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CTpykTypa u coaepkaHue QUCIHUILIHHBI

1. Hean 1 3a1a4u JUCHMILUIMHBI, €€ MECTO B Y4eOHOM mpouecce

Heab0 wu3yyeHHs JUCHUIUVIMHBI «JIOKYMEHTHPOBAHHE YIPABICHUYECKOMN
NESTEILHOCTH B CHCTEME HIKOHOMHYECKOW O€30MacHOCTHY SIBISETCS MOJATOTOBKA
CHEIUAaJINCTa, BJIAJICIONIEr0 OCHOBAMHU 3HAHUM B cepe 1eTOnpOr3BO/ICTBA.

3amayamMm u3y4yeHUs] NUCUUIUIMHBL «J/{OKYMEHTHpPOBAaHUE YIIPABICHUYECKOMN
JEATEeIbHOCTH B CUCTEME SKOHOMUYECKON 0€30MacCHOCTIY SIBIISIOTCSI:

OoBJaZcHUE  0a30BbIMM  TOHSATUAMH W TOJIOKEHHSIMH B cdepe
JIETTOMTPOU3BOCTBA;

3HAKOMCTBO C TPEOOBaHUSMHU K 0(DOPMIICHHIO TOKYMEHTOB;

YCBOEHHUE 0COOCHHOCTEH 0(hOPMIICHHS 1ETTOBOM KOPPECTIOH ICHIIHH;

yYMEHHUE OTPEIEIATh BU JOKYMEHTA U 3HATh OCOOCHHOCTH €TI0 COCTaBJICHUS;

OBJIAJICHHE HaBBIKAMH BBIOOpPA OpraHM3alMOHHOW (OpMBI  paboOTHl C
JTOKYMEHTaMU;

noHUMaHue creuu@uku odOopMIICHHS OpraHU3aIMOHHO-PACIIOPSIAUTEIBEHON
JOKYMEHTAIUY;

YMEHHUE OpPUEHTHPOBATHCA B OCHOBHBIX CIEIUAIbHBIX TEPMHUHAX U
oTIpeJIeTICHUSIX B 00JIaCTH JIETONPON3BO/ICTBA;

3HAKOMCTBO C MpaBWJIaMH 0(OPMIICHUS YITPABICHIECKUX TOKYMEHTOB.

2. Mecto pucuumiinnbl B ctpykrype OOII BO

Jucnnmza «lJOKyMEHTHPOBAHUE YIIPABICHUYECKOM ESTENBHOCTH B CUCTEME
IKOHOMUYECKOW O€30MacHOCTH» BXOAUT B HYacThb, (POPMUPYEMYIO YYACTHUKAMH
o0pa3oBaTeNbHbIX OTHOMIEHUH y4eOHOro miaaHa. HeoOXoauMbIMU YCIOBHSIMH IS
OCBOCHMS JUCLUIUIMHBI SBJISAIOTCS: 3HAHUS [PUHLUIIOB M 3aKOHOMEPHOCTEM
pPa3BUTHS  JIOKYMEHTOBEJECHHUS; CHUCTEMHOE MPEICTABICHUE O COBPEMEHHBIX
KOHIENIMIX YIPaBJIEHUS OpraHU3alueil B CUCTEME HIKOHOMUYECKON 0€30MacHOCTH;
HaBBIKU peain3alii OCHOBHBIX YIIPABICHYECKUX (DYHKLIUH.

OcHoBbIBaeTcsl Ha 0a3e NUCHUUIUIMH: «BusHec-unpopmaruka», « IKOHOMUYECKAs
TEOPHsI © MAKPOIKOHOMUKAY.

SIBnsieTcss OCHOBOM MJiIi M3YYEHHS CIEAYIOUIMX JUCHUIUVIMH «Opranusanus
CUCTEMbI 3KOHOMHUYECKOW 0€30MacCHOCTU Ha Npeanpusitun», « OCHOBBI OpraHU3ALNH
IIPOU3BOJICTBA HA PEKUMHBIX 00BEKTaX).

JlucuuminHa OpueHTHpPOBaHa Ha (POPMHUpPOBAHUE 3HAHHM, YMEHUN M HABBIKOB,
o0OecreynBarOMIMX  MOCTPOEHHE B opraHu3auuud  SPQPEKTUBHON  CHCTEMBI
JOKYMEHTUPOBAHMS YIPABIECHUYECKON NEITEIbHOCTH B CHUCTEME HSKOHOMHUYECKOMN
0e30MacHOCTH Ha HEOOXOAMMOM U IOCTaTOYHOM YPOBHE JIJISl TOCTHXKEHHS BBICOKOTO
YPOBHSI KOHKYPEHTOCIIOCOOHOCTH HA PHIHKE.

Kypc «J/loKyMEHTHpPOBAaHHME YIIPABICHUYECKON JESATEIBHOCTH B CHCTEME
HPKOHOMUYECKOM  0O€30IacHOCTH»  SBISAETCS  HEOOXOAUMBIM  JJII  OCBOEHHUSA
oOuienpogeccuoHaNbHON U MPO(PECCUOHAIBHON KOMIETEHLMH I10 HaIpPaBIICHUIO
nmoaroroBku 38.05.01 DxoHomuueckas 0€30IIaCHOCTh, a TaKke, CAMOCTOSATEILHOTO
3aHATHUS HAYYHO-UCCIIEOBATEIbCKON pabOoTON CTy/lE€HTa U HAaNMCAaHUS BBITYCKHOM
KBATM(PUKAIIMOHHON padOTHI.



3. TpeOoBaHuA K pe3yJibTaTAM OCBOEHMS COAECPKAHUA TUCHUIIIMHBI

Ko v HaumenoBaunue

Nuaukatopel JOCTUXEHUN

[Iepedyens mumanpyemMbIX

KOMIETEHIINH KOMIIETEHIINH pe3yabTaToB
(1o peaM3yeMoi JUCLMILUIMHE)

MK-1 Crnoco6en | ITK-1.1. Pa3zpabareiBaer 3HATh!:
OCYLIECTBIISATh MPOEKTHBIC PEILICHUS 10 OCHOBHBIC TIDABUJIA COCTABIICHUA
pa3paboTKy  Mep IO | OpraHM3alMu IPOM3BOICTBA ACITOBON NOKYMCHTAIINH, OCHOBHBIC
o0ecreveHuo MPOIYKIIMH Ha TIPEIPUITHH CpeACTBa JJICKTPOHHAIX
koHKypeHTocnocoOHoctH | IIK-1.2. Ucnonb3yer KOMMYHIIKQIIHH, HOPMATHBHO=

. METOJIUICCKUE OCHOBBI
BBIITYCKaeMOi COBpPEMEHHBIE MOIXOJIBI K JIeTOTIPOM3BOJICTBA; OCOBEHHOCTH
POIYKIIHH, OPraHM3ALIH, HOPMUPOBAHMUIO H | (hopMUpPOBAHUS CTPYKTYPBIL,
IIOBBIIICHUIO oIrJiaTe Tpyaa pa6OTHI/IKOB JJIsA Q)yHKHHﬁ, ITATHOTO COCTaBa
peHTabeIpHOCTH pEIICHUS 33/Ia4H ITOBBIMICHUS JIEIIONIPOU3BOICTBEHHBIX
IPOM3BOJICTBA U | IPOU3BOJIUTEILHOCTH TPYa Hopa3IelIeHUH U 00A3aHHOCTH
MPOU3BOAUTEIHHOCTH IIK-1.3. Ocymectiser CIlyXKalllUX; CHeLU(HKY
Tpyaa, CHIKEHUIO | PKOHOMHUYECKHUH aHATN3 U OpraHu3aluu paboThI ¢
U3JIEPIKEK Ha | TUTAHUPOBAHKE JCATCILHOCTH AOKYMCHTAMH B CHCTCMC

roCyIapCTBEHHOU U

MIPOU3BOJICTBO U | TI0 CHUKEHUIO U3ICPKEK U

peau3anuio MPOAyKIHH,
YCTPaHEHUIO TIOTEPh U
HCIIPON3BOACTBCHHBIX
pacxoioB

YCTpaHEHUIO
MIPOU3BOJICTBEHHBIX MOTEPb.
I1K-1.4. Baageer merogamu
OLICHKH
KOHKYPEHTOCTIOCOOHOCTH U
KauecTBa BBIITYCKAEMOM
MPOAYKITUH, (HOPMUPOBAHHS
LIEHOBOM U COBITOBOM ITOJIUTHKHA
TIPETPHSITHSI

IIK-1.5. Ocymectiser
pa3paboTKy mMep 1o
00ecredeHnI0 SKOHOMHYECKOM
0€30MacHOCTH PEKMUMHBIX
MPEINPHUATHIA 32 CYET CHUKEHUS
PHUCKOB H YTPO3, CBSI3aHHBIX C
He00pOCOBECTHOM paboTOM
NepcoHaia, ero
WHTEJIEKTYalbHBIM
MMOTCHIIUAIIOM U TPYIOBBIMH
OTHOIICHUSMH B LIEJIOM
IIK-1.6. [lemoHCcTpUpYET
3HAHUS TEXHOJIOTHUHI
OpraHHU3aINH KaMEePaTbHBIX U
BBIC3IHBIX HAJIOTOBBIX
MIPOBEPOK, B TOM YHCJIC METOJIbI
OCYILIECTBIICHUS HAJIOTOBOTO
KOHTPOJISI B XOJI€ OPTaHHU3AIHH
U TIPOBECHHUSI HaJIOTOBBIX
MIPOBEPOK

MYHUIIUIIAJIBHOU CITYy>KOBbI M UX
3aBUCHUMOCTD OT Pa3BUTHUS CUCTEMBI
JIEJIONIPOU3BOICTBA; IIPUHITUTIBI
OpraHu3aIuu
JIEIOTIPOU3BOICTBEHHOTO
00CITyKMBaHUS YIIPaBJIEHYECKOMI
NESATEIIbHOCTH OpTaHU3aIuy;
MIPaBUJIa COCTABJICHUS H
o(opMIIeHUS JOKYMEHTOB,
BO3HHMKAIOIIUX B ACATCIBHOCTH
OpTraHu3aIuu

yMeThb:

CO3/1aBaTh Pa3JIMYHBIC TUITHI TEKCTOB
MMACbMEHHOW U 3JIEKTPOHHOM
KOMMYHHKAITHH; COCTABIIAT,
YUUTHIBATh, XPaHUTh, 3AIUIIATh U
nepeaaBaTh CIIyKeOHYI0
JIOKYMEHTAIUIO; BECTH
JEJIONIPOU3BOJICTBO U
JIOKYMEHTOOOOpOT B OpraHax
roCy/1apCTBEHHOMW BJIACTH, OpraHax
MECTHOT'O CaMOYIIPABIICHUS
BJIA/IETh:

JICJIOBOT'0 OOIICHUS ¥ IyOJIMYHBIX
BBICTYIUICHUM, BEJICHUS
MEPETOBOPOB, COBEIIAHMIA;
AJICKTPOHHOTO OOIIEHHUS; TOTUIECKH
MPaBUILHOTO (OPMYITUPOBAHUS
MMCbMEHHOW PEYH; COCTABIISATD,
YUHTBIBATh, XPAHUTh, 3aIUIIATH U
nepeaBaTh CIIyKeOHYO
JIOKYMEHTAIUIO; pa3pabOTKU 1
ohopMIICHHUS CITYKSOHOI
JIOKYMEHTAIIUH; PaOOTHI C
KOH(HIeHIIMAIbHON nHOpMaIei




4. CTpyKTYypAa U coJepKaHue TUCIUILIHHBI

4.1. O0beM y4eOHOM TUCHMIIJIMHBI U BUbI Y4e0HOH PadoThI

O0bem yacoB (3a4. ej1.)
Bup yyeOHoI padoThI Ounasn 3aounas

¢hopma dpopma

Oo0mas yyeOHasi Harpy3ka (Bcero) 180 180
(5 3a4. en) (5 3a4. en)

Oobs3aresbHaA ayIMTOPHAaA yueOHas 72 12
HArpy3ka (Bcero) B TOM 4ucJie:
Jlexuun 36 6
CemuHapcKue 3aHITUs - -
[IpakTHUeCKHE 3aHITUSA 36 6
JlaGopatopHbie pabOTHI - -
KypcoBas paboTa (KypcoBOil IpOEKT) - -
Hpyrue GopmMbl W  METOABl OpraHu3allyuu - -
00pa3oBaTenpHOTO MpoIIecca:
NuauBuayanbHOE 3a1aHUE
CamocTosiTeJibHasi padoTa cTyJIeHTa (BCero) 108 168
dopma aTTecTanus JK3aMeH JK3aMeH

4.2. Conep:xanue pa3aejioB IMCHUIINHBI
Tema 1. HPEIMET U 3AJJAYN KYPCA « IOKYMEHTALIMOHHOE
OBECIHHEYEHMUME YIIPABJIEHUS». AEJTOITPOU3BOIACTBO.
OCHOBHBIE TIOHATHUA
CymHOCTh Opranu3aiuy npou3BoAcTBa. COCTOSIHUE U 33/1a4d
COBEPUICHCTBOBAHUS OPraHU3AIMU ITPOU3BOJICTBA B COBPEMEHHBIX
ycnoBusx. OCHOBHbBIE HANPABJICHUSI COBEPIICHCTBOBAHUS OPraHU3alluu
npou3Bo/icTBa. [loHsATHE U BUABI IPOU3BOJACTBEHHBIX CUCTEM.
QOYHKIMOHAIBHBIE MOJCUCTEMBI NpeanpuaTs. DyHKIUHN OpraHu3aluu
npou3BoicTBa. OCOOEHHOCTH MPEANPUATHS KAK CUCTEMBI
HNCTOPUA PASBUTUA JEJOITPOU3BOJACTBA B POCCUUN
[Ipuka3znoe aenonpousBoAcTBO. Munucrepckas pegopma 1811 1. u ee
BIIMSIHUE HA DPA3BUTHE JEIONPOU3BOJCTBA. 3apOXKIECHHE COBETCKOTO
Jeonpor3BoACTBa. [lepexo nenonponu3BoCTBA B BEACHUE apXUBHBIX
opraHoB. EnuHasg rocymapCTBEHHas CHCTEMA JAEJIONPOU3BOJCTBA.
[IpaBoBOe  perynupoBaHue JeJIONPOM3BOACTBA B  Poccuiickoi
®denepanuu. 3apyOeKHbBIN OTIBIT.
TEOPETHYECKHUE OCHOBBI AEJOINIPON3BOJACTBA
NudopmarmonHoe oOecrieueHne NpEAIPUATHS. Bungr u
kiaccudukanus  JoKyMeHTOB.  OCOOEHHOCTH  yIpaBJICHYECKOU
nokymeHTanuu. Kondunenuumansuas uHdopmaius. MexayHapoIHbIe
CTaHJIapThl MO AENONpou3BoACTBY. HopmatuBHO-MeToanYeckas 0asa
JIEIOTIPON3BOCTBA (HMOT)

Tema 2.

Tewma 3.




Tema 4. TPEBOBAHMS K IIOJII'OTOBKE IOKYMEHTOB
CocraBjieHHe TEKCTOB JOKYMCHTOB. O(bOpMHGHHC YIIPaBJIICHYCCKHX
nokyMeHToB. IIpaBuna odopmiieHHsT OTACIBHBIX  PEKBU3UTOB.
PexBu3uUTHI, UJIECHTUPUIUPYIOIIHE JTOKYMEHTEI. PexBu3uTHI,
I/IIIGHTI/I(bI/II_II/Ipy}OHII/IC dBTOpa HJOKYMCHTHBI. PGKBI/I3I/ITBI,
I/IIIGHTI/I(bI/II_II/Ipy}OHII/IC ajapcecar. PGKBI/I3I/ITBI, OIIPCACIIAIOMINUC
COACPKAaHUC TOKYMCHTA PGKBI/I3I/ITBI, YAOCTOBCPAIOIINC OTOKYMCHTEI.
PCKBI/ISI/ITBI, CoacpKale CBCACHHA O IIPOXOKICHHHU M HCIIOJTHCHHUU
JIOKyMEHTAa

Tema 5. JEJOBAS ITIEPEIINCKA
Bunbl nenoBoit  mepenucku, mnpuMmepbl. OCOOEHHOCTH AEIOBOM
nepenucku. Kakyro CTpykTypy JOJDKHO HMMETH JIEJIOBOE IHCHMO.
OcHoBHBIE TpeOOBaHUA K BEACHUIO JIETI0BOM nepenucku. OcoOeHHOCTH
BEJICHUS JEIOBOU 3JIEKTPOHHOU MEPENMCKH

Tema 6. OCHOBHBIE JOKYMEHTHBI YIIPABJIEHUSA
BI/IIIBI JOKYMCHTOB U UX KHaCCI/I(bI/IKaI_II/I}I. OpI‘aHI/I?»aI_[I/IOHHO-HpaBOBa}I
JOKYMCHTAI M. PaCHOpHI[I/ITeHBHaH AJOKYMCHTAILUA

Tema 7. JOKYMEHTAIMUS 11O IMUYHOMY COCTABY
Odopmiienue 3asBiaeHul o npueMe Ha padoty. Odopmienue
TPpYJOBOI'O JOI0OBOpPA. pr,ZIOBa}I KHHWYKKa: BblJJa4da, O(bOpMHCHHC,
XPpaHCHHUC. JInyHbIe ACJIa 1 KapTOYKH.

Tema 8. JOKYMEHTOOBOPOT ®UPMbI U ®OPMBLI EI'O
OPI'AHU3 AU
®dopMbI OpraHr3aIy JoOKyMeHToo0opoTa. PaboTa ¢ BXoastieit u
UCXOJIAMIEH JoKyMeHTanue. PaboTa ¢ koHGUACHITHATHHBIMH
JOKYMEHTAMU. APXUBHOE XPAHEHHUE JOKYMEHTOB.

4.3. Jlekuuu
Oo6beM yacon
Ne ni/m Ha3Banue Tembl Ounas 3aounas
dbopma dopma

[IpenMer u 3amauum Kypca «JOKYMEHTAlMOHHOE

Tema 1. | obecrieueHue ympaBieHUs». [leI0NpPOU3BOICTRO. 4
OcHOBHbIE MOHATHUS

Tema 2. | Ucropus pa3BuTus aenonpousBojcTsa B Poccun 4

Tema 3. | TeopeTudyeckue OCHOBBI JEIONPOU3BOACTBA 6 2

Tema 4. | TpeboBaHUS K MOATOTOBKE JIOKYMEHTOB 6 2

Tema 5. | [lenoBas nepenucka 4

Tema 6. | OCHOBHBIE JOKYMEHTHI YIpaBICHUS 4

Tema 7. | JlokyMeHTauus 1o JU4HOMY COCTaBY 4

Tema 8. Jlokymentoobopor QupMbl U (HOPMBI  €ro 4 )
OpraHu3aiu

Hroro: 36 6




4.4. IlpakTnyecKkne 3aHATHSA

O0bem yacon
Ne ni/m Ha3Banue Tembl Ounas 3aounas
¢dopma ¢dopma
[Ipeamer u 3agauM Kypca <«IOKYMEHTAIlMOHHOE
Tema 1. | obecrieueHue ympaBieHUs». J[enompou3BOACTBO. 6
OCHOBHBIE IOHSTHS
Tema 2. | Ucropus pa3Butus nenonpounsBojctsa B Poccun 6 2
Tema 3. | TeopeTnueckue OCHOBBI JEIONPOU3BOJICTBA 6 2
Tema 4. | TpeGoBaHMs K HOATOTOBKE JOKYMEHTOB 8
Tema 5. | /lenoBag nepenucka 8
Tema 6. | OcHOBHBIE JOKYMEHTHI YIIPABICHUS 6
Tema 7. | JlokyMeHTauus 1o JU4HOMY COCTaBY 8
Tena 8. Jlokymentoobopor QupMbl U (HOPMBI  €ro 3 )
OpraHu3alu
Hroro: 56 6

4.5. JladbopaTopHbie padoThI
JlabopaTopHblie pabOThI IO TUCLHUILIMHE HE TPETYCMOTPEHBI.

4.6. CamocrosiTesibHasi padoTa CTyIeHTOB

O0beM yacon
Nen/m | Ha3BaHue TeMbI Bua CPC Ounas 3aouHas
¢dopma ¢dopma
[Ipenmer U | TOJATOTOBKA K MPAKTUYECKUM
3a/1a4uu Kypca | 3aHSATHUSIM;
«JIOKyMEHTAIHOH | TIOJITOTOBKA ()POHTATHHBIM U
HOe o0ecreueHue | MHANBUAYAIbHBIM OIPOCaM;
YIPaBIECHUS. IOJIrOTOBKA JI0KJIaja (3cce);
Tena 1. Jlenonpou3BOACT | BHIMOJHEHHE CUTYallMOHHBIX 13 71
BO. OcHOBHBIC | 33JJaHUH, COCTABJICHUE TJIOCCAPHS
TIOHSTHS 0a30BBIX MOHATUI; IOJITOTOBKA
MYJIbTUMEAUNHBIX MPE3CHTALINN;
MOJIMOTOBKA K TECTUPOBAHUIO;
MOJITOTOBKA K KOHTPOJIBHOU paboTe;
MOJIFOTOBKA K 3a4eTy
Uctopus MOJIMOTOBKA K MPAKTUIECKUM
pa3BUTUA 3aHSITHSIM;
JICIIONIPOU3BOICTB | TOJTOTOBKA (DPOHTATHHBIM U
a B Poccun WHAUBUIYAIbHBIM OIPOCaM;
MOATOTOBKA JOKJIaaa (dcce);
BBIMIOJTHEHUE CUTYallMOHHBIX
Tema 2. 3a/1aHU, COCTABIICHUE TJIOCCAPUS 13 21
0a30BBIX MOHATUI; IOJITOTOBKA
MYJIbTUMEAUNHBIX MPE3CHTALINN;
MOJIMOTOBKA K TECTUPOBAHUIO;
MOJITOTOBKA K KOHTPOJIBHOU paboTe;
MOJIMOTOBKA K 3a4eTy




Tema 3.

Teopernueckue
OCHOBBHI
JIeNIOTPON3BOICTB
a

MOJIFOTOBKA K MPAKTUICCKAM
3aHITUSIM;

MOATOTOBKA (PPOHTAIBHBIM U
WHIMBUIYJIBHBIM OIIPOCaM;
MOATOTOBKA JOKIaaa (dcce);
BBITIOJTHEHUE CUTYaIIMOHHBIX
3a/IaHM#, COCTaBJICHUE TJIOCCAPHS
0a30BBIX IIOHSITHIL, IOATOTOBKA
MYJIbTUMEAUINHBIX TPE3CHTALINN;
MOJIFOTOBKA K TECTUPOBAHUIO;
MOATOTOBKA K KOHTPOJIBHOM padoTe;
MOATOTOBKA K 3a4ETy

13

21

Tema 4.

TpeboBanus K
MOJITOTOBKE
JOKYMEHTOB

MOATOTOBKA K MPAKTUYCCKUM
3aHITUSIM;

MOATOTOBKA (PPOHTAIBHBIM U
WHIMBUYIBHBIM OIPOCaM;
MOATOTOBKA JOKIaaa (dcce);
BBITIOJTHEHUE CUTYaIIMOHHBIX
3a/IaHM#, COCTaBJICHUE TJIOCCAPHS
0a30BBIX ITOHSATHIL, IIOATOTOBKA
MYJIbTUMEAUINHBIX TPE3CHTALINN;
MOJIFOTOBKA K TECTUPOBAHUIO;
MOATOTOBKA K KOHTPOJIBHOM padoTe;
MOATOTOBKA K 3a4ETy

13

21

Tema 5.

JenoBas
MepenucKa

MOATOTOBKA K MPAKTUYCCKUM
3aHITUSIM;

MOATOTOBKA (PPOHTAIBHBIM U
WHIMBUIYJIBHBIM OIIPOCaM;
MOATOTOBKA JOKIaaa (dcce);
BBITIOJTHEHUE CUTYaIIMOHHBIX
3a/IaHM#, COCTaBJICHUE TJIOCCAPHS
0a30BBIX IIOHSATHIL, IIOATOTOBKA
MYJIbTUMEAUINHBIX TPE3CHTALINN;
MOJIFOTOBKA K TECTUPOBAHUIO;
MOArTOTOBKA K KOHTPOJIBHOM padoTe;
MOATOTOBKA K 3a4ETy

14

21

Tema 6.

OCHOBHEBIE
JIOKYMEHTBI
yIpaBJICHUS

MOJITOTOBKA K MPAKTUICCKAM
3aHITUSIM;

MOATOTOBKA (PPOHTAIBHBIM U
WHIMBUIYJIBHBIM OIIPOCaM;
MOATOTOBKA JOKIaaa (dcce);
BBITIOJTHEHUE CUTYaIIMOHHBIX
3a/IaHM#, COCTaBJICHUE TJIOCCAPHS
0a30BBIX IOHSATHIL, IOATOTOBKA
MYJIbTUMEAUNHBIX TPE3CHTALINN;
MOJIFOTOBKA K TECTUPOBAHUIO;
MOATOTOBKA K KOHTPOJIBHOM padoTe;
MOATOTOBKA K 3a4ETy

14

21

Tema 7.

