA JIOTIOJHUTEJIbHbIE BOTIPOCHI
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JIncT u3MeHeHuii U J0TOJTHEHU N

n/n

Bunbl nonosHeHui u
M3MEHEHUN

JlaTta u HOMep NMPOTOKOJA
3acenanus Kadeapel
(xadenp), Ha KOTOPOM ObLTH
PaccMOTpPEHbI U OI00pEHBI
U3MECHECHHUA U JOIMMOJIHCHUA

[Toamuce (¢
pacurudpoBKOii)
3aBenyrouiero kapeapoi
(3aBenyromux kadenpamn)
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