JloxymMeHTauus
o JUYHOMY
COCTaBy

MOJITOTOBKA K MPAKTUYECKUM
3aHATHUSAM;

MOATOTOBKA (PPOHTAIBHBIM U
VH/IUBUYJIbHBIM OIIPOCaM;

14

21




MOATOTOBKA JOKJIaaa (dcce);
BBITIOJTHEHUE CUTYaIIMOHHBIX
3a/IaHM#, COCTaBJICHUE TJIOCCAPHS
0a30BBIX IMOHITHI; ITOJrOTOBKA
MYJIbTUMEAUNHBIX MTPE3ECHTAIIHIA;
MOJIFOTOBKA K TECTUPOBAHUIO;
MOATOTOBKA K KOHTPOJIBHOM padoTe;
MOATOTOBKA K 3a4ETy
JIoKyMeHTOOOO0pO | MOATOTOBKA K MPAKTUIECKUM

T  QUPMBI ¥ | 3aHATHUAM;

hopmbl €ro | MoAroToBKa GPOHTATLHBIM U
OpraHHu3aIuu WHIMBUYQIBHBIM OIIPOCaM;
MOATOTOBKA JOKIaaa (dcce);
BBITIOJTHEHUE CUTYaIIMOHHBIX
3a/IaHM#, COCTaBJICHUE TJIOCCAPHS
0a30BBIX IMOHITHI; ITOJTOTOBKA
MYJIbTUMEAUNHBIX TPE3CHTALINN;
MOJIFOTOBKA K TECTUPOBAHUIO;
MOATOTOBKA K KOHTPOJILHOM padoTe;
MOATOTOBKA K 3a4ETy

Hroro: 108 168

Tema &. 14 21

4.7. KypcoBble padoThbl/IPOEKTHI.
KypcoBsie pabOThI MO JUCITUTUIIMHE HE MPETyCMOTPEHBI.

5. O0pa3oBaresibHbIE TEXHOJIOT U

[IpenogaBanne MUCHUIUIMHBI BEIETCS C MPUMEHEHHEM CJEIYIOIINX BHUIOB
00pa30BaTeNbHbIX TEXHOJIOTHN:

TPaJULIMOHHBIE OOBSICHUTEIHHO-UILTIOCTPATUBHBIE TEXHOJOTHUH, KOTOpHIC
o0OecreynBaroT JOCTYITHOCTh Y4eOHOTro MmaTepuana Jjisi OOJNBIIMHCTBA CTYJEHTOB,
CUCTEMHOCTb, OTPa0OTAHHOCTh OPraHU3aLMOHHBIX (POPM M MPUBBIYHBIX METOOB,
OTHOCUTEJILHO MaJlbl€ 3aTpaThl BPEMEHU;

TEXHOJIOTMM  NpoOJeMHOro OOyueHHus, HalpaBJIIEHHbIE Ha  pPa3BUTHE
[IO3HABATEJIbHOM aKTUBHOCTH, TBOPYECKOH CaMOCTOSITEIbHOCTH CTYJEHTOB U
IpenoJlaratoliue IMOCIeI0BaTeIbHOE U 1IEJICHANPABICHHOE BBIJIBUKEHUE MEpen
CTYIEHTOM IIO3HABATEIbHBIX 3aJ[a4, pa3pelleHHe KOTOPBHIX IMO3BOJISIET CTYACHTaM
aKTUBHO YyCBamBaTh 3HaHUs (HMCMONB3YIOTCS TOWCKOBBIE METO/BI; IOCTAaHOBKA
MO3HABATEIbHBIX 3a]1a4);

TEXHOJOTHH Pa3BUBAIOMIETO OOy4YeHUs, TMO3BOJIAIONINE OPHUEHTHPOBATH
y4eOHBIN MPOoIIecC Ha MOTEHIIMAIbHBIE BO3MOXHOCTH CTYJIEHTOB, UX PEAM3AlUI0 U
pa3BUTHE;

TEXHOJOTHH KOHIIEHTPUPOBAHHOTO OOYy4YEHUS, CYyTh KOTOPBIX COCTOUT B
CO3/IaHUY MAaKCHUMAaJIbHO OJM3KOM K €CTECTBEHHBIM MICUXOJIOTHUYECKUM OCOOCHHOCTSIM
YeJIOBEYECKOTO0 BOCHPUATHA CTPYKTYpbl Y4E€OHOrO TMpolecca M KOTOpPBIE MafoT
BO3MO>KHOCTb ITyOOKOTO U CUCTEMHOTO U3YUYEHHS COJACPKAHUS YUEOHBIX TUCIUIUINH
3a c4eT 0ObEIUHEHMS 3aHATHI B TeMaTU4YecKue OJI0KH;



TEXHOJIOTUM MOJYJIBHOTO OOy4YeHHs, JAlOUIue BO3MOXKHOCTH OO€CIeueHUs
TUOKOCTH TIpoliecca 0OOy4eHHs, afanTallii ero K HHAUBUAYaIbHBIM MOTPEOHOCTSIM U
0COOEHHOCTSIM 00ydJarouuxcsi (MPUMEHSIOTCA, KaK MPaBUIIO, MPU CAMOCTOSITEILHOM
00y4YEeHHUH CTYJCHTOB MO UHIUBUIYAIbHOMY YUY€OHOMY IIJIaHY);

TEXHOJIOTUU i GepeHIInpOBaHHOTO oOy4eHus, o0ecreurBaroIye
BO3MOXKHOCTh CO3J]aHUSI ONTUMAJbHBIX YCJIOBUH JUIsI pPa3BUTUS HMHTEPECOB M
CIOCOOHOCTEH CTYJIEHTOB, B TOM YHCJI€ U CTYJIEHTOB C 0COOBIMU 00pa30BaTEIHLHBIMU
MOTPEOHOCTSIMH, YTO TIO3BOJISIET PEAM30BaTh B KYJIbTYPHO-00pa30BaTEIHHOM
MIPOCTPAHCTBE YHUBEPCUTETA HJICIO CO3aHMS PAaBHBIX BO3MOKHOCTEH IS TIOTyYCHHUS
oOpazoBaHHs

TEXHOJIOTHH AaKTUBHOTO (KOHTEKCTHOTO) OOY4YEHHS, C TIOMOIIBI0O KOTOPBIX
OCYIIECTBIISIETCS. MOJICTMPOBAHUE TMPEAMETHOTO, MPOOJIEMHOTO W COLMAIHLHOTO
cozepxkaHus Oyaymie mpohecCHOHATBPHON AeATEILHOCTH CTYACHTOB (MCIIOIB3YIOTCS
AKTUBHBIC U UHTEPAKTUBHBIEC METOJIbI OOyUEHHUS) U T.J.

MakcumanbHas 3(QGEeKTUBHOCTh TMEAarorMueckoro Mmporecca JOCTUTACTCs
yTeM KOHCTPYHPOBAHMS ONTUMAIBHOTO KOMIUIEKCA MeIarornyeCKUX TEXHOJIOTUN U
(uM) WX  DJIEMEHTOB Ha  JIMYHOCTHO-OPUEHTHUPOBAHHOM,  JI€ATEIbHOCTHOM,
JTMAJIOTUYECKON OCHOBE M HCMOJB30BAHUS HEOOXOJUMBIX COBPEMEHHBIX CPENICTB
0o0yueHus.

6. YueOHO-MeTOAMYECKOEe U MPOrPAMMHO-HH(OPMAIMOHHOE ol0eceueHue
AUCIUNJIMHBI:

a) OCHOBHAsI JIUTepaTypa:

1. Amutpuena, JI. U. [lokyMeHTanmoHHOE oOOECHeYeHHEe YIpaBICHYECKOU
nesTenpHOCTH : ydeObHoe mocobme / JI. W. JImmrpumeBa, W. B. Py3aesa. -
Hosocubupck : U3a-so HI'TY, 2019. - 100 c. - ISBN 978-5-7782-4029-2. - Tekcr :
anexktpoHHbii. - URL:  https://znanium.com/catalog/product/1869277  (nata
obpamienus: 21.03.2024). — Pexxum noctymna: o noamnmcke.

2. KocteiroBa, JI. A. JIOKyMEeHTHpOBAaHHUE YIPABICHUYECKOW NESITEILHOCTH :
kypc nekmuii / JI. A. Kocteirosa. - Mocksa : Uzn. Jlom MUCuC, 2012. - 85 ¢. - ISBN
978-5-87623-575-6. - Tekcr : 3JICKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1248937 (mara oOpamenus: 21.03.2024). —
Pexum nocrymna: mo noanucke.

3. KocteimeBa, H. B. HWudopmammonnoe obecredenne ympaBieHYECKON
nestenpbHOCTH © yueOHoe mocobme / H. B. Koctemesa, FO. A. Manbsnera, [[. B.
Mkypun. - ExarepunOypr : U3n-Bo Ypansckoro yu-ta, 2016. - 148 c. - ISBN 978-5-
7996-1785-1. - Tekcr : AIEKTPOHHBIN. - URL.:
https://znanium.com/catalog/product/1945200 (mara oOpamenus: 21.03.2024). —
Pexum nocrymna: mo noanucke.

4. ITanacenko, 0. A. JIokyMeHTUpOBAaHHE YNPABICHYECKOW NEATEIbHOCTH:
Vuyebnoe mocobue / FO.A. Ilamacenko. - Mocksa : PUOP, 2018. - 138 c.: -
(Kapmannoe yue6HOoe mocobue). - ISBN 5-369-00014-X. - Tekct : 3JI€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/927448 (nata obpamenus: 21.03.2024). —
Pexxum noctyma: 1mo moJmucke.
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5. Paznopoxusiid, A. A. JJokyMEHTUpOBaHUE YIIPABICHUYECKON NESITEIBHOCTH :
yue0. mocobue / A.A. Paznopoxusriit. — Mocksa : UHOPA-M, 2018. — 304 c. —
(Briciee oOpaszoBanue: bakamaBpuar). - ISBN 978-5-16-011744-7. - Tekcr :
anexkTpoHHbii. -  URL:  https://znanium.com/catalog/product/969585  (nara
obpamenus: 21.03.2024). — Pexxum noctyna: mo noamnmcke.

0) JOMOJIHMTEIbHAsl JIUTEepaTypa:

1. bapuxun, A. b. bapuxun A. b. [lenonpou3BoACTBO U JOKYMEHTOOOOPOT.
Mocksa : Kumxknsii mup, 2008. - 416 c. - ISBN 978-5-8041-0311-9. - Teker :
anektpornbit  //  OBC  "KoncymeranT crymenta' @ [caiit]. - URL
https://www.studentlibrary.ru/book/ISBN9785804103119.html

2. bacakoB M. MU. JlenompousBoactBo [/[okyMeHTamMoOHHOE oOOecIeueHne
ynpasnenus]| [Tekcr] : yue6nuk / M. U. bacakos, O. U. 3ambikoBa. - 10-e uszm. -
PoctoB v//l. : ®enuxkc, 2010. - 376 c. - (Cpeanee npodeccuonanibHoe o0Opa3oBaHue). -
bubnuorp.: ¢. 369-370.

3.TOCT P 7.0.8-2013. Jlenonpou3BOoACTBO W apXWUBHOE neyI0. TepMUHBI U
onpenaenenus. — M.: U3a-Bo cranmaprtos, 2013 — 8 c. [DnexkrpoHHbIN pecypc]. —
Pexxum noctyna: http://docs.cntd.ru/document/1200108447

4. TOCT P 7.097-2016. YuubuuupoBaHHasi CHCTEMa OpPraHU3alMOHHO-
pacnopsiIuTeILHON JIOKYMEHTAIIUH. OpraHu3aimoHHO-paCTIOPSAIUTEIbHAS
ToKyMeHTaIus. TpeboBanus K 0OPMIICHUIO JOKYMEHTOB [ DNEKTPOHHBIN pecypc]. —
Pexxum ngoctyna: http://www.consultant.ru/document/cons doc LAW 216461/

5.TOCT P UCO 15489-1-2007. Cucrema cTaHaapToB Mo HWHGOpMAIIUH,
OMOMMOTEUHOMY M H3JATEbCKOMY Jiely. YmpaieHue gokymeHTamu. OOiue
TpeboBanus. — M.: 3a-Bo cranmaproB, 2007. — 22 c. [DNEeKTpOHHBIN pecypc]. —
Pexxum nocryma: http://docs.cntd.ru/document/1200049980

6. Kynsie, H. H. Kondunenuuansnoe aenonpou3BOACTBO U 3alllMIICHHBIN
AJIEKTPOHHBIN JoKyMeHTooOopoT : yuebnuk / H. H. Kynses, A. C. Jémymkun, T. B.
Kongpamosa, A. I'. ®abpuunos; noa odm. pea. H. H. Kynsesa - Mocksa : Jloroc,
2017. - 500 c. (HoBas yauBepcurerckas oubmuoreka) - ISBN 978-5-98704-711-8. -
Texct : anexktponssii // DBC "KoucynmpranTt ctygenta" : [caiit]. - URL :
https://www.studentlibrary.ru/book/ISBN9785987047118.html

7. Jlenxeud JI. A. [lenonpounsBoactso [Tekcr] : yue6. mocooue / JI. A. JIeHkeBHY.
- M. : UI1 "Axkamnemus", 2007. - 222 c. - (HaganpHOE ipodeccnoHanpHOe 00pa3oBaHue).
- bubnuorp.: c. 218

8. [IpaBuiia opranuzanuu AEIONPOU3BOACTBA, KOMIUJIEKTOBAHUS, XPAHEHUS,
yd4eTa U HCIOJb30BaHUA JOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBIIEHUs, HA IPEANPUATUSIX, B YUPEIKICHUSIX, OPTaHU3AIUAX : YTB.
nocta”oBienueM Cosera MunuctpoB Jlyranckoit Hapoanoii PecryOmuku ot «21»
mapra 2017 rtoma Ne 109/17 [OnexktpoHHbli pecypc]. — Pexum goctymna:
https://sovminlnr.ru/akt/23.03.2017/109 _17.pdf.

9. Pomanos, JI. A. IlpaBma 006 »aekTpoHHOM JoKyMeHTooOopore / . A.
Pomanog, T. H. Uneuna, A. FO. JlorunoBa - Mocksa : JIMK IIpecc, 2018. - 222 c.
(buznecIIPO) - ISBN 978-5-93700-062-0. - Texcr : osmektponnbii // OBC
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"KoHCynbTanT cryaeHra" : [cailt]. - URL
https://www.studentlibrary.ru/book/ISBN9785937000620.html

10. Cemxo, M. A. OcHOBBI [JeJOMpPOM3BOACTBA : y4yeOHOe Tmocobue /
Cemko M. A. , AntyxoBa JI. A. - CraBponons : AI'PYC CraBponoiasckoro roc.
arpapHoro yH-ta, 2018. - 118 c. - Tekcr : snekrponusiii / DbC "Koncynbrant
crynenta" : [caiit]. - URL : https://www.studentlibrary.ru/book/stavgau 00178.html

11. TunoBasi MHCTPYKILUS TIO JEJIONPOU3BOJICTBY B OpraHax MCIOJHUTEIbHON
Biactu Jlyranckorr Haponnoit PecrryOnuku : yTB. 18.10.2016 1. No 562. — JlyraHck,
2016. - 89 . [OnexTpoHHBIT  pecypc]. — Pexum  gocrtyma:
https://sovminlinr.ru/akt/24.10.2016/562.pdf

12. Yxa3 I'maBer Jlyranckoit Hapomnoit Pecmybmmku «O0 yTBepx)aeHUU
[TonmokeHns o0 mMOpsiAKE OOpaIeHUsi CO CIy)eOHONW MH(pOpMalMell OrpaHMYEHHOTO
J0CTyla B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOyMpaBIeHUS,
MPEANPUATUIX, YUPESKICHUAX U opranuzanusx Jlyranckoit Haponnoi PecrryOnukm»
ot 5 nexadpst 2019 roga Ne VT - 891/19 [DnektponHsIil pecypc]. — Pexxum noctymna:
https://glava-Inr.info/dokumenty/ukazy/ukaz-ob-utverzhdenii-polozheniya-o-
poryadke-obrascheniya-so-sluzhebnoy-informaciey-ogranichennogo-dostupa-v-
gosudarstvennykh-organakh-organakh-mestnogo-samoupravleniya-predpriyatiyakh-
uchrezhdeniyakh-i-organizaciyakh-luganskoy-narodnoy Aunpeesa B. H.
Jlenompoun3BoACTBO: opranm3anus U BeaeHue [TekcT] : yueb.- mpakT. mocooue / B. .
AHJpeeBa. - 2-e u3l., nepepad. u goi. - M. : KuoPyc, 2007. - 248 c. - bubnuorp.: c. 248.

B) HHTEPHET-PeCcypChI:

MunucrepctBo oOpasoBanusi U Hayku Poccuiickoit ®enmepammu  —
http://Mmuno6pHayku.pd/

MunucrepcTtBo oOpazoBanust U Hayku Jlyranckoit Haponnoit PecryOnuku -
https://minobr.su/

OenepanpHas ciayk6a 1o Ham3opy B cdepe oOpa3oBaHUsS W HAYKU —
http://obrnadzor.gov.ru/

Haponnerit Coser Jlyranckoit Haponnoit Pecniybnuku — https://nslnr.su

[IpaButenscTBO Jlyranckoit Haponnoit Peciy6mukm - https://sovminlnr.ru/

['ocynapcTBeHHbINH TaMOKeHHbIM KoMuTeT Jlyranckoit Hapoanoi PecryOnnku
- https://gtklnr.su/

Nudopmarmonnas cucrema «EamHOEe OKHO 10CTynma K 00pa3oBaTelbHBIM
pecypcam» — http://window.edu.ru/

@denepanbHblii  LUEHTP HHDOPMAIMOHHO-00pPA30BATENbHBIX PECYPCOB  —
http://fcior.edu.ru/

AJMUHUCTPATUBHO-YIIPABICHYECKUA TOpTai. OJEKTpOHHas OubimoTexa
HKOHOMHUYECKOU U JIeJI0BOM JUTEpaTyphl — http://www.aup.ru

JJIeKTPOHHBIE OMOJINOTEYHbIE CUCTEMBI H PECYPChI

OnexkTpoHHO-0MbMoTeyHas cuctema «StudMed.ru» —https:// www.studmed.ru

OnexkTpoHHO-OMOMMoTeuHass  cucreMa  «KoHcynbTanT — cTynmeHtay — —
http://www.studentlibrary.ru/cgi-bin/mb4x

NudpopmanuoHHblii pecypc 0M01H0TeKH 00pa30BaTe/IbHON OPraHu3annu
Hayunas 6ubnmnorexa nmenu A.H. Konsiesa — http://biblio.dahluniver.ru/
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http://www.studentlibrary.ru/cgi-bin/mb4x

8. MarepuajbHO-TeXHUYECKOEe o0ecnevYeHne U CIUTITHHbI

OcBoeHUEe TUCIUIUIUHBI «J|OKyMEHTUpPOBaHUE YIIPABICHYECKON NE€ATEIbHOCTH
B CHCTEME€ OJKOHOMHUYECKOM O0€30MacHOCTH» TMpeArojiaraeT HCIOJIb30BaHUE
aKaJEMUYECKUX ayJAUTOPUM, COOTBETCTBYIOIIMUX JICHMCTBYIOIIMM CAHUTAPHBIM H
MIPOTHUBOMNOKAPHBIM IIPaBUIaM U HOPMaM.

[Ipouee: pabouee MecTo TMpernojiaBaTelis, OCHAIICHHOE KOMIIBIOTEPOM C

nocTynoM B IHTepHeT.

[IporpammHoe obecrieyeHue:

becmuiaTtHoe
DYHKIIMOHAIBHO
MpOrpaMMHOE CchUIKHT
€ Ha3zHaueHue
obecrieueHne

OducHbIif TakeT

Libre Office 6.3.1

https://www.libreoffice.org/
https://ru.wikipedia.org/wiki/LibreOffice

OnepanmoHHas https://ubuntu.com/

cucreMa UBUNTU 19.04 https://ru.wikipedia.org/wiki/Ubuntu
Bpayszep Firefox Mozilla http://www.mozilla.org/ru/firefox/fx
bpayzep Opera http://www.opera.com

Touroserii Mozilla . http://www.mozilla.org/ru/thunderbird
KJIMEHT Thunderbird

DaiiI-MeHe IKep

Far Manager

http://www.farmanager.com/download.php

ApxuBarop 7Zip http://www.7-zip.org/
I'padnucciuii GIMP (GNU Image | http://www.gimp.org/

g AKTO Manipulation http://gimp.ru/viewpage.php?page id=8
peA p Program) http://ru.wikipedia.org/wiki/GIMP
Penaxrop PDF PDFCreator http://www.pdfforge.org/pdfcreator
Aynuonuneiiep VLC http://www.videolan.org/vlc/

13



https://www.libreoffice.org/
https://ru.wikipedia.org/wiki/LibreOffice
https://ubuntu.com/
https://ru.wikipedia.org/wiki/Ubuntu
http://www.mozilla.org/ru/firefox/fx
http://www.opera.com/
http://www.mozilla.org/ru/thunderbird
http://www.farmanager.com/download.php
http://www.7-zip.org/
http://www.gimp.org/
http://gimp.ru/viewpage.php?page_id=8
http://ru.wikipedia.org/wiki/GIMP
http://www.pdfforge.org/pdfcreator
http://www.videolan.org/vlc/

8. OueHouyHbIE cpeaCTBA MO AUCIUIIMHE

Macnopr

OLIEHOYHBIX CPEICTB M0 Yy4eOHOH TMCHUILIINHE
«JloOKyMEeHTHUPOBaHHUE YIIPABJICHYECKON AeATeILHOCTH B CUCTEeMe
IKOHOMMYECKOH 0e30IaACHOCTH

Onucanue ypoBHE chOPMUPOBAHHOCTU U KPUTEPUEB OIICHUBAHUSI KOMIIETEHIIUM Ha
sTanax ux (OPMHUPOBAHUS B XOJC M3yUCHHUS TUCITATIIIUHBI

Oran

Kox

KOMIIETCHIIUHN

YpoBHH
cpopmuposa
HHOCTH
KOMIIeTEeHIH
"

Kpurepun
OlleHMBAHUS KOMIIETEHI[UH

HavaanHbIi

OcHOBHOM

3aKII0YUTEIbHbII

MK-1

Crioco0eH oCyIIecTBIATh pa3paboTKy Mep M0 00ECIICUYSHUI0 KOHKYPEHTOCIIOCOOHOCTH

v

, IIOBBIIIICHU IO peHTa6eJ1LHOCTI/I ITPOU3BOACTBA U
IIPOAYKIIUH, YCTPAHEHUIO ITIOTEPh U HEIIPOMU3BOACTBEHHBIX PACXOA0B HAIIPABJICHUN

MMPOU3BOAUTCIIBHOCTU TPpyAad, CHUXKCHUIO U3ACPIKCK HA ITPOU3BOACTBO U pCaIU3alUIO

BBIMTYCKaeMO# MPOAYKIIUU

v

-MOJECJIN OpraHu3alnuu

ACATCIIBHOCTH U COOTBCTCTBYIOIIUE UM onsHec

IoporosbIiii

3HATh:

OCHOBHBIE ITPaBUJIa COCTABICHUSI JIIOBOM
JOKYMEHTAIMH; OCHOBHBIE CPE/ICTBA
AJIEKTPOHHBIX KOMMYHUKAIU1; HOpPMaTHBHO-
METOAMYECKHE OCHOBBI JAETIOMPOU3BO/ICTBA;
0c00eHHOCTH (POPMUPOBAHUS CTPYKTYPHI,
(GyHKIHH, IITAaTHOTO COCTaBa
JeTOTIPON3BOICTBEHHBIX MOJIPA3/ICIICHUH 1
0053aHHOCTH CITyKallUX; CIeUupuKy
OpraHu3aiuu paboThl ¢ JOKyMEHTaMH B
CHUCTEME TOCYJAPCTBEHHON U MyHULIMTIAIbHON
CITy’KOBI ¥ UX 3aBUCUMOCTB OT Pa3BUTHS
CHCTEMBI JEIIONPON3BO/ICTBA; TIPUHIIHIIEI
OpraHu3alH JeJI0NPOU3BOACTBEHHOTO
00CITy)KUBaHUS YIIPABICHYECKON
JeSITeTbHOCTH OPTaHU3aIlUH; IPaBHIIA
COCTaBJICHUS U 0POPMIICHUS JOKYMEHTOB,
BO3HUKAIOIINUX B JIESITEIbHOCTH OPraHU3alluu

Ba3oBblid

yMeTb:

CO3/1aBaTh pa3IMyYHbIE TUIIbI TEKCTOB
MUCEMEHHOW U 3JIEKTPOHHON KOMMYHUKAIIUU;
COCTaBJISITh, YIUTHIBATh, XPAHUTD, 3aIUINATH U
nepeaaBaTh CIIy>KeOHYIO JTOKyMEHTAIHIO;
BECTH JIEJIONPOU3BOJICTBO U IOKYMEHTOOO0OPOT
B OpraHax rocyJapCTBEHHOH BJIaCTH, OpraHax
MECTHOT'O CaMOYIPaBJICHUS

Bricokuit

BJIAJIETh:

JIEJIOBOTO 001IeHus u My O TMYHBIX
BBICTYILJICHHH, BEJIEHUS IIEPErOBOPOB,
COBCILAHUM; 3JIEKTPOHHOTO oO1eHus;
JIOTHYECKU  TMPAaBHIBHOTO  (QOPMYJIMPOBAHUS
MMACbMEHHOW pPEYH; COCTaBIISATh, YYUTHIBATH,
XpaHHTh, 3alIMINATh U NIEpeaBaTh CIIyKEOHYIO
JOKYMEHTAIUIO; pa3paboTKu ¥ OPOPMIICHHS
CIly’)KEOHOM  JOKyMeHTanuu;  paboThl ¢
KOH(MUISHIMATbHOW nHOpManuen
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[lepeyeHn KoMIETEHIUH (3JIEMEHTOB KOMITETECHIIN), HOPMHUPYEMBIX B pE3yiIbTaTe
OCBOCHHMSI Y4COHOU JUCIUTUIMHBI

Ne § DopMyTHPOBKA HNuauxkaropsl Tembl =
n/ E KOHTPOJIMPYeMOii AOCTHKEHUH yueOHoit =
n & KOMIIeTeHIIM U KOMIIeTeHIIM JTUCIHUIIINHBI 7 3 =
= (110 JUCHMILINHE) -3 §
2 I
= 2~
S =
=
1 IIK-1. | Cnocoben MK-1.1. Tema 1. 3
OCYIIIECTBIISATh PazpabarsiBaer Ilpeomem u 3a0auu
pa3paboTKy Mep IO | MPOCKTHBIC PEIICHUS Kypca
00ecrneveHuo 10 OpraHu3aluu «/[okymenmayuonuo
KOHKYPEHTOCIIOCOOHOC | ITPOU3BOJICTBA e obecneuenue
TH BBIMTYCKa€MOH | IPOIYKIIMH Ha VIDABNIEHULY.
MPOIYKIIHH, MPEAPUATHH enonpouzeoocmeo.
MOBBILICHUIO OcHognble nouamus
peHTabenbHOCTH Tema 2.
MIPOU3BOJICTBA u Hcmopusa pazeumus
MPOU3BOAUTEIHHOCTH 0e10npou3800Ccmed 6
Tpyza, CHUYKEHHUIO Poccuu
U3JIEPIKEK Ha Tema 3.
MIPOU3BOJICTBO u Teopemuueckue
peanu3anuio OCHOBUL
MPOIYKIIHUH, 0e10npouU3600Ccmed
ycrpanenuro norepp u | IIK-1.2. Ucnons3yer Tema 3.
HENPOU3BOJCTBEHHBIX | COBPEMEHHBIC Teopemuueckue
pacxoJioB MTOJIXOJIBI K OCHOBUbL
OpraHu3aIu, 0enonpou3800cmea
HOPMUPOBAHUIO U Tema 4.
oriaTe Tpyaa Tpebosanus k
PabOTHUKOB JJIst n0020MmosKe
pelIeHus 3a/1a4uu O0OKYMEeHmo8
MOBBILIEHUS Tema 5.
MIPOU3BOIUTENBHOCTH | /lenosas nepenucka
Tpyna
IIK-1.3. Tema 4.
OcymecTBisieT Tpebosanus k
HKOHOMUYECKUN no02omosKe
aHAJIN3 U ookymenmos Tema
IUIAHUPOBAHUE 5.
JEeSTEILHOCTH T10 enosas nepenucka
CHIDKEHHUIO U3JIEPIKEK Tema 6.
1 YCTPaHCHHIO OcHnognole
MIPOU3BOJICTBEHHBIX OOKYyMeHmbl
MOTEPb. Vhpaenenus
Tema 7.

Jloxymenmayus no
JIUYHOMY COCMABY

IIK-1.4. Bnaneer
METOIAMHU OLEHKH

Tema 3.
Teopemuueckue
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KOHKYPEHTOCTIOCOOHO OCHOBUbL
CTH M KayecTBa odenonpouzeoocmaea
BBIITyCKaeMOM Tema 4.
MIPOYKIINH, Tpebosanus k
dhopMUpOBaHHS n0020MmosKe
LIEHOBOM M COBITOBOM ooxymenmog Tema
MOJIUTUKHU 5.
TIPE TP THS enosas nepenucka
Tema 6.
OcHnognovle
OOKyMeHmbl
VHpaenenus
IIK-1.5. Tema 1.
OcymecTBisieT Ilpeomem u 3a0auu
pa3paboTKy Mep 1o Kypca
00ecTeYeHUIO «/lokymenmayuonno
HKOHOMUYECKOM e obecneuenue
0e3omacHOCTH VIPABNIEHULY.
PEKUMHBIX enonpouzeoocmeo.
MPENNPUATHIA 32 cdeT | OcCHOo8Hble NOHAMUS
CHIDKEHUS PUCKOB U Tema 2.
YTPO3, CBSI3aHHBIX C Hcmopusa pazeumus
HeJI00pOCOBECTHOM 0e10npouU3800CmM8d 6
paboToii mepcoHaa, Poccuu
ero Tema 4.
WHTEIICKTYaTbHBIM Tpebosanus
IOTEHIMAJIOM 1 no020MoeKe
TPYIAOBBIMHU ookymenmos Tema
OTHOLLUEHUSMH B 6.
1IEeJIOM OcHnognovle
OOKYyMeHmbl
VHpaenenus
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IIK-1.6.
JleMoHCTpHUpYyET
3HAHUS TEXHOJIOTUU
OpraHu3aluu
KaMepabHbIX U
BBIC3IHBIX HAJIOI'OBbBIX
IIPOBEPOK, B TOM
YHCJIE METObI
OCYLIECTBIICHUS
HAJIOrOBOI'0 KOHTPOJIS
B X0/1€ OpraHu3aly U
[IPOBEICHUS
HAJIOTOBBIX ITPOBEPOK

Tema 3.
Teopemuueckue
OCHOBbL
denonpouzeoocmea
Tema 4.
Tpebosanus k
n0020MmosKe
ooxymenmog Tema
7.
Jokymenmayus no
JIUYHOMY COCMAgy
Tema 8.
Lokymenmoobopom
Gupmol u popmoi
e20 opeanuszayuu

ITokazarenu u KpUTCPHUH OLICHHBAHUA KOMH@T@HHHﬁ, OIMHMCAaHUEC IIKaJ OLICHUBAaHU A

Kon HNuauxarop ILnanupyemsle Kontposupyembie | = °
KOMIeTeHI[UH bl pe3yJabTaThl 00y4eHust TeMbl y4eOHoii z 5 3
n/n JOCTHIKEHHU 0 JUCHUIIJIMHE JTUCHUIIIMHDbI 5 E 5
i $Eg
KOMIIeTeHI| =g°
1071 =
1 | OK-1 o 3HAThb: Tema 1. =
Cnocobex o B OCHOBHBIC NIpaBuyIa Ipeomem u 3a0auu | '8 5
OCYILIECTBIIATD E % COCTaBJICHUA ,I[?J'IOBOI/I Kypca %4 5 S =
pa3paboTKy Mep % g;; E iggggmaunn, «doxymenmayuonno 0 5w %
1o % . g CO3/1aBaTh Pa3IMYHbIE ¢ obecneuenue A % % S
o0ecreyeHnIo = ; = THTIBI TEKCTOR YNPABLEHULY. SEES z
KOHKYPEHTOCTIO § =2 IUCEMEHHLOM 1 Henonpouszsoocmeo. | & 'E" % - E
COOHOCTH 2 8 i >7eKTPOHHOM OcnosHule nousamus E i N
BBIITyCKaeMOi S % ; KOMMYHUKAITIH; Tema 2. = § = Lc’é 3
MPOIYKLIHH, § 25 BJIA/I€Th: Hcmopus pazeumus E o A= = g
TTOBBIIIICHUIO s g =3 JIENIOBOTO OOIEHUS U denonpouzeoocmaa v E 529
penraGenbroct | 5 5 § TTyOJIMYHBIX 6 Poccuu 2 5S35 H
¥ TIPOM3BOACTRA | = = B BBICTYTIJICHHH, Be/IeHUsI Tema 3. ESEE
u é GE IIEpPETOBOPOB, Teopemuueckue = gw aé
IIPOM3BOUTECIIb 9 COBEIIaHuNI OCHOBDL S 5 s
HOCTH  TpyHa, denonpouseoocmea | ©
CHIKEHUIO £ g 2 g 3HaTh: Tema 3. e F .. E
M3EPKEK  HA | 2 % 2 § OCHOBHBIE CPEJICTBA Teopemuueckue o § § g
MIPOU3BOJICTBO U ; :r::; = Sé’( = ig;ﬁpgﬁgglxnﬁ- OCHOBbL § = 5 B =
peam3anuio =5 &8 gyMeTZ: 1A, 0e10npouU3800cmea é E ; E
TpOIYKILHH, =3 v S COCTaBJISITh, YYUTHIBATD, Tema 4. g E - J
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YCTPaHEHUIO
OTEPh u
HEIPOU3BOJICTB
€HHBIX
pacxoznoB

XpaHUTh, 3alllUIIATE U

Tpebosanus k

COCTaBJIATh, YUUTHIBATh,
XpaHUTh, 3aIIUIIATh U
nepeaaBaTh CIIyKeOHYI0

JUYHOM)Y cocmaesy

nepeaaBaTh CIIyKeOHYH0 nodzomoske
AOKYMEHTALNIO, OOKYMeHMO8
BJIa/IeTh: Tema 5.
AIIEKTPOHHOTO OOIICHHS; JlenoBas nepenucka
3HATDb: Tema 4. ‘o
o 3 .-
>§ = HOPMATUBHO- Tpe6ogaHu;1 K § o B
¥ = E METOIMYECKUE OCHOBBI H0020MmosKe &8 g8
o 9 X . E O =
T 208 4 JCTOLIPOM3BOACTEA, doxymenmos Tema | O T .. 2
E”QC%% YMETh: 5 L—d«sém
gé&g BECTH ) EE%@E
S 5 2 5 | 1enonpousBOACTBO H AHenosan nepenucka S E S
o= % | IOKyMEeHTOOGOpOT B Tema 6. 2R
2 % b T | opranax OcnosHvie =5 & & q
= g é 2 | rocynapcTBeHHOU OOKYMeHMbl S 5 Ekg g
5 &
§ S X §( BJIACTH, OpraHax YRpaeneHust =5 S g*g
=5 E S g | MecTHOro Tema 7. = BOE S g
(D]
£ E g9 |camoynpaBiIcHUA Joxyvenmayusino | 3 £ o 2 o
© =2 £ 2 | Bnagers: 22 g
=
“; T X E R
1 o) Iz = >\M
é § 5 S =S
< S ©

JTOKYMEHTAITHIO;
3HATh: Tema 3. =
)g Jg CHCHI/I(bI/IKy OpraHu3anmunu Teopemuqec;{ue g
[ia]
§ & paboThI ¢ JOKYMEHTaMH OCHOBBI T
B CHUCTEM =2
< 5 S cHcTeMe . oenonpouzgeoocmeéa | 2 o £ 2
g 28 rOCy/apCTBEHHOM 1 Tema 4 88 % 3
z E = MyHHULUIATEHOM Toet : 528 2
2 o5 & | CoyKOBI U HX pevosanusi K 28w
Q
S 88 £ | 3aBHCUMOCTB OT noozomoske = S 3B
E S £ a Pa3BHTHS CUCTEMBI Odoxkymenmog Tema 5 I%F S
S 5 S | ZIeN0NpON3BOAICTBa; 5. 2w 3 2
& i =
2 = E Q | YMeTh: Nenosas nepenucka | 5 & F =
< o]
5 E 3 ; CO3aBaTh Pa3INYHbIC Tema 6. % =t % 2
2239 2 THITHI TCKCTOB Ocrosble S8 g0
S I Q
g g g |HchMcHHOM OOKYMeHMbL = 2 S
M © & = | IEeKTPOHHOMI oI o &
.90 &8 ynpasneHus 2% s 8
< S & 5 | KOMMYHHKaLlUH; z 2 E 8
T8 BJIAJIeTh: 5 9E 5
£ £ E pa3pabOTKH 1 E2o &
: 5] = =} E = Lg
&E odopmiteHus Ciry)keOHOI 20 E g
= g JOKYMEHTaIuu; paboThI © =
g = C KOH(pHIECHIUATBHOM 5
nHpopmarmen
. e & | 3HATH: Tema 1. e S
vi 3 =2 g 5. Hoaz
- 2'g Y UPUHLMIIEL OPrafHusatn | Jlpeomem u sadauu | & = = Z 4
¢ 5. B £ ] JeI0NpOHU3BOACTBEHHOIO D 22T g
:Omg§6 Kypca S ===
e
OKYMEeHMAaAYUOHHO
Qo & ™ obcmyXuBaHUA «JIoKy, Y & E 9
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YIPaBJIECHYECKOMN e obecneuenue

nepeaaBaTh CIIyKEeOHYIO
JOKYMCHTAIHUIO;

€20 opzaHuzayuu

TS TEITbHOCTH ynpaenenusny.
OpraHusaliu, Henonpouszeoocmeo.
Zglce'rgl;mn YUUTBIBATH Qcnostteie noramus
XPaHHMTB, 32;mnmaTL . Tema 2.
HepenaBath cilykebuyto | HCMopus paseumus
JIOKyMEHTAIHIO; 0eonpou3800cmea
BJIA/IETh: 6 Poccuu
AJIEKTPOHHOT'O OOIICHUS; Tema 4.
JIOTHYECKH TPABUIILHOTO Tpebosanus k
bopmyHpoBaHUs no0020moske
INUCbMEHHOH peyn; OOKYMeHMOo8
Tema 6.
OcHnognovle
O0OKyMeHmbl
VAPAasieHUs.
. s 3HATh: Tema 3. '_3" e L
2 S MIpaBUJIa COCTABJICHUS U Teopemuueckue g3 § 9
= e mﬁé i ohopmeHHs OCHOBDI g \%H =
5 8K z 9 JOKYMCHTOB, oenonpoussoocmea | L H & F
= 2 %E 4 BO3HHUKAIOIIUX B Tewa 4. SEEE,
§ § 8 g o JedarenpHocTH Toet 28534
s B 2 5 OpraHu3aluu pevosanui K s =0 3
= 5 x S g ymern: no020mogKe 282 g4
58 =2 8 §secrn ookymenmos Tema | £ Z & S
2 % g E : JICIIONPOU3BOICTBO U 7. =S § 58 3
$ 5 5 S g N0KyMeHTooGOpoT Ha Hoxymenmayuino | = ¢ E = 3
:.[g i g EHPGHHPH’[TH’[X JUYHOMY COCMABY o 28T 9
= E 4 B Ennauen,: Tema 8. % § % éL
e % = té s COCTaBILITE, yIHTHIBATS, Jloxymenmoobopom EEEE
= % % XpaHUTh, 3alUIIATH U dupmbt u opmsi % g 5 Q
H N @"U

BOl'[pOCI)I JJIA (l)pOHTaJILHLIX U HHAUBUAYAJBHBIX OIIPOCOB:

Tema 1

1. Ha3zoBure ocobGeHHOCTH (OPMUPOBAHMS JIEIONPOU3BOJACTBA B JlpeBHel
Pycu

2. ®opMHUPOBAHMEM KAaKMX MHCTUTYTOB JIEJIONPOU3BOJICTBA XapPAKTEPU3YETCS
IIEpUOJI IIPUKA3HOTO JenornpounsBoacTea XV- XVII Bs.

3. Kakue HOBHIECTBA MO CPAaBHEHUIO C MPUKA3HBIM JIEJIONMPOU3BOJICTBOM
MOSIBUIIMCH B JICIONPON3BOACTBE BHOBb 00Pa30BAHHBIX KOJIJICTUIA?.

4. HazoBure OCHOBHBIE MNPUHIUNBI (opMUpoBaHUS MUHHUCTEPCKOTO
nenornpousBoacTBa XIX- Hawana XX BB.

5. Ha xakoM »Tame pa3BUTHS JEIOMPOU3BOICTBA MOSBIINCEH IEPBBIC COOPHUKHU
00pa3noB qokymMeHTOB? J[J11 KOTO OHU OBLITN TIPEIHA3HAYCHBI?

6. Kaxue pedopmbl O3HAMCHOBAJIM OTall CTAaHOBJIEHWS W pPa3BUTHUA
JeI0npon3BoACTBa B XX BB.?
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7. Ha kakoM »3Tame pa3BUTHS JEJIONPOU3BOJCTBA TNOSBWINCH IIEPBBIE
MAaIllMHONKUCHBIE JOKYMEHTBI?

8. HasoBute mepBble TrOCYIapCTBEHHbIE  CTaHAApThl B  0O0JacTH
JIEJIONIPOU3BOICTBA U IOKYMEHTO000poTa?

Tema 2.

1. Chopmynupyiite omnpenenenue mnoHsTui «UHbOpMmarusy, «okymeHT»,
«PEeKBHU3UT TOKYMEHTa»

2. Kakue QyHKIMH BBITIOTHSAIOT JOKYMEHTHI B OpraHU3alnuu?

3.  Cdopmynupyiite  cienyromme  NOHATUS:  «JleTonpou3BOACTBOY,
«JoxymentupoBanue», «JoxkymenTtoobopot». B dyem 3akimroyaeTcsi B3aMMOCBS3b
JTAHHBIX TOHATHH?

4. ITo kaKuM TIPUHIIATIAM KJIACCUPUIUPYIOTCS TOKYMEHTHI B OpraHU3aIim?.

5. Uro mnpexacraBnseT coOOi YHU(PUIMPOBAHHAS CHUCTEMA JOKYMEHTalluu
(YCI)?

6. Ha3oBuTe OCHOBHBIE IPUHLIMIIBI JEIOIPOU3BOICTBA.

7. Kakue oCHOBHbIE HOPMAaTHBHBIE IIPABOBHIE IOKYMEHTBI PETYIUPYIOT chepy
nenornpousBojcTea B JIHP?

Tema 3.

1. Yro mpencrapiser codort YHupummpoBanHas cucrema 10kyMmeHToB (JJOVY)?

2. C xako# menbio paspadoran u BBeneH B neicteue ['OCT P 7.097-2016.
«YHU(UIMPOBAHHBIE CHUCTEMBI JOKyMEHTAIlMH. YHHU(PUIMPOBAHHAS CHCTEMa
OpraHM3aIlMOHHO-PACTIOPSANTEIFHON JAOKyMeHTauu. TpebdoBaHus K O(QOpMIICHUIO
JOKYMEHTOB»?

3. Ha3zoBure coctaB peKBU3UTOB, KOTOPbIE MUCHOIB3YIOTCS MPHU MOJATOTOBKE U
0o OpMIIEHNH YIIPaBICHUECKUX IOKYMEHTOB.

4. B ueM 3akiroyaercsi CXOACTBO M Pa3IMYUE PACIIOJIOKEHUS PEKBU3UTOB U
rpaHull 30H Ha (hopmare A4 yrioBoro v NpoJoabHOr0 OJIaHKOB OpraHU3aluy.

5. Jns dero m kakum 00pa3oM pa3palaThIBalOTCS CTaHAAPTHBIE OJaHKU
opranmu3anuu? Yro npeacrasiser codoit popmysp-oOpazer JOKyMeHTa.

6. HazoBute ocobeHHOCTH OGOpPMIICHHS TOKYMEHTOB JIJIEKTPOHHOTO
JOKYMEHTO000poTa.

Tema 4.

1. Ha3oBuTE OCHOBHBIE IPYyNIbl JOKYMEHTOB YIIPaBICHUSI.

2. Ha3oBure, B KaKuX CIy4asiX MPUMEHSIOTCS yKa3aHHBIE pacloOpsAUTEIbHbBIE
JIOKYMEHTBI: IIPUKA3, paclopsHKEHUE, TIOCTAHOBJICHHUE, YKa3aHUE, PEIICHNUE.

3. HazoBure oTimuutenbHble 0COOCHHOCTH OQopmileHHs HH()OPMAIIMOHHO-
CIIPaBOYHBIX IOKYMEHTOB.

4. Kakum 06pa3oM Ki1acCUpUIUPYIOTCS COBPEMEHHBIE JIEI0BbIE MUChMa?

5. Ha3oBuTe 10rnyecKue 3J€MEHThI IMChbMa.

6. Jlaiite oOLIyI0 XapaKTEPUCTUKY O(ULIMATBHO-1ETI0BOTO CTUIIS.

7. TpeGoBaHuUsl, MpeIbABISEMBbIE K JIEJIOBOM PEYH U CTUIIIO IOKYMEHTOB
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Tema 5.

1. Maitre nonstue onpexnenenus «llepconanbHple naHHbIe». Kakue MpUHLIAIIBL
paboThl C NEPCOHATBHBIMM JIAHHBIMH JOJDKHBI COOMIOAAThCS MOpU  O(QOPMIICHUU
JOKYMEHTOB 110 JUYHOMY COCTaBy?

2. Cdopmynupyiite cienyomue MoHATHS «COOCTBEHHUK NEPCOHAIbHBIX
TAHHBIX», «JlepkaTenp NEpCOHANBHBIX AAHHBIX», «lloyb30BaTeNb MEPCOHAIBHBIX
JAHHBIX».

3. Oxapakrepusynre CTPYKTYPY KaJpOBOU uH(GOPMaIIMOHHO-
JTOKYMEHTAIMOHHON CUCTEMBI.

4. Kakue kagpoBble TOKYMEHTbI O(POPMIISIOTCS MIPU TpHEME?

5. Kakue kazipoBbie JOKyMEHThI 0(OPMIIIIOTCS IIPH MEPEBOJE U YBOJIbHEHUU?

5. B 4eM 3aKirO4arTCs OCHOBHBIE pPa3JIMYMs IPUKA30B 10 OCHOBHOM
JNEATENbHOCTH U IO JINYHOMY COCTaBy"?

6. OcoOEHHOCTH HCIIOJIb30BaHUSA W XPAaHEHUS JOKYMEHTOB [0 JIMYHOMY
COCTaBY.

Tema 6.

1. Yro Takoe AOKYMEHTOOOOPOT MpPENNpHTHs, U KAKOBbl MPUHLUIBI €ro
OopraHu3anuu?

2. KaxkoB nopsiA0oK IPOX0KACHUS U UCTIOJTHEHUS BXOISIINX JOKYMEHTOB?

3. B gem 3akmrogaroTcsi 0co0eHHOCTH PabOTHI C MOCTYMAOIIUMU JOKYMEHTaMH ?

4. IlpaBuiia u GopMbl perucTpauu JOKYMEHTOB U UX OCOOEHHOCTH?

5. OxapakTepu3yiTe OCHOBHBIE BUJIBI JOKYMEHTOIIOTOKOB.

6. Kakum oOpa3zom mpoucxoauT MojacyeT oO0bema JoKymMeHTooboporta? B
KaKHX LEJISX OH UCIIOJb3yeTCA?

Tema 7.

1. KakoB nopsiok MOATOTOBKH M IMPOXOKIAEHUSA UCXOIAIUX JTOKYMEHTOB?

2. OnuumuTe nopsIoK MPOX0XKACHHS BHYyTPEHHUX JOKYMEHTOB?

3. KakoB nops10x 00pabOTKH MOCTYNAOMUX TOKYMEHTOB?

4. KakoBbl 3aJ1a41, BUJIbl U CPOKH KOHTPOJISI UCIIOJTHEHUS JOKYMEHTOB?

5. Uto Takoe HOMEHKJIATypa AeN npeanpuarus? Ee BuIpl U 3Ha4YeHHE?

6. HazoBure oOCHOBHBIE mpaBWia (POPMUPOBAHUS J€I M PACHOJIOKECHUS
JOKYMEHTOB B HUX?

6. KakoB nops 10k nepenadn e B apxus?

Tema 8.

1. Chopmynupyiite nonarue «Kommepueckas taliHa» u «KonduaeHuuanbHas
JIOKYMEHTAIUSD)

2. Kakue cBeieHra MOKHO OTHECTH K KOMMEPUYECKOU TalHe?

3. Kakumu AOKyMEHTaMH YCTAaHABIMBAECTCS MOPSAOK 3allUTHl M JOCTyIa K
KOH(UIeHIIaTbHON NHGOPMAIINH, a TAKXKE MTPaBUJIa €€ UCTIOIb30BAHMS ?

4. ChopmynupyiiTe 3aKOHOAATENbHOE MOHATUE ompesaenenus «CimyxxeOHon
uH(OpMaIMU OTPAaHUYEHHOTO JocTynay. KakuMu HOPMATHBHBIMH IPABOBBIMU
aKTaMU PETYJIUPYETCs MOPSIIOK 0OpaleHus ¢ Hen?
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5. B 4yem 3akirouaroTcs pa3induAa KOH(bHHCHHHaHBHOﬁ AOKYMCHTAaIIUHU OT

city»ke0HoM nHpopMalue OrpaHuYEeHHOTO J0CTyna?

6. HazoBuTe OCHOBHEIC IIpaBujia 3alIUThI

uH(OpMAIMU OTPAHUYEHHOTO JTOCTYIIA, a TAKXKE MpaBuiia padoThI C HEMl.

Kpurepuu u mkana olieHUBaHUS IO OLIEGHOYHOMY CPEICTBY «(POHTAIBHBIN U

VHIMBUTYaJIbHBIN OIPOC

[xan Kpurepuii onenuBanus
a
OLICHUBAHUS
(uHTEpBAI
0aJIJIOB)
OTJIINY CryneHt riyOOKO W B TIOTHOM OO0BEME BIaJIEeT NPOTrPaMMHBIM
HO (5) MarepuasioM. [’ paMOTHO, MCUYEPIIBIBAIONIEC U JIOTUYHO €0 M3JIaraeT B YCTHOMU
WM nucbMeHHOU ¢opme. Ilpu 3TOM 3HaeT peKOMEHIOBaHHYIO JHMTEPATYypY,
IPOSBISET TBOPYECKUH TMOAXOA B OTBETaX Ha BOMNPOCHl U IPABUIBHO
00OCHOBBIBACT MPUHATHIC PELICHUS, XOPOILO BJIAZICeT YMEHUSIMHU U HaBbIKAMU
IIPY BHIIIOJHEHUH NPAKTUYECKUX 3a/1a4.
X0po CryneHT 3HaeT NOpOrpaMMHBIM MaTepuan, I'paMOTHO U IO CYTH
1o (4) U3J1araeT ero B YCTHOM WJIM MUCHbMEHHOW (hopMe, NOMyCKas He3HAUYNUTEIIbHBIC
HETOYHOCTH B YTBEP)KJICHMSIX, TPAKTOBKAX, ONPEICIICHUSAX U KaTErOpusix WiIn
HE3HAUUTENFHOE KOJMYECTBO OmMOOK. [Ipy 3TOM BiameeT HEOOXOAMMBIMU
YMEHUSIMHU U HaBbIKAMU IPU BBIOJHEHUU NPAKTUYECKUX 3a]1ay.
yJIOBJI CTyneHT 3HaeT TOJIBKO OCHOBHOM IpOrpaMMHBIM — MaTepuall,
€TBOPHUTENBH | JOMYCKAaeT  HETOYHOCTH,  HEJOCTAaTOYHO  4Y€TKue  (OPMYIHPOBKH,
0(3) HEIMOCJIE0BAaTEeIbHOCTh B OTBETAX, M3J1araéMbIX B YCTHOM WM NUCbMEHHOU
¢dopme. Ilpu 5TOM HEZOCTATOYHO BIAAECET YMEHUSMH M HAaBBIKAMH TIPU
BBIIOJIHEHUM TNpakTudyeckux 3ajnad. Jlomyckaer g0 30% omuboxk B
U3JIaraeMbIX OTBETAX.
HEy/10 CTyneHT He 3HAaeT 3HAYUTENbHOW YacTU MPOrpaMMHOI0 MaTepHuala.
BieTBoputen | [Ipy 3TOM JomyckaeT NPUHIMNMAIBHBIE OLIMOKM B JOKa3aTelbCTBaX, B
bHO (2) TPAKTOBKE MOHSTUN M KaTErOpUH, MPOSABISET HU3KYIO KyJIbTYpy 3HAHUH, HeE
BJIaJIc€T OCHOBHBIMU YMEHHUSIMU ¥ HABBIKAMH ITPH BBITIOJTHEHUH MTPAKTHYECKIX
3aga4. CTyZIeHT OTKa3bIBaeTCs OT OTBETOB Ha JIONOJIHUTENIbHBIE BOIPOCHI

CHTyaHl/IOHHLIe 3aJaHuA:

U JIOCTyNa K CIIyKeOHOU

3apanme 1. CoctaBbTe 1 0popMHUTE MPUKA3BI IO OCHOBHOW NEATECILHOCTH, U
JpyTHe pacnopsauTeNbHbIe JOKYMEHThI, HEOOXOAUMBIE B JTaHHBIX YIPABICHYECKUX
CUTYyalUsX.

Cumyayus 1.

Ha MockoBckoM KOMOUWHATE MO MPOU3BOACTBY MY3bIKaJbHBIX HHCTPYMEHTOB
u Mebenu (rocylapCTBEHHOE Mpeanpuarue), Kotopblii Bxoautr B KoHuepH 1o
pa3paboTKe Y NIPOU3BOACTBY MPOAYKLUHUHU MY3BIKAJIBHOM IPOMBILIIEHHOCTH
(POCMYVY3IIPOM), neiictyet [lonoxkeHre o mpeMUpPOBaHUM PYKOBOJIUTENEH 11EXOB,
oTnenoB U ciyk0, yrBepxkaenHoe 05.01.2003 Ne 27.
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12 ampens Ttekyuiero rojga Aupekrop komOunHata B.M.JlapuonoB nopyuui
HavyaJbHUKY OTJeNa TpyAa U 3apaboTHoM 1uiatel MapkoBy H.I'. paccuurats paszmep
IPEMUU PYKOBOJUTEISIM OTJIEIOB, LIEXOB U CIIy>)k0O KOMOMHATa 10 UTOraM padoThI 3a
NEepBBIM KBapTal K 15 anpens, a rmaBHoMy Oyxrantepy komounara Tpommnon C.I'.
— OpraHu30BaTh BHIILIATY ITpeMuu K 20 arperns TEKyIero roaa.

HavanpHuk mnaHoBo-skoHOMHUUYeckoro otaena MarteeeBa C.H. u riiaBHBII
oyxranrep Tpomuna C.I'. 3aBU3MpOBaIM MIPOEKT MIPUKa3a JUPEKTOPA KOMOUHATA.

Cumyayus 2.

A.H.lllunoB, mnpencenarens Poccuiickoro areHTcTBa MEXKIYHApOIHOTO
COTpY/IHMYECTBA U pa3BUTHUs (rocyaapcTBeHHas opranusanus npu [IpaBurenbcTse
P®), 24  depans Tekyuero roga MNOPYYUJI CTPYKTYPHBIM MOAPA3ACICHUAM
areHTCTBAa COBMECTHO ¢ mpeacTtaBuressiMu ['ockomumymectBa Poccnn k 10 anpens
IIOATOTOBUTH MPOEKT IPOrPAMMBI IIPUBJICUYECHHUS] WHOCTPAHHBIX HWHBECTHULMU K
IPOLECCY aKIIMOHUPOBAHUS TOCYIapCTBEHHBIX npeanpusatuil. [lopydyenue 6p110 1aHO
BO HcIoyHeHue noctaHosineHus IlpaBurensctBa PO ot 24 ¢eBpains Tekyiero roaa
Ne 246 I'maBHOMY yNpaBIIEHHIO OTPACIEBbIX MHBECTULMOHHBIX IIporpamm, I 1aBHOMY
JOTOBOPHO-IIPABOBOMY ~ yIPaBICHUIO W [J1aBHOMY yIpaBICHUIO CTpaTerud U
WHBECTUPOBAHUS.

[Ipoekt mpuka3za mpeacenaresiss areHTCTBa ObLI 3aBU3MPOBAH €ro IMEPBBIM
3amectureneM [[.H.DenopoBelM M HadaJIbHUKOM [J71aBHOrO JOrOBOPHO-IIPABOBOTO
ynpasinenus 1.B.MnbuaeiM. KoHTpOIIb 32 HCHIOJHEHUEM TTpUKa3a ObUT BO3JIOKEH Ha
J.H.®enoposa.

Cumyayus 3.

Hupexktop OO0 «Meutay [lonsakoB B.M. 10 okTsiOpsi Tekyiiero rojga u3aaji
IIPUKAa3 O NPOBEACHWHW WHBEHTAPU3ALMU TOBAPHO-MATEPUAIBHBIX IEHHOCTEHW Ha
ckiane npennpustdsas. OH  HasHAYWI  KOMHCCHIO IIOJ  NPEICENaTEIbCTBOM
KOMMepueckoro aupekropa 3osnorapeBa E.M. . B coctaB KOMUCCHUM BOIIUIH TJIaBHBIN
oyxrantep Bononuna E.H. u 6yxranrep MBanosa B.C. . B npukasze 06b110 mopy4eHo
IPEJICTaBUTh Ha YTBEP)KICHUE JOKYMEHThI CKJIAJICKOro ydera (1o COCTOsHUIO Ha 1
OKTSI0ps1) M OTYETHI 00 OCTaTKaX TOBAPHO-MAaTEPUANIBbHBIX LIEHHOCTEH (10 COCTOSHUIO
Ha 10 oxTs6ps) K 15 OKTAOPAL.

[IpoekT mpukaza ObLT 3aBU3UPOBAH SKOHOMHUCTOM npeanpuatus Mutuaoi O.A.

Cumyayus 4.

C uenpl0 TpPUBJICYECHHS CPEACTB MJIA OOECHEeYeHHs] IMPOU3BOJACTBEHHON
nestenbHocTH reHepanbHblil nupekrop OO0 «Texnuka» (1.Kypck) Cokonos O.T'.
20 ceHTs0ps TEKyIIEro rojaa M3aaji MpUKa3 O CO3JaHUM KOMMEPYECKOTO OTAeNa B
COCTaBe 3 IUTATHBIX EAUHUIL KOMMEPYECKOro Jupekropa — 1, Bemymero
cnenuanucta — 1, cneunanucra — 1. I'maBHomy Oyxranrepy npeanpustus I'opsiueBy
[ A. OBUIO MOPYYEHO MPEICTABUTh HA YTBEP)KJCHHE HOBOE IITATHOE PACIIHCAHHE
npeanpusatus Ha 4 KBapTtal Tekyumero roga kK 1 okria0psa. Kommepueckomy
nupexkropy WrnareeBy T.H., KOTOpBIM 3aBU3UpPOBaI IIPOEKT NPHUKaA3a, IPEANUCAHO
3aKOHYUTHh KOMIUIEKTOBAHME OTHEJa KaJApaMu C BBICIIMM 3KOHOMHUYECKUM
obOpazoBanueM K 10 okTsOpsL.

Cumyayus 5.
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Hupextop OOO «Kousepcus» Tpodumor O.FO. 7 amnpens Tekymiero roja
u3gan npuka3 o0 yreBepxkaeHuu IlosokeHHs O MOpsiAKE pacdyeToB 3a OKa3aHME
uHdopmarmonHsix ycnyr. HOpuckoncynbty mo ¢dunancol111Bo-x03giCTBEHHBIM
Bonpocam MopozoBy B.II. u cekperapio-pedepenty [lsruneBoit E.A. 010
nopyueHo k 10 ampens pa3paboTaTh TUIOBBIE (OPMBI JOrOBOPOB 00 OKa3aHUU
pPa3IMYHBIX BUJOB  MH(POPMAIMOHHBIX YCIYT M CTPOTO KOHTPOJIUPOBATH HX
IPUMEHEHUE B JEATENBHOCTH NIpeanpusatus. OTBETCTBEHHOCTh 3a H3TOTOBJICHHE,
y4E€T U COXPAHHOCTh OJaHKOB JOTOBOPOB BO3iOeHa Ha [lsaruneBy E.A., koropas
BMECTE C FOPUCKOHCYJIFTOM 3aBU3MPOBaja IPOEKT IIPUKA3a.

Cumyayus 6.

JMpEeKTOp PEMOHTHO-IKCILTYaTAlIMOHHOIO MYHHUUMIIAIBLHOTO yrpaBiieHus No
15 3otoB U.T. 5 okTa0psi TeKyIero roma w3gaa MpUKa3 O MOATOTOBKE K yOOpke
TEPPUTOPHI B 3UMHUM MEPUOJ TEKyLIero rojaa. I'maBusiii naxkenep Hukonaes b.B. k
15 okTA0ps NOKEH MPOBECTU 3aKPEIUIEHNE YOUPAEMBIX TEPPUTOPUH 3a TEXHUKAMMU-
CMOTPUTENISIMUA M JBOPHUKAMH, COCTaBUTh TpaduK ABYXCMEHHOU padOThHI MO yOOpKe
TPOTYyapoB M JIBOPOBBIX TEPPUTOpHUI, pa3paboTaTh M cOIJacoBaThb B NpedeKType
OKpyra IuiaH YOOpKM TEppUTOpUH C NpPHUBICYEHUEM JIOAEM U TEXHUKHU
BEJIOMCTBEHHBIX MPEANPUITHI, PACIIOJIIOKEHHBIX HA TEPPUTOPHUH OKPYTa.

IIpuka3 u3gaH Ha OCHOBaHMU NocTaHOBIIeHHs [IpaBurenbcTBa MOCKBBI OT 8
ceHTs0ps Texkymero roga Ne 908 «O rotoBHOCTH CIIy)0 TOPOJCKOTO XO3MHCTBA K
yoopke Tepputopuit r.MoCKBbI B 3MMHHI TIEPUOIY.

Cumyayus 7.

OTtaenoM opraHu3allMOHHON U KaJIpoBoi paboThl YrpaBieHuss MuHuctepcTa
octuiiun PO no Pecnybnuke Kapenuss B KOHIlE KajleHIapHOro roja Oblia
COCTaBlicHa HOMEHKJIaTypa el Ha CIeAYIOUMH KaleHIapHbId ToA. 27 nexadps
TEKyllero rojga  HadajgbHuUKOM Ympasienus T.ILUrnateeBodt  ObUT W3MaH U
NOJIUCAH MpHUKa3 00 YTBEPKICHUU U BBEICHUU B JIEHCTBUE HOMEHKJIATYpHI /e ¢ 1
SHBapsl CJIEIYIOLIEr0 rofa. PyKOBOUTENSAM CTPYKTYPHBIX NOJAPA3IEICHUI TPUKA30M
IPEINUCHIBAIOCH (OPMUPOBAHUE, UCIIOIB30BAHUE U XPAHEHUE JIE B COOTBETCTBHUHU C
pa3paboTaHHOM HOMEHKJIaTypoil nen. KoOHTponp 3a HCIONHEHUEM MpuKaza ObLI
BO3JI0KEH Ha HayaJbHUKAa OTJEJNa OPraHU3allMOHHOM W KaJgpoBOil paboThI
XwoHHuHEeHa A.B.

Cumyayus 8.

PykoBonurenem Komurera mo 3eMeNnbHBIM pecypcaMm M 3€MIIEYCTPOMCTBY IO
PK ®enepanbHoil ciyxO0b1 3emenbHOro kanacrpa Poccum  A.T.KongpamossiM 1
HOSIOpST TEKYIIETO ToAa ObUT M3JaH MPHUKa3 O BBEACHUH YHU(DHUIIMPOBAHHBIX (HOpM
IIEPBUYHOM YYETHOW JOKYMEHTAMM MO y4deTy KaapoB. llpukas wuzmaBasics B
COOTBETCTBUM C MOCTaHOBIEHHWEM ['0CyAapCTBEHHOr0O KOMUTETA MO CTATHUCTHUKE OT
06.04.2001 Ne 26 «O06 yTBepkaeHIH YHUPUITUPOBAHHBIX (HOPM MEPBUYHON YUETHOU
JOKYMEHTAlMU MO y4YeTy TpyJa U €ro omiatb» U C Lelblo co3nanus B Komwurere
€IMHOW CUCTEMBI KaJpoBOW JoKyMmeHTanuu. [Ipukazom BBOAMIIMCH B neWcTBHE C 1
HOSIOps TEKYILEro rojia Bce yHUpUIMpoBaHHbIE (HOpMBbI, Bowe e B AnsooM YD/I,
YTBEP>KJICHHBI!N BBIIICYKAa3aHHBIM [I0CTAHOBJICHUEM.

IIpoexT mpukasza 3aBU3UPOBAIN FOPUCKOHCYNBT Tumenko M.A., nHcnekTop
otaena kaapos Kykosa T.I1
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Cumyayus 9.

I'maBa PecryGuku Kapenus C.JI.KatananmoB 8 mas Tekymiero roga u3aaj
pacrniopspkenue, B kotopoM WHctutyTty Ouonoruu KapenbCckoro Hay4yHOro II€HTpa
Poccuiickoii akajgemMun HayK ObUIO MPEAJIONKEHO pa3paldoTaTh IUIAH JAIbHEUIUX
JIEUCTBUM II0 COXPAHEHUIO KpyNHEHWIien B EBpore CTOSHKA MUTPUPYIOLIMX IITHII,
JIPYTUX TPUPOJHBIX OOBEKTOB MEXKIYHAPOJAHOTO 3HAYCHUS HA TEPPUTOPHUH
pecniyonuku Kapenusi, a Tak ’ke BKIIOUATH B IUIAH JCHCTBUH MOATOTOBKY
MEXKIYHAPOJHBIX MEPONPUATUNH 1O Pa3BUTHIO pEMEces, Typu3Ma B CEIIbCKUX
HACEJICHHBIX MyHKTaX, UMEIOIIIX 00BEKTHI MEKIYHAPOHOTO 3HAUCHHS.

[ToaroToBka wH(pOpMAINMi O BBHITIOJHEHWW PACHOPSOKCHHS BO3jarajach Ha
MUHHCTEPCTBO CENBCKOrO X035IMCTBA U MPOAOBOILCTBHS PK.

Pacmopsokenne ObUTO HW3aHO B IEJISX BBITIOJIHCHHSI MEKIOCYAapCTBEHHBIX
KOHBEHIIUM MO COXPaHEHUIO IO COXPAHEHHUIO OMOJOTHYECKOTO pasHooOpasus, Ha
OCHOBAaHHUM pE3yJIbTATOB MEXKIYHApPOJHOr0 MpoekTa, ocyuectBieHHoro ['YCII
«IInemennoe xo03siicTBO «MibuHCKOE» OIOHEUKOro pailoHa.

Pacniopskenue opopmiieHo Ha OnaHke ¢ M300pa)keHHEeM repda pecryOIuKu
Kapenus, a Tak %e ¢ ykazaHUEM HAaMMEHOBAHUS TOCYNapCTBa, cyOnekTa denepanuu
Y HAUMEHOBAHUS JTOJDKHOCTH PYKOBOJUTEINS CYObEKTA.

Cumyayus 10.

I'maBa mectHOro camoymnpasienusi ropoga Cerexxa u Cerexckoro paioHa
FO.M.AnapeeB 19 anpens TeKymero roja NPUHSJI MMOCTAHOBICHUE O MPOJICHUH
cpoka apenabl 3emenbHOro ydactka OOO «Jlotoc» i pasMelieHus IJIaTHOU
aBTOCTOSIHKU. [locTaHOBIEHME OBLIIO MPHUHATO MOCIE PACCMOTPEHHUSI XOJaTalCTBa
nupekropa OO0 «Jlotoc» Bacuibera B.C. 0 npoasieHuu Cpoka apeH bl 3€METBLHOIO
y4acTKa IS pa3MEIICHUs IJIATHOW aBTOCTOSIHKH, B COOTBETCTBHUM CO CTaThel 29 @3
P® «O6 o0mux npuHIKIIAX OpraHu3alid MECTHOTO caMoymnpaBiieHust B POy No 154-
@3 ot 28 aBrycra 1995 rona u crarbeit 10 YcraBa MyHUIIMTIAIBHOTO 00pa3oBaHuUs
«r.Cerexxa n Cerexxckuil palioH», NpUHATOTO pemieHueM 27 ceccun Cerexckoro
ropojickoro CoBera BTOpOTro co3biBa oT 4 nekadbps 2001 roga, 3aperucTpupoOBaHHOTO
nocta”oBiienueM [lanatel Pecriybnuku 3akonoaarensnoro Cobpanust PK 6 ¢epains
2002 roma Ne 471-2 3C.

[ToctranoBnennem Obu1 mipoasieH OO0 «Jlotoc» no 1 urons Tekyiero roja
CPOK apeH[bl 3€MEJIbHOTO Y4YacTKa, PacIOj0XKEHHOro B ropoae Cerexa mo yiauune
CnupupnoHoBa, oOmed mmiomaaplo 1614 kB.M. W3 3eMelb TOCEICHUN IS
pa3MenieHust aBTOCTOSTHKH.

B mocranomennn < OOO  «JloToc»  mpeAmMCHIBAIOCH  3aKIIOYHUTh
JOTIOJIHUTEJILHOE ~ COIJIAllIeHUE K  JOTOBOPY apeHJbl Ha  3€MEJbHBIA ¢
Anmunuctpanuenn r.Cerexxa u Cerexckoro paiioHa B lleHTpanbHOM KOM3eMe IO
CerexXCKkoMy pailoHy B TEUEHHUE MECSIIA.

[TocTanoBnenne oopmiieHo Ha O6aHKe ¢ n3o0paxeHuem repoa PK.

Cumyayus 11.

3amectutens  aupekropa 00O  «Drtamon»  (3aperUCTPUPOBAHO B
r.Ilerpo3aBoacke) I1.M1.AOGpamoB 1 nekaOpsi Tekyiiero roja u3gajl yKa3aHHE O
rpaduke OTIYCKOB Ha CIEAYIONUMNA KaleHIapHBIA TOJl, COIJIACHO KOTOPOMY
PYKOBOJIUTENN CTPYKTYPHBIX MOAPA3ACICHUN TOKHBI PEICTaBUTh B OTHAEI KaIPOB
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CIIMCKHM COTPYJHHKOB C YKa3aHHEM IPEIIO0JIaracMoro Cpoka OYepeIHOro OTIIyCKa B
cienyromeM KaineHgapHoMm roay. Cpok mnpenctaBieHus crnuckoB — 10 gexaOps
Tekyniero roga. Otaeny KaJpoB yKa3aHUEM IPEIIUCHIBAETCS COCTABUTH CBOJHBIN
rpaduk ormyckoB pabotHukoB OOO Ha ciienyomuil KajJeHAapHbld roJl U IepeaaThb
€ro B JAMPEKLHI0O Ha yTBepkaeHHe. OTBETCTBEHHBIM 3a COCTABJICHHE Tpaduka
Ha3HAYEH HadYaJbHHUK othena kaapoB IlankparoBa O.JO. Cpok npencraBiieHHs
rpaduka — 20 nexabps TEKyIIero roja.

VYkazanue OBLIO 3aBU3MPOBAHO HAUYAIBHUKOM OT/AENa KaJpOB, TJIaBHBIM
OyXranTepoMm, FOPUCKOHCYJIBTOM.

Cumyayus 12.

Hupexktop OOO «Dranon» (3apeructpupoBano B r.IlerposaBojacke)
JL.b.IlommoB 12 deBpasis TeKylIero rojaa u3Aal PacHoOpsHKEHHE O MPOBEICHUH
PEMOHTHBIX palboT B 1exe Ne 3 B CBA3M C aBapUHBIM COCTOSIHUEM OTONHUTEIbHON
CUCTEMBI Iexa. PacniopsikeHHeM MpeanuchiBaJIoCh MPOBEACHUE PEMOHTHBIX padoT B
YKa3aHHOM LI€X€, 32 4YTO OTBETCTBEHHbIM ObUI HAa3HAUYE€H HAYaJIbHUK PEMOHTHO-
TexHuueckou ciryx0n1 MakapoB [I.1. Cpoxk BbimosiHeHUs BceX pabot — 15 ¢eBpas
TEKYLIETro ToJa.

Ocy1iecTBiIeHHe KOHTPOJIS 32 MPOBEJCHUEM PEMOHTHBIX padOT BO3Jarajioch
Ha HayanbpHUKa 1exa Ne 3 Antonona 1O.B.

Pacnopsbkenne ObLTO 3aBHU3MPOBAHO HAYAIBHUKOM PEMOHTHO-TEXHUYECKOU
cnyx0e1 MakapoBeiM J[.MI. w wHawampHMKOM 11exa Ne 3 AmntoHOBEIM [O.B.,
3amecturesieM aqupekropa [1.1. AGpamMoBbIM.

Cumyayus 13.

3amecturens npexaceaarens Ilpesmaumyma Kapenbckoro HaydHOro ueHTpa
Poccuiickoii Axkagemun Hayk A.B.Kypunnoit 15 mas Tekymiero roma usgail H
MOANKCcAal pacniopsbkeHne 00 y4acTUM B OOIIEropojJCKOM  CyOOOTHHKE.
OO6meropoackoi cy000THUK 10 YOOpKE ropojia Mo IeBU30M «JIroOumMoMy ropoay —
JNOCTOMHYI0 YHCTOTY» IpoBoawica AnmuHucrtpanueil r.llerpozaBoxcka 18 mas
TEKYLIETo TOJa.

PacnopspkeHuMEM NIPEANUChIBAJIOCh MHCTUTYTaM W IIOAPA3JEICHUSM  IIPU
[Tpesuauyme KapHI] PAH npunstes ydacthe B OOIIETOPOJCKOM CyOOOTHHKE Ha
npwieraromiux K LleHTpy TeppuTopusX U B MPOU3BOACTBEHHBIX IMOMEUICHUSX.
Opranuzaiusi paboTel 0 YOOpKe TEppUTOPHH Bo3jarajach Ha HadanbHuka AXO
B.Il.MapkoBy u 3aMecTUTENel IUPEKTOPOB WHCTUTYTOB MO OOIIMM BOIPOCAM.
Hauanesnuky  aBroxossiictBa  O.B.PybaHoBy — mpeamuchiBanoch  BBIACIHUTH
aBTOTPAHCIIOPT JJIsA BBIBO3KU Mycopa. cnomuaurens pacnopsbkennst OxkarseBa C.b.

3amanue 2. CoctaBbTe U 0(DOPMUTE CITYKEOHBIE MUCHMA.

Cumyayus 1.

JlemapTaMeHT TIOAJAEPKKH W Pa3BUTHA MaJOro TMPEIIPUHUMATEIHCTBA
MMCBMOM 3a TOJANKCHIO 3aM.JaupeKkTopa nenaprameHTa CepukoBa A.B. yBemomui
pyKOBOJACTBO jeTckoro caga Ne 1586 o ToM, 4TO B CBA3U C pa3BUTHEM
MpEeANPUHUMATENFCTBA 3/]JaHUE JIETCKOTO cajja  JIOJDKHO OBITh TMepefjaHo IS
TEXHUYECKUX HYX] JernapTaMeHTa.
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Ucnonunurenem BacuiibeBol 1O MOPYYEHHIO JUPEKTOpa JeTcKoro caga No
1586 FOro-3amamnoro oOkpyXHOro ympaBiieHus oOpa3zoBaHus T.MOCKBBI,
pacmoyIoKEHHOro Ha Tmpocrnekte MwuuypuHckoMm, 1goM 22 1.MOCKBBI, ObLIO
COCTaBJICHO NHCHMO, aJ[PECOBAHHOE OTAeINy nuceM Mb»apun MOCKBBI MO ajipecy:
r.MockBa, yn.TBepckas, 13, B KOoTOpoM nupeKkTop nerckoro cama Ne 1586
O.A.AbGpamoBa npocuia pa3zodpaTbCs B JaHHOM BOIIPOCE, MOTUBHUPYS TE€M, UYTO B
Ha3BaHHOM paiiOHE JIETCKUX CaJOB OCTAJIOCh MaJO U HE BCE JETHU MOTYT MOCEIIATh
JETCKUE JOMIKOJbHBIC yupexkaeHus. [IncbMo OBUIO OTBETOM Ha IOTYYEHHBIN
JOKYMEHT OT JlermapTraMeHT.

Cumyayus 2.

[Ipencenatens  mpaBlieHUsT ~ AKIMOHEPHOTO  KOMMEpYEecKoro  OaHKa
«TOPTTIPEJBAHK» (mip.Bepranckoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc:
576-22-20) C.A.IllymoB oOpatuncs k I'enepansHomy aupektopy HIIO «Acbect»
JLIM.BomnbiHiieBy ¢ 1pocb00il  paccMOTpeTb BONPOC O TNPEIOCTaBICHUU B
nmutenbayto apeHny AKb « TOPTTIPEJIBAHKY pa6ounx mmomarieit — 180 kB.M moj
pa3MelleHue oTieNIieHrs OaHka.

[lucemo ObUTO cocTaBiieHO ucnojgHuTenaeM [loanecHoil Ha MOHKHOCTHOM
OJlaHKe MpejceaaTeNs MpaBieHus OaHka U MOANKCcaHo 24 MapTa TEKYIIEero roja.

Cumyayus 3.

Ucnonaurenem M. [O. IlonskoBol 01O MOPYYEHHIO HAYaJbHUKA OTAEA
mapketnara OAOQO «Toprmorpebeoro3» (r.MockBa, Jlecnas ym., a.18, 117123,
ten./pakc. 234-56-00, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
09876543321/123456789) B.A.KomapoBa 0b110 cocTaBiaeHo muchMo B aapec OO0
«leno», texumueckoMy aupekTopy A.M.MsrkoBy 00 oTmpaBke TOKyMEHTalUU
ciaeaywomiero conaepxkanusa: «HampaBnsem HeoOxoaumble Bam  JOKyMEHTHI,
cozepxaiire nHOOPMAIUIO O IIEHE KOMIUIEKTa Hay4YHO-TEXHUYECKOU JOKYMEHTAINH
HAa  XOJIoAWwIbHOEe  oOopyaoBanue. I[lpeamaraem  BbICIATh  TEXHUYECKYIO
JOKYMEHTAIIMI0O Ha 3apyOekHbIe aHAJIOTH XOJOJIUJIBLHOTrO oOopynoBaHus. I[lpu
NPUHATUU TIOJIOKUTEIBHOTO PEIICHUs] O 3aKynke o0opyaoBaHus mpocuMm Bac
HaIpaBUTh COOTBETCTBYIOIIEE MUCEMO pyKOBOaUTENIO oTena cobita HaymoBy C.I1».
JlaHHBIM MHUCHMOM COIPOBOXKIANAch cierudukamms Ha 28 1. B 1 9K3.

Cumyayus 4.

MOCKOBCKHMI  paguOTEXHUYECKHI KOJJIEK MMEHU akaaemMuka A. A.
Pacruietuna MunuctepctBa obOpazoBanust PO (MockBa, yn. b.JlexaOpbckas, 35,
124000, tem.: 252-11-84, dakc: 253-32-36) paszociman wHGOPMAIIMOHHBIE MHCHMA
JUPEKTOpPaM IIKOJ TOpoJa C COOOIICHHEM 00 OTKPBHITUM B HOBOM y4E€OHOM TOIY
IBYX (aKkyIbTETOB: COBPEMEHHBIC MH(GOPMAIIMOHHBIE TEXHOJOTHH W IOPUIMICCKUH.
B mnuceMe cooOmanoch Takke O TOM, YTO MpaBuia MNpHeMa Ha YyKa3aHHbIC
dakynbreTsl oOmue. IlucbmMo ObUIO cocTaBieHO ucnoiaHuTeneM CTenaHoBON WU
noanucano aupexkropom JI.b.MapteiHokom 15 Mapra Tekyiero roaa.

Cumyayus 5.

OAO «lIlepBas ®abpukay (r. banammuxa, yiu. 3apeunas, a. 3, 104010) momkHO
Obu10 B cooTBercTBUM ¢ 1. 6 goroBopa oT 10.07.2003 Ne 12/25 «O mocrtaBke
npoaykiun» noctaButh 3A0 «CAHAEPEJIJIA» (MockBa, KpacHoropckas yi., i.
32, 111123, Ten./pakc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
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WHH/KIIIT 0987654321/123456789) B TeueHue mecsia KoxaHyr (GypHUTYpY Ha
obmryro cymmy 150 000 pyOneit. @akTuyecku ke GypHUTYPHI ObLUIO CAAHO HA CYMMY
120 000 py6uieit u HepomnocTaBiaeHo npoAaykiuu Ha cymmy 30 000 py6seit. CornacHo
1.8 JI0roBopa 3a HEIOMOCTABKY MPOIYKIHUH JIOJDKHA OBITh yIUlaueHa HEYCTOMKa B
pazmepe 5%, 9TO OT CyMMBI HEZOMOCTaBKH cocTaBuio 1500 pyoOiieid.

Hupekrop 3A0 «CAHJAEPEJUJIA» B.Jl.denopoBa oOpatuiack K JIUPEKTOPY
OO0 «lIlepBas ®Pabpuxa» O.J1.CokonoBy ¢ mpochOON MEPEUUCIUTh HA HX
pacyeTHBId cueT ykazaHHyr cymmy (1500 py0.). B mpormBHOM cimydae 3A0
«CAHJIEPEJUJIA» Oynmer BBIHYKIEHO 0OpaTuThCsi B rocapbutpax. [luceMo o
HEJOMOCTaBKE MPOAYKIMM  ObUIO cocTaBieHo ucnojguurenem P.T.HOauHoit u
noanucano PenopoBor 12 aBrycra TeKymero roja.

Cumyayus 6.

Hupexktop 3A0 «Antypuym» (Mocka, llBetHoii OymbBap, n. 3, 105123,
ten./pake 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu.cuer
12345678901234567890 B ObK «I'YTA-6anky, Kopp.cuet
987654321098765444321, BUK 123456789) A.P.CmupHoB obpatuics k ['maBHOMY
penakropy >kypHana «J/leno» B.M.IlomeBoMy ¢ mpock0oii pa3MecTUTh peKiiaMmy
npoaykiuu 3A0 «AHTYpuymM» B OUepeHOM HoMepe KypHasia. O0beM peKIaMHOTO
Matepuasia — % monocbl. Omata myOJMKaluMu TapaHTupoBaiach. [luceMo o
pasMemeHnn  pekiaMbl  ObTO  cocTtaBieHo wucmoiHuTeneMm JI.W.IIucapeBoi,
noanucaHo gupekropoM A.P.CMUPHOBBIM U ITaBHBIM OyxraiatepoMm B.A.AHTOHOBOM.

Cumyayus 7.

3akphIThIM aKUMOHEpHbIM obmecTBoM «Bocxoa» (109176, Mocksa, yiI.
[TomeBas, n.14, 0.324) 6su1 odopmiieH 3aka3 Ne 7 Ha MOCTAaBKy MPOAYKIIUU B
COOTBETCTBHM C 3AKJIKOYCHHBIM JOroBOopoM 0O moctaBkax oT 13.06.2003 Ne 12 u
HampaBieH B aapec OAO «/Iuamant» (114000, Mocksa, yn. Ilpoctophnas, n. 25,
od.14, ten. 168-93-78, OKIIO 87654321, OI'PH 1234567890098, MHH/KIIII
0987654321/123456789). Onnako OAO «/lmamaHT» HE CMOIJIO B YKa3aHHBIM CPOK
(28.07.2003) wucmoNHUTH 3aKa3 H3-3a OOJIE3HM BEAYIIEr0 COTPYAHHKA OTAeIa
nocraBk  u l'eHepanbHblii  gupektop  ero  [JIL.MypomueB  HampaBui
uHdopmarmornHoe nmuckMo B aapec 3A0 «Bocxom» o mepeHoce CpoKOB UCIIOIHEHHUS
3aka3za Ne 7 ¢ 28.07.2003 na 04.08.2003, B xoTtopoMm Takxke otmerwia yto OAO
«JlmaMaHT» COrjlacHO B TE€YEHHME S5 JTHEW BBIILUIATUTH HEYCTOWKY B COOTBETCTBUHU C
n.4.2  3aKIIOYEHHOTO JOroBOpa O TMocTaBkax. IlucemMo OBUIO COCTaBIEHO
ucnionaureneM A.JI.CMUPHOBOM U MOANMCH 3aBEPEHA NIEYATHIO OPTraHU3ALUN.

Cumyayus 8.

00O «JIura» (Mockga, 123465, yn. Mapoceiika, a.15, ten. 384-05-90, dakc:
384-05-90) 3anmnmanupoBaiio nmposeaeHre Bcepoccuiickol poXIeCTBEHCKON pMapKu
00yBu ¢ 10 HOsOpst mo 31 nexadps Tekymiero roga. OmHako B ¢Bsi3u ¢ TeM, uto OO0
«Jlura» He pacmonarajio JOCTaTOYHBIMHU IUIOLIAJSAMU JIJIi TIPOBEACHUS SPMapKH,
Wcnonaurensubiit qupektop oodmectBa A.A.Ko4eTKoB BbIHYX/I€H ObUT OOpaTUTHCS K
Hupektopy Bcepoccuiickoro BeicraBounoro ienrpa T.K.TypoBy ¢ mpock6oit o
npenoctaBieHun o6OmectBy B apeHay 300-400 kB.M BBICTAaBOYHOW IUIOMIAUA H
rapaHTUEN OIUIATHI.
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3aganme 3. CocraBbTe TenehOHOrPAMMBI, HEOOXOJIMMBIE B CIEAYIOIIUX
YIPaBIECHYECKUX CUTYAIUSX.

Cumyayus 1.

MunucrepctBo ¢unancoB PK 3amnmanupoBasio mpoBeneHHE ceMHUHapa s
KaCCUpPOB TMPEANPUSATANA TOpOJa, KOTOPBIM JOJDKEeH ObLT1 cocTosiThesi 10 mapra
TeKymero roga B 15 yacoB B 3aanum MunucrepctBa. OAO «Jlotoc» momydniio
TenedoHorpamMmy, B KOTOpo MuHUCTEpPCTBO (DMHAHCOB MpeJjiarajo HarpaBUTh Ha
CEMHUHAp TPEICTaBUTENs OO0IIecTBa MO YKa3aHHOMY B TenedoHorpamMme aipecy.
Tenedonorpamma Oblia MOANMUCAHA OAHUM W3 3aMECTHUTENICH MUHHCTpA U MepeaaHa
€ro CEKpeTapeM.

Cumyayus 2.

3A0 «llonurpad» BBIMOJHWIO 3aKa3 Ha M3rOTOBJICHUE PEKIIAMHBIX
matepuaioB st OOO «Ctpoutenb». MHPOpMamus o BBHIMOTHEHHH 3aKa3a ObLia
nepefaHa IOCPEACTBOM  COCTaBieHUs TenedoHorpammsbl, B  Kortopoil 3AO0
«ITonmurpad» Takke MPOCUIIO OIUIATUTH BBICTABJICHHBIA CUET B CPOK 70 20 mexadps
Tekyuiero rojaa. TenedoHorpamMma Oblla MMOJNUCAHA 3aMECTHTENIEM JHUPEKTOpa
3.M.CoHMHBIM U IIEPEAHA €r0 CEKPETAPEM.

Cumyayus 3.

MUHHUCTEPCTBO  MPOMBIIUIEHHOTO  cTpouTenscTBa P®  3amianupoBaiio
IIPOBEICHHUE KOJIJICTHH MUHHUCTEPCTBA Ha 27 ¢eBpans Tekymiero roga Ha 11.30 gacos.
MunuctepcTBoM Obl1a moAroToBJIeHA Tenedonorpamma B agpec OAO «MoccTpoiiy,
B KOTOpPOH cooOmasock 00 obs3arenpHOM siBKe ['eHepambHOrO mupexkropa OAO
«Mocctpoit». Teneponorpamma ObLIa NOANHMCAHA  OJHUM M3 3aMECTUTENEH
MUHHUCTpA U MepeaHa 3aBeIyIoUUM OOLIUM OTAEIOM.

Cumyayus 4.

Oprkomurer «Bo3poxaeHre» 3alIaHUPOBAT TMPOBEICHUE COBELIAHUS
«Kpyrnbiii ctom» Ha Tepputopun OprkoMuTeTa Ha S5 CEHTSIOps TEKyIIEro rojaa, o
yeM noctaBui B u3BecTHOCTh OAQO «Jlorocy. OgHako no3xe OprkOMUTET U3MEHUIT
CBOE PCIICHHE W IIEpEHEC IPOBEJACHUE COBEIIAHMS Ha TEPPUTOPUIO TOCTHUHULIBI
«CnaBsiHckas» (kKoHGeEpeHI3al), 0 YeM MOCPEACTBOM TelIe(OHOIPaMMbl YBEIOMUII
OAO «Jlorocy. Tenedonorpamma Obuta noAnucana npeaceaarenseM OprkoMuTeTa u
nepemana cekperapeM-pedeperrom U.C.KpyrinoBeim.

3ananmne 4. CoctaBbTe W OPOPMHUTE TEIETPaMMbI, HEOOXOAUMBIC B JaHHBIX
YIPaBICHYECKUX CUTYaIUSX.

Cumyayus 1.

Hupextopom 3A0 «Apon» (HoBocubupck-12, yn. Kpsiiosa, 5) IlerpoBbim
ob1a moarotosieHa B aapec OAO «Okcum» (Tomck, 25) TenerpamMma ¢ MpochOOn
YCKOPUTb OTIPY3KY MUJIOMATEPUAIOB.

Cumyayus 2.

3A0 «Konrakt» (MockBa, CanoBas, 5, 104456) moAroToBWJIO CpPOYHYIO
Tenaerpammy Juis iepeaaun  aupektopy OAO «Ypanctpoit» ['puropseBy ¢ mpocs00ii
COOONINTH JTaHHBIE O COCTOSIHUM pealiu3aliy MPOAYKIIMH, €€ OCTaTKax, o0bemax
OTTPY>KEHHOM, a TAKXKE MOJJIeHKANIEH OTIPY3KE NPOTYKIIMU U HEOIUIAYEHHBIX CUETaX.
Tenerpammy nonnucan gupektop 3A0 «Konrakt» A.b.Opiios.
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Cumyayus 3.

3aMecTUTellb MUHUCTpA MUIIEBOM MpombilnuieHHOCTH PO BacuibseB mopyuunin
CBOEMY  CEKpeTapl0 COCTaBUTh TeJerpammy B aapec Boponexckoro
xJieOoKkoMOMHaTa ¢ TpeOoBaHMeM TeserpadupoBaTh pe3yibTaThl BbIOOpa (oHAA
MYKH TIEPBOTO KBapTaja TeKyIIero roja.

Cumyayus 4.

Hupextop 3A0 «tOnucuby», nmomyunB mpoaykiuio ot Kemeposckoro 3A0
«Kpuctamm, TOMHOCTBIO OTKa3ajcs OT €€ OIUlaThl B CBSI3W C TEM, YTO 3Ta
NpOAYKIUs He ObuTa 3aka3zaHa. [[aHHOe perieHue 0buIo TeaerpadpupoBaHo.

3amanue 5. CoctaBbTe U 0)OPMUTE AOKIAJAHBIC, U OOBICHUTEIBHBIE 3AIIUCKH,
HEO0OXOMMBIC B CICAYIOMNX YIPABICHYECKUX CUTYAITHIX.

Cumyayus 1.

3amecTtuTens HadanbHUKa [IpousBoacTBeHHOro oOBenuHEHUsT «MOCKOBCKas
ropojackasi teiedonHas cetb» (MITC) Munucrepctsa cBsizu PO M.U.Jly6oB
oOpaTwics K HadaJlbHUKY CIEIUAJIBLHOTO YNpaBlieHUs Tele(OHHON CBA3U TOTO Ke
munucTepcTBa [.C.AKCEHOBY ¢ JOKJIAJHON 3alUCKOW O BBIAEICHUU MPAMBIX
MPOBOJIOB M HAa3HA4YCHHHM Tele(OHHBIX HOMEpPOB Ha JIOTOBOPHOM ocHOBe. B
nokianHoi 3amucke M.M.JIy6oB coobmiaii 0 TOM, 4TO B CEHTSAOpE TEKYIIEro roja
oobenuHeHueM (MI'TC) ObUIH ITOATOTOBIICHBI U COTJIACOBAaHBI ¢ [ TaBHBIM IIJIAHOBO-
(¢uHaHCOBBIM ymopaBieHMeM MuHucrepctBa cBsizu P® 10roBopel ¢ HOBBIMU
aboHeHTamMu. J[JI1 BKITIOUCHHS yKa3aHHBIX a0OHEHTOB B CETh TEpeIayu JaHHBIX
«Mudoten» ¢ 1 nekabps TeKylero roga He0OX0IUMO BBIJEIECHHUE MPSIMBIX TPOBOJIOB.
B cBs3u ¢ atuM r-H J[yO0B BbIJIBUHYJI NPEJI0KEHUE O BBIICICHUH MPSIMBIX POBOJIOB
Y Ha3HAYCHHUH TeJIe(DOHHBIX HOMEPOB Ha JOTOBOPHOM OCHOBE yKa3aHHBIM aOOHCHTaM.
JloknanHast 3amucka Oblla cocTaBiieHa wucnoigHuTenemM OplioBod W mojamucaHa
M.N./1ly60BbIM 12 HOSOPS TEKyIIEro roja.

Cumyayus 2.

Kyprep 3A0 «®Dapmay C.C.CoMOB peryysipHO OmasabiBajl Ha padboTy, 4em
Hapylmajl TPYAOBYK AUCUHUILIMHY. 3aBenytomas kanuensapuet W.B.Ilymununa
HEOJ/IHOKPATHO JleJiajia eMy 3aMedanus (B yCTHOU opme), a 12 uroHs TeKyIero rojaa
OblIa BRIHYXJEHAa OOpaTUTHCSA C JAHHBIM BOTPOCOM K ['e€HepambHOMY IHUPEKTOPY
A.B.CenoBy ¢ [AOKJIAagHON 3amHMCKOM, B KOTOPOW Mpocuia NPHUHATH MEpBI
nuciurnHapHoro xapakrepa Kk C.C.ComoBy.

Cumyayus 3.

PykoBonutens otaena HOBbIX mpoekToB O.B.TokapeBa oOparunach K
['enepannomy nupexkropy OO0 «Mactepy» r-ny A.J[.MeBneBy ¢ nok1aaHOM 3aIUCKOM
0 HEOOXOJIMMOCTH YBEIMYEHUS IITATHOM YHUCIEHHOCTH oOTaena. B moknagHoi
zarucke O.B.TokapeBa coolImiana 0 TOM, 4TO B HACTOSIIEE BpeMs AJsl yCIEUTHOU
paboOThl areHTCTBa HEOOXOJIMMO YBEJIMYEHHE Oa3bl JaHHBIX O MOTEHIIMATbHBIX
kiuenTtax. [lo ee MHeHUIO, OJTHUM U3 HauboJiee pealibHbIX IMyTEH paciIupeHus: 0a3bl
JAHHBIX SBJISICTCSI TIOCTOSIHHBIM aHAIM3 CPEACTB MaccoBOW wuHoOpManuu, B
YaCTHOCTU Tpecchl (MHPopMalug o Haubosiee KPYyMHBIX KIMEHTaX areHTCTBa ObuLia
MOJIy4eHa U3 aHAJIMTUYECKOTO KypHaja «IKcHepT»). B cBs3u ¢ TeM, 4TO OT/Ien B €ro
HACTOSIIIIEM cocTaBe (5 COTPYJHUKOB) HE HMEET BO3MOXHOCTH OpraHU30BaTh
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NOJpOOHOE HW3YYEHHE AHAIUTUYECKUX U3JIaHuH, O.B.TokapeBa cuuTaer
1es1eco000pa3HbIM BBECTH B IITAT OT/AEJA ABE JOHKHOCTH MEHEIKEPOB JUIsl U3yUEHUs
Y aHaJIW3a MPECChl C LEIbI0 BBIABICHHS ITOTEHUIUAIbHBIX KIMEHTOB, a TaKXe
HOJIFOTOBKU ONEPAaTUBHOM HMH(popmanuu o nonoxeHun Ha psinke CMU B dopme
€XKECHENENbHbIX OT4eTOB. B noknamHoi 3ammcke TokapeBa mpeyioKuiaa Ha 3TH
JOJDKHOCTH 10100paTh COTPYAHUKOB M3 YHUCHA CTYIAEHTOB 4-5 KypcoB (hakysbTeTa
)KypHaimuctuka MI'Y miy mKousl peKiaMsl.

Cumyayus 4.

B VBaHOBCKOW 007aCTH CIOXKHJIOCH KpallHE HAMPsSHKEHHOE IOJIOKEHUE C
TOPrOBJIEH MPOMBIIIJIEHHBIMU TOBAPAMHU U, B YACTHOCTH, MEOEIBIO.

B 12 u3 15 paiioHOB TOproBisi MeOeNbIO0 BEAETCS B HEMPHUCIIOCOOICHHBIX
MOMEIIEHUSX, JTUIIEHHBIX HE00X0IUMOT0 000pyI0BaHUS, HE MMEIOIINX HOPMaIbHBIX
MOBE3AHBIX MYTEH.

JUis pasperieHus AaHHOM MNpoOJieMbl K PYKOBOJUTENIO aJIMUHUCTPALUU
WBanosckoit obmactu 1. W. TlonmexaeBy oOpartuiics HadaJIbHUK Y TIPaBIICHUS
ToproBiu Anmunuctpanuu WBanosckoit obmactu K. JI. Tapacos. B mokiamgHoit
3aMHCKE B CBA3U C HEOOXOUMOCTBIO CO3/1aHUs YCIOBUM, OTBEYAIOIIUX TPEOOBAHUSIM
OpraHu3ali TOPTroBIM MebOenbio, TapacoB Mpocuil JaTh yKa3aHUs PyKOBOJIUTEISM
aAMUHUCTPALIMA COOTBETCTBYIOIIMX PAMOHOB O NPENOCTABIECHUU I TOPIOBIIU
MeOEeNbI0 TOMEIIEHH, OTBEYAIOIUX YCTAaHOBJIEHHBIM HOPMaM.

Cumyayus 5.

Crapmnii KOHCYNBTaHT OTJENia MpaBOBOro obOecmeueHus KiueHToB 3A0
«Tpucrap Koncanm» II.J.MuiomeHKkoB, corinacHO yKa3aHHsM | €HepallbHOTrO
mupektopa B.U.Cunopenko (mpukaz ot 10.07.200 1. Ne 53 «O mpoBepke pabOThI
OTJieNa MPaBOBOTO OOECMEeYeHHs KIMEHTOBY»), MPOBEN aHanu3 3(pPexTuBHOCTU
paboThl COTPYIHUKOB OTJENA «HA BbIE3/E» B MEPBOM MOIYroJuu Tekyuiero roja. O
npojenanHoil pabore I1.J[.MusoieHKoB MOCTaBWJI B U3BECTHOCTH | eHEpalbHOTO
JUPEKTOpa IOCPEACTBOM COCTABJICHUS [OKJIAJHOW 3aIlUCKU, B KOTOPOW H3JI0KUII
TAaK)K€ CBOIO TOYKY 3pEHHMS O HEOOXOAMMOCTH YBEIMUYEHHUS YHCIa IITaTHBIX
COTPYAHMKOB OT/EJIAa, UMEIOLIMX IIPABa HA YIIPABJICHUE JETKOBBIM aBTOTPAHCIIOPTOM
U BIAACIOMIMX TakoBbIM. K MoKiIanmHON 3amMcke ObUIM HPUIIOKEHBI CIETYIOIINE
JTOKyMeHTHI: 1. AHanmu3 >Q¢EeKTUBHOCTH pabOTHI COTPYIHUKOB OTJENa MPABOBOTO
oOecreyeHns KIMEHTOB «Ha Bbie3ne» 3a 1 momyroame 200 1. Ha 2 1. B 1 9K3. . 2.
Pacuer 3amelicTBOBaHMS COTpPYZHHKOB IO 30HaMm Ha | 1. B 1 »k3. . 3. Pacuer
obecreyeHnss COTPYIHUKOB MOOWIBHBIMH CpeACTBaMH CBS3M Ha 1 1. B 1 9Kk3. . 4.
Pacuet-060cHOBaHME yBETMUYEHUS YHCIA IITATHBIX COTPYJHUKOB OT/IENA MPABOBOTO
oOecrevyeHns KIMEHTOB Ha 3 J1. B 2 K3.

Cumyayus 6.

Menemxep otmena MmapketuHra OOO «Koncynerant» M.WU.TokapeB 28
CEHTSAOPS TEKYIIETro Tojia Ono3aix Ha padoTy MOYTH Ha IENbId Jac (45 MUH.), 0 9eM
eMy ObUIO ciaenaHo 3aMeyaHue aupekropoM M.ILYcTuHOBOM M mpemiokeHO
OOBSICHUTH MPUYMHBI IPOCTYIIKA B TUCBMEHHOU (hopMme.

3aganme 6. CocraBbTe U 0OPOPMUTE MPOTOKOIIBI, HEOOXOIUMBIE B CIEAYIOIINUX
YIPABJICHUECKUX CUTYyaIUSX.
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Cumyayus 1.

Hupexius OO0 «Actpes» (Cankr-IlerepOypr) 12.08.200 1. mpoBeso cBoe
ouepesHOE 3aceanue, Ha koTopoM npucyrcrBoBain Bocrpsakos C.T., Ctynnes I1. /1.,
Jlebenes .M., Autonos I1.JI., llentynosa B.I'., Tumodees A.A., Ctynoa M.N.

Ha 3acenanuu oOcy»x1anoch Ba BOIIpoca: 0 xoje pekiaamMHoi kammnanuu B 111
kBaptaie 200 r. ¥ 0 nepexo/iec Ha HOBYIO CUCTEMY BBIIUIATHI TPEMHUAIIBHBIX.

[Io mepBoMy BOMNpOCY CIylIadH COOOIICHHE HadYaJbHHKA OT/eNa PEeKJIaMbl
BoctpsikoBa C.T., TekcT coO0OIIEHHS] KOTOPOro ObUT MEPEAAH CEKPETAPIO 3aCEIaHUs
H.J{.benogotii. ITo aTomy ke Bompocy BeICTynHJI (hUHAHCOBBINA AupekTop Tumodees
A.A., KOTOpBIi 0m00pWI yBENWYEHHE pPACXOJOB Ha HapyxkHylo pekiamy B 1l
kBaptaie 200 r. Ha 5%.

ITo BTOpOoMy Bompocy caenan coobmenne CtynoB M.U. u TekcT cooOmeHus
TaKke nepenan cexkperapro. [lo manHomy e Bompocy BeicTynuiaud AHTOHOB [LJI.,
HayaJbHUK oOTjAeNa KajapoB, U JlebeneB M.M., mupekrop mo mponaxkam. [lepsbrit
0/100pUJT HOBYIO CHCTEMY BBIIJIATHI MPEMHUANBHBIX U PEKOMEHIOBAJ MOJATOTOBUTH
HeoOxoaumble aokyMeHThl K 01.09.200 . Bropoit npemnoxun gopabotarb
HOBYIO CUCTEMY BBIIIJIAThI IPEMUATIBHBIX U PEKOMEH I0BAJI IPOBECTH I'OJI0COBAHUE T10
JTAHHOMY BOIIPOCY Ha 00111eM coOOpaHuu TPYJOBOTO KOJUICKTHBA.

B wutore 3acemanusi ObulM MPUHATHL cienyronue pemenus: 1. OpoOputh
paboty otnena pexinambl B I kBaptane 200 1. 2. [IpoBectu obiiee coOpanue
TPYJOBOTO KOJUIEKTHMBA IO BOMNPOCY O IEPEXOJE Ha HOBYK) CHUCTEMY BBIILIATHI
npemuanbHbix 15.08.200 1. OTBEeTCTBEHHBIM 32 MOJATOTOBKY coOpaHusi Obuia
Ha3HaudeHa 3aB.kaHueisipuen [llenrynosa B.I'.

CoOpanue Ben npencenarens O.A.PymsiHiies.

Cumyayus 2.

3A0 «I'pana-M» (Mocksa) 05.03.200 r. mposeno 3acenanue CoBeta
JTUPEKTOPOB, HA KOTOPOM MPUCYTCTBOBaU cienyromue wieHsl Cosera: [Tonos N.I1.,
NBanos N.U., CunopoB C.C., Ycrunosa Y.VY., ®enopo @.®. B cBA3u ¢ HaIUMIUEM
KBOpyMa 3acellanue ObUIO MPU3HAHO NpPaBOMOYHBIM. Ha 3acemanue BbIHOCHIICS
BOIPOC 00 OIpeAeNeHNH pPBIHOYHOM CTOMMOCTH pa3MellaeMblX OOLIECTBOM
nornonHuTenbHbIX akuuil. [lo manHomy Bompocy — 3acnymanu ®denopoBa O.D.,
KOTOPBIN MPEATIOKUI OTIPEACIIUTh PHIHOYHYIO CTOMMOCTD pa3MeniaeMbIX 00IIIECTBOM
aKIMM IyTEM 3aKpbITOM NOANMCKH JIONOJIHUTENBHBIX akuuil B pasmepe 10 000
(mecaTu ThICSY) PyO. 3a aKITHIO.

3acemaHue MOCTAaHOBWIO YTBEpAUTH mNpemioxkenue Penopoa O.D., Tak kak
npu roiocoBaHud «3A» OBUIO OTHAHO IATh TOJIOCOB, IIPOrOJOCOBABIIMX
«ITPOTHUB» n «BO3AEPXXABHINXCS» He Obu10. Permenne npuHITO €TUHOTIACHO.
3acenanue Ben npeacenarens [1.M.ITomos.

IIpoTokon noarorosnen cexperapeM M.I1.11eTpoBeim.

Cumyayus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» mpoBenu 3acefaHUE MO BOIPOCY
COKpAIllEHHUsI CpOKa COCTaBlIeHHs roaoBoro otuera 3a 200 1., HAa KOTOpOM
npucytcTBoBasio 6 yenoBek. C coobmieHnem Beictynuia Oyxranrep CypkoBa A.M.,
KOTOpasi OTMETHJIa, YTO PAOOTHUKM TPYMIBl y4yeTa MMEIOT BCE BO3MOXHOCTH IS
3HAYUTEIBHOTO COKpAIICHUSI CPOKA COCTABJICHUS TOJIOBOrO OTYETA, U YTO TOJIOBOM
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oruer 3a 200 1. MOXeT OBITh MPEJCTABICH TPYNION ydeTa Ha 3 JHS paHbIle
YCTaHOBJICHHOI'O CPOKa.

B o0cyxnenun panHoro Bompoca BbicTynuian E.H.KportoB, riaBHbIN
oyxrantep, u ['.A.llly6una, 6yxranrep. KpoToB cooOuimi o ToM, 4To UM pa3zpaboTaH
HOBBIN Irpaduk padbOT MO COCTABIECHUIO T'0JI0BOTO OTYETA, IIPU YCIOBUU BBIIIOJIHEHUS
KOTOpPOro BCEMHU PaOOTHHKAMH IPyMIbl y4eTa, F0JJ0BOM OTYET MOYKHO COCTaBUTh U
caath Ha 4 NHA paHblle ycTaHOBiIEHHOro cpoka. I.A.lllyOmna ormeTmia, 4To
JIOCPOYHOE TMPENCTaBICHUE TroA0oBOro otdera 3a 200 1. SBIAETCA MNOYETHOM H
OTBETCTBEHHOI 3a/adeil paOOTHUKOB OyXTanTepuu, U YTO KOJUIEKTHB OyXTalTepuu
MOKET COCTAaBHTh TOJIOBOM OTYET paHbIIE CPOKa, €CIM Bce pabOTHUKK OymayT
BBITIOJHATH YIUIOTHEHHBIN Tpaduk paboTHI.

B utore 3acemanus ObIJIO pEMICHO MPEACTaBUTh TOA0BOM oTdyeT 3a 200 T. Ha
YEThIPE IHS PAaHbIIE YCTAHOBJIEHHOTO cpoka, T.e. 00.00.200 r. m mpoBecTn aHanus
rOZIOBOIO OTYE€Ta C LIEJIbI0 BBISBICHHUS PE3€PBOB, HEOOXOAUMBIX JISl YCIEUIHOTO
BbINOJIHEHK IiaHa 3a 200 r. 3acemanue Bena npenceaarens K.M.JIepamosa,
poToKoupoBan cekperaps U.B. XomMsakos.

3aganme 7. CoctaBbTe U 0OPMHUTE AKTHI.

Cumyayus 1.
Komuccusst  mox mpencenaTeabCTBOM HaydajdbHUKA TEXHUYECKOW TIPYIIIbI
A.A.BonoBoro u 4JICHOB KOMMCCHUU bopucoa M.IO., HayanbHUKa

aJIMUHUCTPATUBHO-XO3sMCTBeHHOTO  otnmena, CwmmpnoBa JLII., Oyxranrepa, u
PomanoBoit N.K., opuc-menemxepa, 3A0O «JIeoHTHS» Ha OCHOBAHHUU JIOKJIATHOU
samucku  opuc-meHemkepa M.K.Pomanosoit 11.07.200 1. mpoBena MPOBEPKY
TEXHUYECKOTO OCHAIEHHs] NPUEMHOW TEHEpPaJbHOrO0 JUpPEKTOpa MW NpH3Hajia
HETOJIHBIMU JUIsI SKCILTyaTaluy KOMMpoBaibHBIN ammapat Xerox 345(1 mit.), mpenep
(uaB.HOMep 367, 1 mr.), daxc 47823 (1 mr.). [Ipu3HaHHAs HENPUTOMHOW IS
DKCIUTyaTallMM TEXHWKA OblIa TepelaHa Ha CKJIaJ  MPEANpPUSTHS. ITo
YCTaHOBJICHHOMY (paKTy KOMHUCCHSI COCTaBWJIa aKT MpUEMa-Tiepeaadyd OPIrTeXHUKU B
3 9k3. (1-1 2K3. — HAYAJIBHUKY aJAMUHUCTPATUBHO-XO3SUCTBEHHOIO OT/AENa, 2-M -

riaBHOMy Oyxrantepy, 3-ii - B geno 23-02), koTopblii ObLI yTBEpXKIACH
reepasibHbIM aupekTopom [1.1.CtenaHnoBbIM.
Cumyayus 2.

Komuccus, co3nannas Ha oCHOBaHMM npuKasza aupekropa 3A0 «MeacepBuc»
oT 05.10.200 1. No 23 «O coBepilleHCTBOBAHUM JTOKYMEHTAIIMOHHOTO 00ECIICUCHUS
nearenpHocTH 3A0  «Meacepeuc» B cocraBe: npenceaarens 3yauHou O.J1.,
3aB.KaHLENApUEN, wWieHOB Komuccunm TokapeBa H.JI., 3aB.mpon3BOACTBEHHBIM
otaenoM, IlaBnosoii B.E., 3am.rin.0yxrantepa, AnekcanapoBa A.B., MeHemxkepa 1o
kagpam, HMBanoBoit 3.I1., cekperaps-pedepeHTa KaHIEIAPUU, B TMPUCYTCTBUU
cekperaps otaena mapkerunra C.C.Pogumonosont 12.10.200 . mpoBena npoBepKy
COCTOSIHUSL pPabOThl C JOKyMEHTaMH B OTHele MapkeTuHra. B pesymnbrare
IPOBEJCHHOW NPOBEPKUM OBLIO YCTAHOBJIEHO, YTO B OTJAEJIE HECBOEBPEMEHHO
GopMupyrOTCA B J€la HCHOJHEHHBIE JOKYMEHTBI, 3aroJIOBKM €]l 3a4acTyl0 He
COOTBETCTBYIOT 3arojOBKaM, IIPEAYCMOTPEHHBIM HOMEHKIIATYPOM €I, OTCYTCTBYIOT
nBa jnena ¢ nepenuckoil 3a 200 r., He mIpoBeleHa NpenapxuBHas 00paboOTKa

33



nokymeHToB 200 1., MOUIeXAIIUX JIUTEIBbHOMY XpaHEHUI0. Takum oOpazom,
KOMHCCHUSI TIpUIUIa K BBIBOAY, YTO B BEICHUHU JEJIONPOU3BOACTBA B OTIEIE
MapKeTUHIa HMMEIOTCS  CYIIECTBEHHBIE HEIOCTATKH, CBUJETEIbCTBYIOIIUE O
HapyUIEHUU JEUCTBYIONIUX HOPMATHUBHBIX JOKYMEHTOB B OOJACTH OpraHU3AINU
JIOKyMEHTAIIMOHHOT0 oOecriedeHus: ymnpasieHus. [lo ycrtaHoBiIeHHBIM (akTam ObLT
COCTABJICH aKT MPOBEpPKU pPabOThl C JOKYMEHTaMH B OTJejle MapKeTMHra B 4
szemMiuisipax (1-if — 3am.gupekTopa MO  aJMUHUCTPATUBHO-XO3SMCTBEHHBIM
BOIIPOCaM, 2-ii — 3aB.OTJEIOM MapKeTUHra, 3-1 — mpeacenarento KOMuccuu, 4-i — B
neno 01-09. AKT BCTynmia B CHIly C MOMEHTA YTBEPKAECHUS JTHUPEKTOPOM
TIPEATNPUATHS.

Cumyayus 3.

17 ssHBapsi TEKylllero roja B aJpec 3aBoja MO PEMOHTY YacOB U HOBEJIHUPHBIX
U3Ieui pUOBLTA TOCBUTKA C 3aBOJIA-TIOCTABIIMKA, TIPH BCKPHITHH KOTOPOH OBLIO
0OHapyKEHO OTCYTCTBHE JBEHAJIATH KOPIIYCOB I 4acoB Mapku «MOoJTHUsY,
YUCIUBIIUXCA 10 HakimamHod Ne 18 or 24 oxrtsa0ps npenpiaymero roga. s
MOATBEPKIEHUS JTAaHHOTO (paKTa Ha OCHOBAHMU IMpHKa3a qupekTopa 3aBoja Ne 12 ot
18 siHBaps Tekyiiero roja ObUla CO3/1aHa KOMHCCHSL TOJ MpPEACceNaTelbCTBOM
HavyaybHUKA oTAena cHaOxkenus Kapnenko E.Il. U uneHOB KoMHCcCHM WHXKEHEpa
[TaBmoBa A.P. u 3aB.ckiagom Ne 1 KyapsmioBa P.B. Komuccueit 6611 cocTaBieH
akT 21 siHBaps TEKYIIEro roja, B KOTOPOM COAEPKAJICS BBIBOJ O TOM, YTO 3aBOJI-
MOCTABIIUK JIOJDKEH MOCTABUTh HEAOCTAIONIEE KOJIMYECTBO KOPIYCOB K dacam. AKT
BCTYIWJI B JICUCTBUE C MOMEHTA YTBEpKAeHUs (22 stHBaps T.r.) TUPEKTOPOM 3aBOJa
b.1.PomaHOBBIM.

Cumyayus 4.

NHBeHTapu3anmoHHass KOMMCCHUS, CO3JaHHas Ha OCHOBaHUU TIpUKa3a
aupekTopa MOCKOBCKOroO 3aBoJa IO PEMOHTY YacOB U IOBEIUPHBIX u3aenuii Ne 24
or 15 d@eBpasns Tekymero roja, B cocTtaBe mnpexaceaarenss OCTpOBCKOIo
D.A.(3am.rmaBHoro OyxranTepa 3aBoja) U wieHOB komuccuu Iletposoit O.H.
(byxranrepa), Hockooit H.M. (cT. ’KOHOMHCTAa IUIAHOBOTO OT/IENa) IPOM3BENA
PEBU3UIO KacChl 3aBOJla MO COCTOSIHUIO Ha 16 deBpans Tekyiiero roja. PeBusus
MpPOBOAWIIACH B MPUCYTCTBUM Kaccupa 3aBoaa KapramoBa H.M. B pesynbrare
MPOBEJICHHON PEBU3UU OBLUIO YCTAaHOBJIEHO, YTO OCTAaTOK HAJIUYHBIX JIEHET B Kacce
coctaBysieT 1030 py6aeit 00 korr., ocTtaTtok aeHer mo kaccoBoit kaure — 1030 py6. 00
kom. Jlpyrux IEeHHOCTeM B Kacce 3aBojJila HE OOHApy>KEHO, YTO COOTBETCTBYET
JaHHbIM yudeTta. Komuccus Takke yCTaHOBWIA, YTO TMOPSJOK BEICHHSI KacCOBOM
KHATH W XPaHCHHUS JCHET COOTBETCTBYET TpeOoBaHWsAM [lojoKeHHMs O BEICHHH
KACCOBBIX OIepaluii TrocyAapCTBEHHBIMH, KOOMEPATHUBHBIMU U OOIIECTBEHHBIMHU
NPEANPUATUIAMH, YUPEKICHUSIMUA U OpPraHu3alusiMA. AKT BCTYNWI B JIEUCTBUE C
MOMEHTA YTBEPKJICHUS JUPEKTOPOM 3aBO/IA.

Cumyayus 5.

Komuccust B coctaBe npejcenaTess, Ha4ajlbHUKA OT/IeNIa CHA0KEHUS U YJICHOB
KOMUCCHUH: HaYaJIbHUKA OTJIeJa KyJIbTYPHO-OBITOBBIX U XO35UCTBEHHBIX YUPEKICHUIH,
3aBEIyIOLIETO CKJIAJ0M, HAa3HAUYCHHAs NPHUKAa30M TreHepalibHOro ampekropa OAO
«Ctpena», mpoBena padOTy MO YCTAHOBJICHUIO HEMPUTOAHOCTU K JajbHEHIIeMYy
UCIOJIb30BaHUI0 uMyInecTBa. Komuccusi pabortana B MPUCYTCTBUM KIIAJOBIIMKA U
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MHCIIEKTOpa (UHOT/AENA U YCTaHOBUJIA, YTO MUMYIIECTBO COIJIACHO IMpHUJIaraeMoMy K
aKTy TMEPEYHI0 TMOJJIEKUT CIHCAHUIO 3a HENPUTOJAHOCTBIO K JaJIbHEUIIEMY
UCIIOJIb30BAHUIO. AKT CIHCAHHUS MMYIIECTBA ObUI COCTaBieH C 2 93K3. (oTmemny
CHaOXXeHMs, OyXTajlTepuu), MOJNUCAH KOMHCCHUH W YTBEPXKICH TE€HEpaIbHBIM

JTUPEKTOPOM.

Cumyayus 6.

Komuccusa, Ha3HaueHHas MpPUKA30M JUPEKTOpAa TEXHUKYMa, B COCTaBeE:
mpeacenareab — 3aM. JUPEKTOpa, YICHBI KOMHCCHH: Oyxranrep, OBIBIIHA

3aBEAYIOIIMNA  XO3SAKWCTBOM, BHOBb HA3HAYECHHBIM 3aBEIYIOIIHN  XO3AMCTBOM,
ocymiecTBuia ¢ukcanuio (akta Tmepenadd el 3aBeAYIOIUM XO3IiCTBOM. B
pesynbTaTe cAadd-pueMa Jen ObUI0 yCTaHOBJIEHO, YTO BCe OOOpYyIOBaHUE,
WHBEHTapbh, MeOEIb HAXOAMTCS B COOTBETCTBHHM C BEIOMOCTBHIO MHBEHTApU3AIIUH,
BEJIOMOCTh MHBEHTAapHU3alnu coctasieHa 1no cocrosguuto Ha 00.00.200 r., umeercs
BEJIOMOCTh MHBEHTapsl U MeOeH, MOAJISKAIUX CIUCAHUI0. AKT ObUI COCTaBJIEH B 3
3K3. (OyXranTepuu, XO3sMCTBEHHOMY OT/AEY) U BCTYIMJI B CHIIy TIOCJIE YTBEPIKACHUS
JUPEKTOPOM TEXHUKYMa.

3aganme 8. CocrtaBbTe M O(QOpMUTE CHOpPaBKM IO JHUYHOMY COCTaBy,
HE0OXO0IMMbIE B JAHHBIX YIPABJICHUYECKUX CUTYAITUSX.

Cumyayus 1.

MaivHiCTKa TEepBOM  KaTeropuu  KaHUEISPUU  YIOpaBICHUS  JIeIaMHu
MunucrtepctBa nedatu u napopmaruu PO IlerpoBa Mpuna CepreeBHa oOpaTHiach
B OTJI€JI KaJIpOB MUHUCTEPCTBA C MIPOCHOOM BBIJIATh €l CIIPaBKY C MeCTa paOOThI JIs
npejcTaBiicHus B GUHAHCOBYIO aKaJIEMHIO, IJI€ OHA YUYHUTCS Ha 2 Kypce€ BEUEpPHEro
oTAeNIeHUs (haKyJIbTeTa MEXYHAPOIHBIX SKOHOMUYECKUX OTHOIICHU.

Cumyayus 2.

Crecapb MyHUIIMIIAIBHOTO PEMOHTHO-CTPOUTEIBHOTO NpeaAnpusITus «Opruon»
MYHULIMNAIBHOTO OKpyTa «BolikoBckui» CeBEpHOro aIMUHUCTPATUBHOIO OKpyra T.
MockBbsl AGpamoB Bacunuii ®@egopoBud oOpaTwiics ¢ MPOChOOW K PYKOBOJICTBY
ATOTO MPEANPUATHS BbIAATh CIPABKY IO 3alPOCY MYHUIMIIAIBHOTO JETCKOrO caja
No 6 Ceepo-Bocrounoro okpyra r. MOCKBBI, KOTOpPBIA IOCEIIAET €ro J10Yb
AlGpamoBa Harama. B cmopaBke HEOOXOOUMO TOATBEPIUTH pasMep 3apaboTHOM
TJIaThI, TOJYYEHHBIN cliecapeM B IEPBOM KBapTaje TEKyIIEro roja (mo Mecsiam).

Cumyayus 3.

B xome wuHBeHTapu3alud TOBApPHO-MAaT€pUANIbHBIX IIEHHOCTEM Hay4dHO-
UCCIIEIOBATENbCKOTO IeHTpa PuHaHcoBoM akaaemuu mnipu [IpaButensctBe PO Oblna
oOHapyxeHa Hemoctada B cymme 111 000 pyOneit (mBe mumrymue MamTAHKH
«Ontamay mo 55 000 pyOne#t 3a 1 mT.). byxranrepusi akamemun moTpedoBaa
BO3MECTUTh HENOCTauy OT cTapiiero jabopanta neHTtpa KozmoBoii BameHTuHBI
HBaHOBHBI, KOTOpas OTKazajgach JTO CcJAelaTh. AJMUHUCTpAlUS aKaJIeMUU
obOpatunach B JIeHUHrpaJCcKuil paiioHHBIN cyn r. MockBel ¢ uckom k Kosnosoit B.1.
Paifonnbrii cyn moTpeOoBan OT akaJeMHUHM MPEACTaBUTH CIPABKY, SBISETCA JIH
Kosnoa B.M. MarepuanbHO-OTBETCTBEHHBIM JIMIIOM, KaKOB pa3Mep €€
CpPEeIHEMECSIYHOT0 3apaboTKa, KOTJla ¢ Hell ObLI 3aKJII0YEH JOTOBOP O MAaTepUaIbLHOM
OTBETCTBEHHOCTH, C KaKOTO BPEMEHH OHA paboTaeT CTapIiuM JabopaHTOM Hay4yHO-
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UCCIIEN0BaTENbCKOTO 1eHTpa. ChnpaBka, MOJNUCAHHASA PEKTOPOM H  TJIABHBIM
Oyxrantepom, OblIa IpecTaBiieHa B ¢y K 10 HOsIOps TEKyIIEero roja.

Cumyayus 4.

Nuxenep CoxonoB Omner ['enHagbeBuuy mnotepsui paboTy B CBS3M €
JUKBUIAIMEH MPEINpUATHS U 3aperucTpupoBajics Ha Oupxke Tpyaa B CeBepHOM
aJIMUHUCTPATUBHOM OKpyTe I. MoCKBBI. B 0KTA0pe TeKyIiero roja oH Haiiea padoTy
B OOO «Cucrembl KOMIUIEKCHOM curHanuzanum». K 1 Hos0ps emy HeoOXxoaumo
NPEACTaBUTh Ha OWPXKY COpaBKy O TOM, 4YTO OH Ha3HAYeH Ha JOJHKHOCTH
TEXHUYECKOT0 JUPEKTOpa C OKJIAA0M [0 INTaTHOMY pacnucanuio. Cekperapb-
IIOMOIIIHUK TreHepanbHoro aupexkropa MarteeeBa M.K., oTBeuaromas 3a kaapoByro
paboTy Ha mpeanpusaTu, opopmMuIa HEOOXOTUMEIE CBEIACHUS.

Cumyayus 5.

Crapmas MemunuHCKas cectpa OompHuIBI  Ne 54  MwunucTepcTBa
3npaBooxpaneHuss PO SkosneBa Enena ®denopoBHa oOpaTmiach B OyXTrajaTepHIO C
poCcbOOH BBIATh €1 CIPaBKY ISl TOJYYECHHS JEHEKHOU ccyibl B pazmepe 500 ThiC.
py0. cpokom Ha 10 ner B Okts0pbckoM otaeneHuu Ne 7813 MOCKOBCKOTo
COepbanka. B crpaBke MODKHBI OBITh MOATBEPKIEHBI MECTO, JODKHOCTh, CTaX
paboThI ¥ pa3mep 3apadoTKa 3a MOCIeAHNE 3 Mecslia TEKYIIEro roja.

3amanue 9. CocraBbTe W odopMHTEe NpPUKA3pl MO JHUYHOMY COCTaBy,
HEOOXOMMbIC B JIAHHBIX yIPABICHUYECKUX CUTYaAIUAX.

Cumyayus 1.

Breimyckauma QaxynpTeTa ympaBieHuss PoccHiiCKOTO TOCYIapCTBEHHOTO
rymaHuTapHoro ynusepcurera Jlenucosa TarbsiHa MuxannoBHa 20 UIOIS TEKYIIETO
roga mocTtynmuia Ha pabory B Poccumiickoe areHTCTBO  MEXIYHApOIHOTO
corpyaHuuecta u pazButus (PAMCuP) Begymum crneuuanucToM YIpaBiieHUs
nenaMu. ATeHTCTBO SIBJISIETCSI TOCYIapCTBEHHOM opraHu3anueil npu IIpaBurenbcTse
P® u ocymiectBisier HaOOp CilyKallMX TOJIBKO MO A0roBopy. /JJorosop moamnucan ot
uMeHHU areHTcTBa ero npexacenarenem Lloxunasiv A H. ITpoekT npukasa no JM4yHOMY
COCTaBy IIOATOTOBJIEH UHCIIEKTOPOM 10 KaapaM CosoBbeBoi M.I'. 20 urons u B TOT
K€ JIeHb 3aBU3UMPOBAH HAuYaJIbHUKOM YIpaBieHHs KaapoB ApOys3oBeiM [L.H. u
ynpasisitomum aenamu MuxeessiM B.U. Tlpukas mogamucan 21 urons u oOBsSBICH
JIeHCOBOM MO/ PACTIUCKY.

Cumyayus 2.

OxoHomuct BacunweBa Exarepuna HukonaeBHa 1 ceHTsOps Tekymiero rojga
nonana 3assieHue B OO0 «Jlyu» ¢ mpocs00il MpUHATH €€ Ha paboTy CHEIHATUCTOM
(MHAaHCOBOTO OT/EJla Ha HEMOJHbIA pabouuid JeHb. HMHCHekTop Mo Kajapam
CwmupnoBa U.C. o0bsicHmIa, uto upmMa HMEET BO3MOKHOCTh NPUHATH Ha padoTy
HPKOHOMMCTA, HO Ha OCHOBE CPOYHOT'0 TPYAOBOro AoroBopa. TpyaoBoi 10roBop ObLI
3aKJIIOYEH 5 CeHTSIOps W MOANHCAaH OT MMEHHU (PUPMBI T€HEPAIBbHBIM TUPEKTOPOM
MuponoseiM JI.C. B TOT ke JeHb ObLI M3JaH NIpUKa3 IO JIMYHOMY COCTaBy,
3aBu3upoBaHHbli CmupHOBO U.C. n ropuckoncynbToM XmeneBbiM W.O. Ilpuka3
obL1 00BsiBNIeH BacunweBoit E.H. oy pacnucky 6 ceHTs0ps.

Cumyayus 3.
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3aBenytomiast otaenaoM nucem rasersl «['yoepuus» ComoBa AHHa VBaHOBHA
15 mas Ttekymero roga oOparuiach K IJIaBHOMY penakropy YBapoBy A.H. ¢
poCcbOOH MpPeIOCTaBUTh €l OTIYCK 0e3 coXpaHeHHs 3apaboTHOM 1uiatel ¢ 16 mo 18
Masi IO CEMEHHBIM 00CTOSITENILCTBAM.

[Ipoekt mpukaza 00 ormycke OblT 0GOPMIIEH HAavyaJbHUKOM OTHE]a KaJapoB
EpmakoBeim M.H. 15 mas, 3aBU3UpOBaH W B TOT K€ JEHb MOANMCAH TJIABHBIM
PEOaKTOPOM.

Cumyayus 4.

Benymiero cnenmanucra otaena Mapketuara toprooit ¢pupmsl OO0 «Benta»
CobOoneBy Banentuny lBaHOBHY miepeBeIM Ha OCBOOOAMBIINYIOCS JOHKHOCTH
HaYaJIbHUKA OT/EJNIa Ha TIOCTOSTHHYIO padoTy ¢ 15 HOSIOps TeKyiero roga. 3asBiIcHHC
o nepeBojie Cobonena B.M. nanucana 10 HOAOps 1 3aBU3UpPOBATIa Y KOMMEPUYECKOTO
JTUPEKTOpa B TOT K€ JieHb. 10 HOsIOps OBLIO TakXke COCTaBJICHO IpeacTaBiieHue No 4,
MOANMCAHHOE KOMMEPYECKUM JTUPEKTOPOM.

[IpoekT mpukaza O MEpPeBOJAE MOATOTOBIEH HHCIEKTOPOM IO IEPCOHAILY
Kupumnosoit B.H. 11 Hos0ps, 3aBu3upoBan 10pucKOHCYIbTOM bapmunbim AU, 12
HOSIOpS W CHyCTd JieHb OBLI TMOJNUCAaH TEHEPaIbHBIM JTUPEKTOPOM (UPMBI
HoporomunossiM E.K. 14 Hos6pst CoboneBa B.M. Oblna o3HaKOMIJIEHA C PUKA30M.

Cumyayus 5.

['maBHBII SKCTIEPT TOProOBOrO OTAENA aKIMOHEpHOro obmectBa «Toprowwiii
nom «O¢pau» CasenbeB [laBen PomanoBuu gomkeH Boiexath B T. CaHkT-IleTepOypr
JUISl y9acTUs B IyIIHOM ayKIMoHe «Pycckuil Mex», KoTopeiil mpoBoautcs ¢ 10 mo 13
neKkaOpsi TEKyIlero roja. 8 nmexabps mpencematens mpaBieHus Jlebener A.T.
nmojanucan npukas o HampariaeHuu CapenbeBa [1.P. B komaHIupoBKY ¢ 9 mexaOps.
[TpoekT mpukasa ObLI OATOTOBIIEH cekpeTapeM-pedeperToM Aunekcanaposoit W .1O.
Y 3aBU3MPOBAH IJIaBHBIM OYXTalITEPOM U HaYyaJIbHUKOM TOPTOBOTO OT/AeNa 7 AeKaopsl.

HeoOxonumple MOJHOMOYUS M JIOBEPEHHOCTH HA 3aKyNKy MapTHH TOBapOB
rnaBHoMY sKkcriepTy CasenbeBy I1.P. 6p11u opopmiteHBl BMECTE ¢ KOMaHAUPOBOYHBIM
YAOCTOBEPEHUEM.

Cumyayus 6.

Mactep MYHUUUMIAIBHOTO PEMOHTHO-CTPOUTENIBHOrO mpeanpuatus Ne 2
(MockBa) borganoB HOpwuii IleTpoBudu pemmna yBOJHUTBCS IO COOCTBEHHOMY
xenanuto (m. 3 cr. 77 TK P®D) u ocHOBaTh MHAMBUIYATHOE YaCTHOE MPEIIPUSITHE.
3a 1Be HeAeNu 10 YBOJBHEHHS OH MOCTAaBUJ B M3BECTHOCTh 00 3TOM IUPEKTOpPA
npennpustus Cugoposa [I.LU. IIpoekt mpukaza ObUT TOATOTOBIIEH HHCIIEKTOPOM IO
kaapam Kortosoit M.JI. 15 ampens, B TOT k€ J€Hb 3aBU3HPOBAH OyXrajaTepom
MenbaukoBon 3.C. u 17 anpens tekymero roga noanucad. bornanos O.H. B ator
e JIeHb OBLIT 03HAKOMIIEH C TIPUKA30M, €My Ha pyKH Oblja BbIJaHa TPYI0Bask KHIKKA
¥ IPOM3BOJICH TOJIHBIM pacyeT 1o 3apaboTHOM MaTe.

Cumyayus 7.

17 mag Tekymero roxa HCIoMHWIOCH 60 J€T CO JIHA POXKICHUSA TIJIaBHOTO
oyxrantepa 3AO «llerpo3aBoackuii MyHUIUMNAIbHBIN OaHk «OnHero» JopoxoBy
Anexcanapy llerpoBudy, KOTOpbId Oe3ympeyHO mpopaboTan B OaHKE B TEUEHHE
nocienuux 20 ner. 'enepanbHbiil qupextop 6anka @paakos C.I'. moamucan 16 mas
npuka3 o0 oObsBieHun oOnarogapHoctu lopoxoBy A.Il. u Bblmaue emy JHeHEXKHOU
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IIpEMHUHU B pasMEpC ILITH MCCAYHBLIX OKJIaIOB. 3a TpHU OHA OO IIOAIIMCAHHA IIPOCKT
IIpUKa3a OBLI 3aBU3UPOBAH HA4YAaJIBHUKOM OTACIA KaJApOB BO‘-I&pOBOﬁ J.C. n

COrjIaCoBaH € 3aMCCTUTCIICM Ha4daJIbHHKA YIIPABJICHUA KaApOB 0anka CeMEHOBBIM
B.P.

KpI/ITepI/II/I N IIKaJIa OOCHHBAHUA 110 OLCHOYHOMY CpPCACTBY «CI/ITyaI_[I/IOHHBIC
3aJaHMs)

[Ixana oueHuBaHusA Kpurepuii onenuBanus
(vHTEpBAJ OAJIIOB)
5 CuTyallMOHHBIC 3a/IaHUSl BBIIOJIHEHBl HAa BBICOKOM YpPOBHE
(mpaBUJIBHOCTh O(OpPMIIEHUSI JIOKYMEHTOB cocTaBisier 90-
100%)
4 CuTyaliMoHHBIC 3aJaHUs BBIOJIHEHBl HAa CPETHEM YpPOBHE
(mpaBHILHOCTH O()OPMIICHUS IOKYMEHTOB cocTaBisieT 75-89%)
3 CuTyanlioHHBIC 3aJaHUs BBIIOJHEHBI HAa HHU3KOM YpPOBHE
(mpaBHILHOCTH O(OPMIICHUS TOKYMEHTOB cocTaBisieT 50-74%)
2 CuTtyalnoHHbIE 3aJjaHus BBITIOJIHEHBI Ha
HEY/I0BJIETBOPUTEIILHOM YpPOBHE (IPaBUIBHOCTH O(QOPMIICHHS
JIOKYMEHTOB cocTaBiisieT MmeHee ueM 50%)

TeMbl 17151 MOATOTOBKH A0KJIAA0B (3cce):

1. ®opMbl opraHu3anyu JeI0IPOU3BOJCTBA B YUPEKICHUSIX.

2. Uenn w 3agaud CiIyxObl JETOMPOU3BOJCTBA, (YHKIMU, TpaBa U
OTBETCTBEHHOCT.

3. UHcTpyKUus 1O 1€TONPOU3BOJICTBY B OpraHU3allii: Ha3HaYeHUE, CTPYKTypa.

4. OCHOBHBIE TIOJOKEHUS II0 JTOKYMEHTUPOBAHUIO  YIIPABICHUYECKON
NEeATENbHOCTH.

5. Buapl TOKyMEHTOB M UX KjIaccuukaius.

6. Opraau3zanus J0KyMeHT0000poTa (OOIIHE MOJI0KECHHUS).

7. Peructpaius ¥ y4eT NOCTYNAIUX B OPraHU3alUI0 JOKYMEHTOB

8. [IoaroToBKa M peErucTparus OTHPaBISIEMbIX JOKYMEHTOB

9. Ilpoxox1eHNE BHYTPEHHUX JTOKYMEHTOB

10. Yuer o6bemMa JOKyMEHTOOOOpOTA

11. KoHTpoap 32 HCTIOJIHEHUEM JOKYMEHTOB.

12. Homenknatypa aen. OcoOEeHHOCTH COCTaBICHUS.

13. CBenenust KOHPHUIESHITUAIBHOTO XapaKkTepa.

14. Opranuzanus paboThI c JOKYMEHTaMH, coaepKaluMu
KOH(UIeHIINABbHYI0 HH()OPMAITHIO.

15. YTpara 1OKyMEHTOB 1 KX BOCCTAHOBJIEHUE

16. PazButHe nenonpon3BOACTBA KAK HAYYHOW JTUCIUILIAHBI.

17. SI3b1K ¥ CTHIIB HATMCAHUS CITYKEOHBIX TJOKYMEHTOB

18. BaxHocTtb KOMMYHHUKATUBHBIX HAaBBIKOB B NESTEIIbHOCTU
roCyJapCTBEHHOI'O CITY>KallleTo

19. JlocTonHCTBa M HEAOCTATKU CUCTEM 3aIUTHI MH()OPMALIMU OpraHU3aluH
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20. DNEeKTPOHHBIN TOKYMEHTOOOOPOT: IPOOIEMBbI U IEPCIIEKTUBBI PA3BUTHUS

21. CrangapTuzanus ynpaBieHUs JOKyMEHTaMu

22. CnocoObl JTOKYMEHTUPOBAHUS: BHJIbI, TMPEUMYIIECTBA U HEJOCTATKU
Pa3IUYHBIX CIIOCOOOB.

Kputepun u mikana olieHUBaHMS IO OLICHOUYHOMY cpeAcTBY «Jlokman (Dcce)»

[IIkxana orieHUBaHUS Kputepuit onenuBanust
(vHTEpBAJ OAJITOB)
5 Joxman (Dcce) mpeacTaBieH Ha BBICOKOM YPOBHE (CTYIEHT TMOJHO

OCBETUJI paccMaTpuBaeMyl0 MpOOJEMaTHKy, NpPUBEN apryMEHThl B
HOJb3y CBOMX CYXJIEHHMH, BiageeT MNpOQMWIbHBIM IMOHATHUHHBIM
(kaTeropuaibHbIM) aNmapaToM M T.I1.)

4 Joxman (Dcce) mpencTaBieH Ha CpelHEM YPOBHE (CTYIEHT B LEIOM
OCBETUJI paccMaTpuBaEMyl0 MpOOJEMAaTHKy, IpPUBEN apryMEHThl B
M0JIb3Y CBOUX CYXJACHHM, JOMYCTUB HEKOTOPbIE HETOUHOCTH U T.I1.)

3 Hoxnan (Dcce) mpencraBiieH HAa HU3KOM YpPOBHE (CTYIEHT JOIMYCTHII
CYIICCTBEHHBIC HETOYHOCTH, H3JIOKHJ MaTepuall C OIIMOKaMHU, HE
BJIQJICET B JIOCTATOYHOW CTENEHW NTPOGUIBHBIM KaTerOpUaIbHBIM
arnmapaToM M T.I1.)

2 Hoxnan (Dcce) mpencraBieHa Ha HEYAOBJIETBOPUTEILHOM YPOBHE HIIU
HE IpeJICTaBlieH (CTYACHT HE TOTOB, HE BBITIOJIHIJI 33/IaHUE U T.I1.)

TeMbl 1J151 HOATOTOBKY MYJIbTUMEAMUHBIX NIPE3eHTALMM:

1.Bunp! u knaccudukanys JOKyMEHTOB.

2.0cO0CHHOCTH M  XapaKTepUCTUKAa PEKBU3UTOB: PE3OJIIOLMS, IeYaTh,
HAaUMEHOBAaHHE OPTaHU3ALMH.

3. JIoKyMeHTOOO0pOT, OCHOBHBIE IpaBHJIa OPTaHU3ALMU JOKYMEHTOO00pOTA.

4. OCHOBHBIE 3TAIBI JOKYMEHTO000POTA, MyTH €T0 COBEPILICHCTBOBAHHS

5. Homenkinatypa nen ee u 3agaun. Bugsl, Gpopma, 31eMEHTBI HOMEHKIIATYPHI
nen

6. IlomoxxeHne o TmOpsiIKEe OOpamieHuss co ClykeOHOW uHbOopManuen
OTPAaHMYECHHOIO JOCTyla B TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUsA, MPEANPUATHAX, YUPEKIECHUAX U opranuzauusax Jlyranckoit
Haponnoit Pecrry6nuku

7.Perucrpanus 10KyMEHTOB.

8.JkcnepTu3a LEHHOCTH JOKYMEHTOB M €€ 3aaaud. Poinp u  (QyHKUIUUM
DKCIEPTHOU KOMUCCHH.

9.XapakTrepuctuka HH(HOPMaLMOHHO-CIPABOYHBIX JOKYMEHTOB.

10. CoBepiIeHCTBOBAHUE CUCTEMBI JOKYMEHTAIlMOHHOTO OOECHEeYeHUs Ha
IPEANPUATHN

11. Cucrtembl 3JIEKTPOHHOTO  JOKYMEHTAI[MOHHOTO  OOecreueHuss B
rOCYJIapCTBEHHOM YIPABJIECHUU.

12. CekpeTHOCTh MH(OPMALIMU U pa3rpaHUYEHUE JOCTYyNa

Kpurepnun u mkana OlieHUBaHUSA 11O OLICHOYHOMY CPEICTBY
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«My.]'[BTPIM@I[HﬁH&H IIPC3CHTALM)

[Ikana
OLICHUBAHUsI (MHTEpPBAJ
0aJIJIOB)

Kputepuii onennBanus

5

MynbsTuMeauitHas Tpe3eHTanrs MPeACTaBIeHa HA BBICOKOM
MHOOPMALIMOHHOM M TEXHUYECKOM  YpOBHE  (TIpe3eHTalus
COZEPKUT TOJIHYIO0, TIOHATHYIO HMH(MOpMAIHMIO O TeMe padoTHI,
KOJIMYECTBO  CJAWJOB  COOTBETCTBYET  COJEPXKAHUIO U
MPOJOIDKUTEILHOCTH — BBICTYIUICHUS;  HMCIIOJIB3YIOTCSI  CPE/ICTBA
HarjsiIHOCTH  MH(OpMaluy;  CTyJeHT  CBOOOJHO  BIajeeT
COZIep’KaHMEM, SICHO M TPAMOTHO H3J1araeT MaTepHall.)

MynbTuMeauitHas Npe3eHTalus MPEICTaBIeHa Ha CPEIHEM
ypoBHE (IIpe3eHTAIMS COJEPKHUT HE TIOIHYI0 HH(POPMAIUIO TI0 TEMe
paloThl; CTYZA€HTOM HE B IOJHOM Mepe HUCIOJIb3YIOTCS CPeACTBa
HArJsiIHOCTH  MH(OpMamuu;  CTYAGHT B LEJIOM  BIAJIeeT
coJiepKaHHEeM MaTepuaa, JOMyCTHB HEKOTOPbIE HETOUYHOCTH. )

MynbpTUMeauiiHas Mpe3eHTalus. MpeACTaBlIeHa Ha HU3KOM
ypOBHE (Ipe3eHTalus COAEPKUT HE MOJIHYI0 UH(OPMALIHIO 110 TEME
paboThI; KOJIMYECTBO CIIAII0OB MeHee &; CpeacTBa HArIAAHOCTH
uHbOpMallUd  HE  HCHOJB3YIOTCA;  CTYJIEHT  JOIYyCKaeT
CYLIECTBEHHbIE HETOYHOCTH, M3JaraeT Marepuajl ¢ olnOKaMu, HE
MOJKET OTBETUTh Ha IOCTaBJIEHHbIE ayAUTOPUEH BOIPOCHI)

My.]'[LTPIMeI[PIfIHaH MMpE3CHTalUs npeacTaBjiCHa Ha
HCYAOBJICTBOPUTCIBHOM YPOBHC UJIKM HE IMPCACTABJICHA (CTYIIGHT HE
rOTOB, HC BBIIIOJIHWI 3adaHUC, IIPE3CHTAllUd HE COOTBECTCTBYCT
TEMC, UMCCT ABHBIC ITPU3HAKU IJIaruaTa u T.H.)

TecTnI:

TecroBoe 3aganue Ne 1

1. ITponoskute onpeaeneHue: «/Jlenonpon3BoacTBo» — 3T0...
Otser 1 Cucrema xpaHeHHs TOKYMEHTOB
Otser 2 CocraBneHue JOKYMEHTOB

OtBer 3 Ortpacib

NEeATENbHOCTH, OOECIEeYUBAKOIIAS JTOKYMEHTUPOBAHUE

OpraHu3alMio padoThl ¢ OPUIUATLHBIMU TIOKYMEHTAMH
2. VYKaxure TEpPMUH, HUMEIOINIMNA TAaKOM KE CMBICI, KAaK W TEPMHUH

«ICIIOIIPOU3BOIACTBO.

Otser 1 JlokymMeHTHpOBaHUE
OtBet 2 CucreMa 10KyMEHTallUH
OtBer 3 JlokymMeHTaIlMOHHOE 0OECTICUeHUE YITPABICHUS
OtBer 4 JlokymeHTHpOBaHHas HHGOPMALIHS

3. K xakoMy HOKYMEHTY OTHOCHUTCS CJIEAYIOIIAasl XapaKTEPUCTHUKA «SIBISIETCS
OCHOBHBIM  HOPMATHUBHO-METOAUYECKUM  JOKYMEHTOM,  OMPEACIISIOUIUM
YCTAaHABJIMBAIOIIUM €JAUHBIN MOPSAIOK COCTaBJICHUS, OPOPMIICHUS JOKYMEHTOB U
paboThl C HUMU B OpraHU3aLUmN»?
Otser 1 MHCTpYKIUSA IO AEIONPOU3BOACTBY
Otser 2 HoMenkiatypa aen
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OtBer 3 PernameHT paboThI

4. OOs3aTeNbHO JM JOJDKHA OBITh MHCTPYKLMS IO JIEJIONPOU3BOJCTBY B
KQKJIOM YUPEKIECHNUN, OPraHU3aALNN?
Otgert 1 Jla
Otser 2 Her

5. Ilouemy HHCTPYKLHA IO AEJIONPOU3BOACTBY KOHKPETHOM OpPraHU3aLlUU
BCErJa MHAUBUAYaIbHa?
Otset 1 [loToMy 4TO OHa yYHUTHIBAET BCE OCOOEHHOCTH, KaK COCTaBa JOKYMEHTOB,
TaK U TEXHOJIOTUU UX 00pabOTKH
OtBet 2 Tak kak OHa B KaXKJI0M OpraHU3alliy pa3padaThIBACTCs pa3HBIMU JIIOIbMH.
Oter 3 IloroMy 4YTO B pa3HBIX OpPraHU3ALMIX IMO-pPa3HOMY Ha3bIBAETCS CIIyK0a
JEI0NPON3BOICTBA

6. UTo 0OBIYHO AaeTcs B NPWIOKEHUSAX K MHCTPYKIIMH 110 AEJIONPOU3BOACTBY?
Otet 1 O0Opa3Lpl TOKyMEHTOB, (OPMbI JOKYMEHTOB, Pa3JIUNYHbIE CIIUCKH
WU TIEPEYHMU.

Otset 2 OOpa3upl noANKuce pykoBoAUTENEH, POPMYIISpbI JOKYMEHTOB,
CIIMCKU JOJDKHOCTHBIX JIML, UMEIOIIUX IIPABO MOAIUCU JOKYMEHTOB.

7. HazoBute BHUABI NHMCBMEHHBIX JOKYMEHTOB, KOTOPBIE BXOIAT B COCTaB
YHU(PHUIIMPOBAHHOW CUCTEMBI OPraHU3AL[MIOHHO-PACTIOPSAUTEIbHON JOKYMEHTALUU?
Otget 1 OpraHn3allMOHHBIE U PACTIOPAAUTEIBHBIE IOKYMEHTBI
OtBer 2 Opranu3alvOHHBIC, PACIOPATUTENbHbIE U HWH()OPMAIIMOHHO-CITPABOYHBIC
JOKYMEHTBI
OtBer 3 OpraHu3aloHHbIC, PaCHOPSAUTENbHBIC, HWH()OPMAIIMOHHO-CIIPABOYHBIC
JIOKYMEHTBI U JOKYMEHTHI 10 TPYAOBBIM OTHOILIEHUSAM

8. 3aueM JOKYMEHT HYHO MPaBHIbHO OPOPMIIATH?
Otet 1 UToOBI IpUAATH IOPUAUYECKYIO CHITY
OtBet 2 YT0OBI MOATOTOBUTH K Pa3MHOXKEHUIO
OtBet 3 YTOOBI IOATOTOBUTH K COTIIACOBAHUIO
9. Kakoit I'OCT pernameHTupyeTr mnpaBuia pazMenieHuss U o(opmiieHus
PEKBU3HUTOB OPraHU3ALMOHHO-PACIIOPSAUTENBHBIX TOKYMEHTOB?
Otser 1 T'OCT 6.37-98
Otser 2 'OCT P 6.30-2003
Otser 3 I'OCT P 6.30-97
Otser 4 EI'C JIOY
10. Ha xakue noxkymentsl pacupoctpansercs [ OCT P 6.30-2003?
Otset 1 Ha opranuzannoHHo-pacniopsiauTenbHbie 1oKkyMeHThl (OP/I), oTHOCSIIMECS
K yauuupoBanHou cucteme OP/]
OtBet 2 Ha Bce IOKYMEHTBI, COMPOBOXKIAIONINE AEATEIbHOCTD JII000 OpraHu3aiiui,
YUPEKACHUS WIH NPEAIPUSITHS
Otser 3 Ha ynpaBieHYeCcKHEe 1 JKOHOMHYECKNE JOKYMEHTBI
11. BoccranoBuTe mnpomyuieHHOE cioBO: «PekBU3UT - 3TO 00s3aTeabHBIN
3JIEMEHT O()OPMIICHUS ... JOKYMEHTa.
OtBer 1 OduruanbHOTO
Otset 2 Ciryx)e0HO0T0
Ortset 3 JIro0Ooro
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12. CKONbKO PEKBU3UTOB UCIIOJIb3YIOTCS TIPU O(POPMIIEHUH IOKYMEHTOB?
Otser 1 29
Otger 2 30
Otger 3 31

13. Yrto Takoe GpopMyIisip TOKymMeHTa?
OtBer 1 HabGop pekBuU3UTOB OQUIMANIBHOIO IUCBMEHHOIO  JIOKYMEHTA,
PACIIOJIOKEHHBIX B ONPEIECIEHHOM MMOCIEA0BATEIBHOCTH
OtBer 2 Omnucanue mopsaka OoGOPMIICHUS PEKBU3UTOB 11 KOHKPETHOTO BHJIA
JOKyMEHTa
OtBet 3 ®opma KOHKPETHOTO TOKyMEHTa, TIOJITOTOBJICHHAS B BUJIE TEKCTa Tpadapera

14. Ot 4Yero 3aBUCUT KOHKPETHbI HA0Op HEOOXOAMMBIX PEKBU3MTOB Ha

JTOKyMEHTE?
OtBer 1 Ot cmoco0a MOATOTOBKH JOKYMEHTa, BBIOpaHHOTO (hopmara Oymaru u
TEXHOJIOTMH PabOThI C JOKYMEHTAMH, IPUHITON B OpraHU3aluU
Otset 2 OT BU1a JOKYMEHTA, 3Tana ero noAroTOBKU U paboThl C HUM
Otset 3 OT penieHus aBTopa JOKYMEHTa U OT KBaJTU(PUKALUU UCTIOTHUTENS

15. Ckonpko BapuaHTOB OJAHKOB YCTAHOBJEHO B 3aBHCHUMOCTH OT croco0a
PaCIOJIOKEHUS PEKBU3UTOB?
Otser 1 Onun
Otger 2 /IBa
Otser 3 YersIpe

16. Kakme Tpm Buaa OJAaHKOB YCTaHOBJICHBI JUIsI OpTraHHW3alldd, €€
CTPYKTYPHOT'O IOAPA3AEIECHUS U JOJKHOCTHOTO JInLa?
Otet 1 OOmuit 61aHK, OJaHK TUChMa, OJTaHK KOHKPETHOTO BHAA TJOKYMEHTA
OtBeT 2 bnank BHYTpeHHH, BHEUTHUH U 11 (DaKCOB
Otget 3 biiaHk U151 paCHOPAIUTENBHBIX JOKYMEHTOB, JIJISl IUCEM U JIJI CIIPABOK

17. B cooTBercTBUM C KakMMU JIOKYMEHTaMHM @OMELIAIOT Ha OJiaHKax
opraHusanuu ee amonaemy?
Otset 1 B cooTBeTcTBUM C yCTaBOM (II0JI0’KEHUEM 00 OpraHU3aL|H)
OtBer 2 B COOTBETCTBMHM € IPUKA30M PYKOBOIUTENS, 3aKPEIUISIOIIUM
OTpeIeTICHHBIN CITOCO0 N300paskeHHs SIMOJIEMBI
OtrBer 3 B COOTBETCTBMM C JHUICH3MEH, BBIJAHHOM Ha TOT WM HMHOM BH]I
NEeSATEIbHOCTH OpPraHu3aluu

18. Korma Ha [OOKymMeHTax TMPHUBOIAT COKPAIIEHHOE HAUMEHOBAHHE
OpraHu3anun?
OtBer | Korga oHO 3aKpemieHO B yUYpPEAUTEIbHbBIX IOKYMEHTAaX OpraHU3alun
Oteer 2 Korma gokyMeHT OONBIIONH, M HEOOXOIUMO COKOHOMHTH MECTO Ha IIOJIC
JOKyMEHTa
Otser 3 Korga npuka3zoM pyKOBOAUTENS Pa3pELIEHO €T0 UCIIOIb30BaHNE.

TecToBoe 3amanue Ne 2

1. Kakue cBeieHHs TPUBOIAT B CIIPABOYHBIX JTAHHBIX 00 OpraHu3anuu?
OtBer 1 dopMa COOCTBEHHOCTH, Ha3BaHHE JIOJDKHOCTH U (DaMUIUS PYKOBOJIUTEIS,
HAaMMEHOBAHUE BBIIIECTOAIICH OpraHu3aIuu
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Otset 2 IlouToBbIil aapec, HOMEpP TenepoHAa U JAPYTUE€ CBEACHUS MO YCMOTPEHUIO
OpraHu3aluu
2. BpiOepute mnpaBWIbHBIA BapuaHT OGOPMIICHUS I[IOYTOBOTO ajpeca B
«CripaBOYHBIX JIaHHBIX 00 OpraHU3alUU-aBTOPEN.
Otser 1 OAO «IIunot»
yi1. 3omoTapeBckas, 3, opuc 112,
r. YapsgHoBCK, 212109
Otset 2 OAO «lTumor»
212109, r. YIbSHOBCK,
yi1. 3osnotapeBckasi, 3, opuc 112
3. «/laTa» - 00s3aTeNbHBINA PEKBU3UT B JTIOOOM JTOKyMEHTE?
Otsert | Her
Otser 2 [a
4. Kakoii MOMEHT MOKET CYUTATHCSI OCHOBHOM JAaTOW JOKyMEHTa?
Otser | Beerna - 310 gara nognucanust JOKyMEHTa
OTtBet 2 DTO MOXKET OBITh JAaTa MOANUCAHUS, YTBEPKICHUS JOKYMEHTA WIIN
naTa COOBITHS, 3a(pUKCUPOBAHHOTO B HEM
Otset 3 D10 JaTa yTBEPKIACHUS WA COTIACOBAHUS IOKYMEHTA
5. BeiOeputTe mnpaBWIbHBINA C€1MOCOO O(GOPMIICHUS AaThl TMPU PETUCTPALUH
MKChbMa WJIK IpuKasza?
Otser 1 14.12.2010
OtBer 2 14.12.10
Otser 3 14.12.2010 T
6. PeructpanmoHHBII HOMEpP TOKYMEHTa - 3TO... (BbIOEpUTE NpPaBHIbHBIN
BapUaAHT NPOJOJKEHUS ONPEICICHUS).
OtBer 1 Ero ycnoBHoe uudpoBoe (uHOrAa OyKBEHHO-IM(POBOE) 0003HAUCHHUE,
IIPOCTABIIIEMOE IIPU PETUCTPALIMU
Otsert 2 [1opsakoBBIii HOMEpP TOKYMEHTA B OpraHU3alUU-OTIIPABUTEIE
Otger 3 [lopsaKOBBI HOMEpP JOKYMEHTA B OpraHU3alluU-10Ty4daTesie
7. B Kakux ciaydasx UCIOJb3yeTcs peKBU3UT «CChUIKAa Ha PErUCTPalMOHHBII
HOMED U JaTy JOKYMEHTa»?
OtBer 1 Korga [T0OKyMEHT TOTOBHTCA B OTBET Ha KAaKOW-TO 3aIlpoc, WU
ITOATOTABIMBAEMOE ITUCHMO SIBISIETCS OTBETOM Ha APYroe MUChbMO
Otser 2 Korga B TEKCTE NOKYMEHTA HYXKHO CHIENIATh CCBUIKY HAa APYTrOM JTOKYMEHT
(HOpMATHUBHBIN aKT, MOJOKEHUE, MHCTPYKIIHIO)
8. Korma odopmusiercss pekBU3UT «MeCTO COCTaBJICHHMS WIM W3AaHUs
JOKyMEHTa»?
Otser 1 Beerna, Ha KaXa0M TOKYMEHTE
OtBet 2 B Tex cityuasx, €Ciu 3aTpyJTHEHO ONPEAECIEHUE MECTA COCTABIICHUS
WIM H3JaHUs JOKYMEHTa Mo pekBu3uTam «HanmeHoBaHWE oOpraHu3alun» WIH
«CripaBo4HbIE JaHHBIE 00 OPTaHU3AIUN
Otset 3 Bo Bcex cityyasix, KOrja JOKYMEHThI OTIIPABIISIOTCS U3 OpraHU3aliu
9. Beibeputre mnpaBwIbHBIA BapuaHT odopmiieHus pekBusuta «[pud
YTBEPKIAECHUSD), KOTJa YTBEPKACHUE TPOUCXOIUT JOJKHOCTHBIM JIULIOM.
Otger 1 YTBEPXIAIO
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Hupextop 3A0 «Tunor»
[Tognuce A.B. IletpoB
23.09.2009
OtBeT 2 YTBEpkaaro
Hupexrop 3A0 «Tunor»
[Tognuce A.B. IletpoB
23.09.2009
OtBeTt 3 «YTBEpKIAO»
Hupextop 3A0 «IIunor»
[Tognuce A.B. Iletpos
23.09.2009
10. B xakom mMecTe TOKyMEHTa pacrojiaratot rpud yTBep>KIeHUs TOKyMeHTa?
Otser 1 B 1eBoM BepxHEM yrity
Otser 2 1o ueHTpy BEpXHETO MO
Otset 3 B npaBom BepXHEM yTIIy
I11. T'me yka3piBalOTCS HHHUIMAIBI MpPH  QJAPECOBAHUU  JOKYMEHTa
JTOJKHOCTHOMY JIUILY ?
Otger 1 Ilepen dbamunuei
Otger 2 Ilocne dhamunuu
12. I'me yka3pIBalOTCS MHHUIMABI IPU aPECOBAHUH JOKYMEHTA (PU3HIESCKOMY
uiy?
Otger 1 Ilepen pamunueit
Otgert 2 Ilocne Gpamunuu
13. UYro BriIowaeT B ce0si peE30NdIoOlMs, HAalUCaHHAs Ha JIOKYMEHTE
COOTBETCTBYIOIIHMM JIOJZKHOCTHBIM JIULIOM ?
Oteer 1 damunuio, WHULNUAIL HCIOJHUTENCH, CoOJepKaHHe MopydeHus (mpu
HEO0OXO0AMMOCTH), CPOK UCTIOTHEHUS, MOJIUCH U JAaTy
OtBer 2 Wuunmansl HCHOIHUTENEH, (ammwinio, colepkaHue MopydeHus (mpu
HEO0OXO0MMOCTH), CPOK UCTIOTHEHUS, MOJIUCH U JAaTy
Otset 3 ®aMWINIO, THULIUAJIBI UCTIOTHUTENEH, COIEpKaHUE MOPYyUECHUS
(mpu HEOOXOAMMOCTH ), CPOK UCIIOJIHEHUS, TOIHUCh
14. YTo noJKEeH BKIIOYATh PEKBU3ZUT «3aroJIOBOK K TEKCTY»?
Otser 1 Kparkoe conepkanue TOKyMeHTa
OtBet 2 AHHOTaMIO
Otser 3 Kparkoe Ha3BaHHE TOKYMEHTA
15. Ha xakue BOnpoChl MOXKET OTBEYATh PEKBU3UT «3aroIOBOK K TEKCTY»?
Otset 1 O yem (o0 kom)? Yero (koro)?
Otget 2 Komy? Uemy?
Otser 3 Yro? KT0?
16. CB3HBII TEKCT, KaK MPAaBUJIO, COCTOUT U3 JIBYX 4YacTeil. UTo yKa3bIBalOT B
nepBou yactu?
Otser 1 [IpuuuHbl, OCHOBaHUS, LIEJIA COCTABIICHUS JOKYMEHTA
Otger 2 Pemienust, BIBOJIbI, TPOCHOBI, MPETIOKEHUS, PEKOMEH AU
17. K nucbMy NpUKIAIbIBAETCS MOJNIOKEHUE 0 KpeautoBanuu. Kak ohopMuth
OTMETKY O HaJM4YUU IPUIOKEHHUS, €CJIM OHO Ha3BaHO B TEKCTE NMUChMa?
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Otger 1 [Ipunoxenue: Ha 5 1. B 2 3K3.
Otger 2 [Ipunoxenue: 1. [TonoxeHnne o KpeIUTOBAaHUU HA 5 JI. B 2 IK3.
18. Kakum pexkBu3UTOM 0GOpPMIIIETCS BHYTpPEHHEE CorjacoBaHUE (BHYTPHU
yupexaeHus1)?
Otser 1 Bu3oii cornacoBanus
Otger 2 [I'pudom coritacoBanus

TecroBoe 3aganue Ne 3

1. Kakum pexBu3uTOM OQOpMISETCS BHELIHEE CcorjacoBaHUE (C IpYyruMuU
YUpEKACHUSAMU)?
Otser 1 Bu3zou cornacoBanus
Otsert 2 ['pudom cornacoBanus

2. BeiOepure mpaBunbHbIA BapuaHT odpopmienus «['puda cormacoBanus» c
JTOJKHOCTHBIM JIULIOM.
Otger 1 «CormnacoBaHo »
Hupextop OAO «IIunor»
[Toamuce B.B. Iletpos
08.04.2010
Otger 2 COI'JTACOBAHO
Hupexrop OAO «ITumor»
[Tognuce B.B. Iletpos
08.04.2010
Otset 3 «COI'JTACOBAHO»
Hupexrop OAO «IInnor»
[Tognuce B.B. Iletpos
08.04.2010

3. Beibepute npaBuiibHbINA BapuaHT odopmiienus «I'puda corimacoBaHus» mnpu
COIJIaCOBAHUU JAPYTHM JTIOKYMEHTOM.
Otser 1 COI'JTACOBAHO
[Incemo Munsapasa Poccun
ot 05.09.2000 Ne 65-17/184
Otset 2 COI'JTACOBAHO
[Tucemom Mun3apasa Poccun
ot 05.09.2000 Ne 65-17/184
Otset 3 «COI'JTACOBAHO»
[Tncemo Munsapasa Poccun
ot 05.09.2000 Ne 65-17/184

4. Yto BKJIIOYAET B ceOsl BU3a COTJIACOBAHUS JOKyMEHTA?
Otger | Ilognuce U AOHKHOCTD BU3UPYIOIIETO TOKYMEHT, paciiupoBKyY
NOJINKCH U JATy MOAIUCAHUS
Otset 2 [loagnuce 1 TOMKHOCTh BUSHPYIOIIETO JOKYMEHT, €r0 HOMep TeaedoHa
Otger 3 [lognuck BU3HPYIOWIETO JOKYMEHT U JaTy MOANKUCAHUS

5. Ilepeuncinre anemeHTsl pexkBusnta «lloamnucey.

OtBer 1 OOo03HaYeHHE IOHKHOCTH JIMIA, MOANUCABIIETO JOKYMEHT; PYKONHCHAs
MOJNKCH; pacuu(poBKa MOANUCH (MHUIIUAIIBI, (pamMuImst)
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OtBer 2 PykomnucHas moAanuch JWIlA, TMOJIUCABIIErO JOKYMEHT; pacuudpoBKa
NOANUCH (MHULIUAIIBI, (DaMUIIHS)
Otset 3 PykonucHas NOAMUCH JIMIIA, MOAIMUCABIIETO JOKYMEHT

6. Ecnim AOKyMEHT MOATOTOBJIEH Ha OJIaHKE OpraHU3allMM, HYXKHO JIM TPHU
0003HaUEHUU JOJIKHOCTH JIMIA, TMOJIUCABIIETO JOKYMEHT, YKa3blBaTh Ha3BaHHE
OpraHu3alnuun?
Otgert 1 Jla
Otset 2 Her

7. B kakoM ciyudae nipu opopMIIEHUM JOKYMEHTA JOJKHOCTh JIUIA B MOAMUCH
HE YKa3bIBaIOT?
Otser 1 J[0/DKHOCTS JIMITA B MIOAITUCH 00S3aTEIBHO JOJDKHA OBITh yKa3aHa BCET/Ia
Otsert 2 [Ipu odopmiieHun Ha O1aHKE TOHKHOCTHOTO JIMIIA
Otsert 3 Ilpu odopmieHun Ha 061IEM OJIaHKE

8. Kak odopmisiercst nomkHOCTh B pekBu3ute «lloamuce» mnpu moanucaHuu
JIOKYMEHTA, COCTaBJIEHHOTO KOMUCCHUEN?
Oteer 1 VYKa3plBalOT HE JOJDKHOCTH JIMIL, MOJIMUCHIBAIOIIMX JOKYMEHT, a UX
00513aHHOCTH B COCTaBE KOMHCCUU
OTtBeT 2 YKa3bIBaIOT JIOJDKHOCTH JIMI] U KX MECTO PaObOThI

9. Jlnst yero Ha TOKyMEHTaX MPOCTABJISIIOT OTTUCK IeyaTu?
Otger 1 /{11 3aBepeHUs MOJTMHHOCTH TTOJAMUCH TOJDKHOCTHOTO JIMIA
Otset 2 JIy1s1 TOATBEPKICHUS TOCTOBEPHOCTH TEKCTA JOKYMEHTA
Otget 3 Jlns oGecniedyeHunst TapaHTHH UCIIOIHEHUS JOKYMEHTa

10. HyxHo 71 mucbMo, MOATOTOBIEHHOE Ha OJIaHKE, YO0CTOBEPSTH MEYaThiO?
Otser 1 [la, Bcerna
Ortset 2 Het, Hukorga
Otset 3 HyHO TOJIBKO rapaHTHITHOE MUCHMO

11. Yro BIFOUaAET B ce0si OTMETKA 00 UCIIOIHUTENE?
OtBer 1 Ununmasl 1 paMUINIO UCTIOJHUTENS JOKYMEHTa, U HOMEp ero TenedoHa
Otget 2 @aMIIINIO, UM U OTYECTBO UCTIOJTHUTENS TOJTHOCTHIO
OtBet 3 Homep Tenedona ncrnonHuTens

12. C xakoii 1eJbI0 Ha CIIY>KEOHOM MUChME YKa3bIBAIOT MHUIIHAIIBI, (paMUIInio
U Teae(OH UCTIOTHUTEIIS:
Otser 1 Jlns onepaTtuBHOM CBSI3U C UCTIOJHUTEIIEM
Otser 2 JIns npuaaHus JOKYMEHTY FOPHIHYECKON CUIIBI.

13. Beibepure mnpaBuibHbIl BapuaHT odopmiieHuss «OTMETKHM O 3aBEpEHUU
KOITHH.
Otser 1 3aBepsto:
Nucnekrop otnena kaapos Jinunas noanuce O.P. Kpyns 17.07.2010
Otser 2 Bepno
Nucnexrop otnena kaapos Jlnunasa noanucs @.P. Kpyns 17.07.2010

14. Ecnu B pe30I0UHMH YKa3aHO HECKOJBKO HCIOJIHUTENEH, TO KTO OTBEYAET 3a
BBITIOJTHEHUE MTOPYUYECHUS] PYKOBOAUTENS?
Otser 1 JInno, ykazaHHOE B CIIUCKE UCIIOTHUTENEH IEPBBIM
Oteer 2 JIumo, OMpeAeneHHOE COOTBETCTBYIOIIUM JIONOJIHUTEIBHBIM YKa3aHHUEM
PYKOBOJUTENS
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Otger 3 Jlumo, koTopoMmy niepBoMy OyJeT NepeaaH TOKYMEHT Ha UCIIOJIHEHUE
15. Korjia Ha 1OKyMEHTE MPOCTaBIISIETCS PEKBUZUT «OTMETKA O KOHTPOJIEN?
OtBer 1 Ecnu 10KYMEHT BakeH, U HEOOXOAMMO MPEAOTBPATUTD €ro MOTEPIO
OtBer 2 Ecnu 10KyMeHT TpeOyeT UCIIOIHEHUS U OepeTCsl Ha KOHTPOJIb
OtBer 3 Korga cexperapb OOUTCS 3a0bITh CPOK UCIIOTHEHUS TOKYMEHTA
16. Kakum oOpa3zoM JesatoT OTMETKY O KOHTPOJIE 32 UCIIOJIHEHUEM JIOKyMeHTa?
OtBer 1 O603HauatoT OykBo# «K», cmoBom wiu mramnom « KoHTposiby»
Otser 2 O603HauaroT OykBoi «I», cioBoM min mrammnoM «McroaHeHo»
Otser 3 O6o3Haua0T OyKBOH «B», CITOBOM MK MITAaMITOM «BBITIOTHEHOY
17. Kto noamuceiBaeT M AAaTUPYET PEKBU3UT «OTMETKa 00 HCIOIHEHUU
JIOKYMEHTA W HallPaBJICHUHU €T0 B ACIO»?
Otset 1 PykoBoauTenb oprann3anuu
OtBet 2 PykoBoautens ciayx0sb1 JJOY
OtBer 3 UcnonHuTenb, paboTaBIINA ¢ JOKYMEHTOM, U PYKOBOJIUTEND €T0
CTPYKTYPHOT'O IOAPA3AECICHUS
18. BriOepute npaBUILHO yKa3aHHBIE MUHHUMAIBHO JOMYCTUMBIE pa3Mepbl
MOJIEH, KOTOPhIE YCTAaHABIIMBAET JJIsl yIipaBiieHYecKux JokymeHToB ['OCT.
Otger 1 JIeBoe =20 MM, BepxHee =15 mm, npaBoe =10 MM, HkHee =20 MM
Otger 2 JIeBoe =20 MM, BepxHee =10 MM, mpaBoe =15 MM, HkHee =20 MM
Otgert 3 JleBoe =25 MM, BepxHee =10 mm, nipaBoe =10 MM, HIkHEee =10 MM
Otset 4 JIeBoe =30 mmM, BepxHee =20 mm, mpaBoe =10 mM, HkHEE =20 MM

Kputepun n mkana oueHMBaHus N0 OLICHOYHOMY cpeacTBy «TecT»

[lIkana orieHUBaHUS Kpurepuii orieHuBaHUS
(nHTEpBaI OAIIIOB)
5 TecT BBINIOJIHEH HA BHICOKOM YPOBHE (TPaBUJIbHBIC OTBETHI JIaHbI HA
90-100% BomipocoB/3a1ay)
4 Tect BbINIOJIHEH HA CpeHEM ypOBHE (TPAaBUIIBHBIC OTBETHI JaHbI Ha
75-89% BompocoB/3a1a4)
3 TecT BBINIOJHEH HA HU3KOM YPOBHE (IIPAaBUJIbHBIC OTBETHI JIaHBI Ha
50-74% BompocoB/3a/1a4)
2 Tect BBINOJHEH HAa HEYJOBJIETBOPUTEIHLHOM YpPOBHE (IIpaBUJIbHbBIE
OTBETHI JIaHbI MeHee YeM Ha 50%)

Tembl AJIA HAIMMCAHUA KOHTPOJBbHBIX paﬁoT:

1. Opranu3aninOHHOE MTOCTPOCHHE CITY>KOBI IETONPON3BOJICTBA.

2. lemn wu 3amaum CiayxObl JEIONPOM3BOACTBA, (YHKIMH, TpaBa U
OTBETCTBEHHOCT.

3. NUHCcTpyKIUMsA 1O IETONPOU3BOJICTBY B OpraHU3allMi: Ha3HaYeHUE, CTPYKTypa.

4. OCHOBHBIE TIOJOKEHUS II0 JTOKYMEHTHUPOBAHUIO  YIIPABICHYECKON
NEeATEIbHOCTH.

5. Buapl TOKYMEHTOB M UX KJjaccuuKaius.

6. Opranuszanus J0KyMeHT0000poTa (OOIIHe MOJ0KEHHUS).

7. Peructpanus ¥ y4eT NOCTYNAIINX B OPraHU3ALMIO JJOKYMEHTOB.
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8. IToAroToBka u perucTpanus OTIPaBIAEMbIX JTOKYMEHTOB.

9. IIpoxoxneHNEe BHYTPEHHUX IOKYMEHTOB.

10.KoHTpOJb 32 UCTIOJTHEHUEM TOKYMEHTOB.

11. Homenknatypa nen. OcoOEHHOCTH COCTaBIICHHMS.

12. CBenenust KOHOHUICHITMATIBLHOTO XapaKTepa.

13. Opranusanus paboThI C JOKYMEHTaMH, coJlepKalluMHU
KOH(UIeHIINATbHYI0 WH()OPMAITHIO.

14. YTpara TOKyMEHTOB 1 KX BOCCTAHOBJIEHUE.

15. OcobeHHOCTH CIyKeOHBIX JTOKYMEHTOB B CHCTEME TOCYAapCTBEHHOU
CITYKOBI.

16. OcHoBHble TpeOOBaHUS K O(POPMIICHUIO JOKYMEHTOB. XapaKTEpPHCTHKA
PEKBU3UTOB: JaTa, MOJIUCH, TPU( yTBEPKICHHUS.

17.XapakTepucTuka peKBU3UTOB: IpU( OrpaHUYEHHUS, 3ar0JI0BOK, TEKCT.

18.Xapakrepuctuka OjaHKa JOKyMeHTa. TpeOoBaHUS K H3TOTOBIICHHUIO,
XPaHEHUIO U UCNOIb30BaHUIO OJAHKOB C ['0cyaapCcTBEHHBIM repOOM.

19.0co0€HHOCTH  PEKBH3UTOB:  PE3OJIONMS,  Ile4aTh, HAMMEHOBAaHHUE
OpraHU3aLNH.

20.XapakTepucTuKa pPEKBU3UTOB: pE30JIOLHs, II€4aTb, HAUMEHOBAaHUE
OpraHU3aLNH.

21.J10KkyMeHTOOOOPOT, OCHOBHBIE IpaBUjia OpraHU3aluud JOKyMEHTO00O0pOTa.

22.0OCHOBHBIE 3TaMNbl JOKYMEHTOO0OPOTA, IyTH €r0 COBEPILICHCTBOBAHUS

23.XapakTeprucTrka HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.

24 Vaudukanus U CTaHIAPTU3AIMS YIIPABICHYECKUX TOKYMEHTOB.

25.J1enonpo3BOICTBO MO JUYHOMY COCTABY.

26.J1enompon3BOACTBO IO MUCHMEHHBIM U YCTHBIM OOpaICHHUSIM TPaKIaH.

27.1loaroToBKa JOKYMEHTOB /ISl XPAHEHHSI B ApXUBE.

28.KonduaeHmuaibHoe AeI0MPOU3BOACTBO.

29.0cobeHHoCcTH O(PHUITHATBEHO-ACIOBOTO CTHIIS.

30.CoBpeMEHHOE JET0BOE MUCHEMO.

KpI/ITCpI/II/I M IKaJIa OOCHHBAHUA 110 OLICHOYHOMY CPCACTBY «KOHTpOJ'IBHaH

paboTay»
[IIxana Kpurepuii onieHuBanus
OLIEHUBaHMs (MHTEPBAJ
0aJIJIOB)
5 KonTponbHast paborta mpencraBiieHa Ha BBICOKOM YPOBHE

(CTyZEHT MOJIHO OCBETHJ pPAaCCMAaTPUBAEMyIO IPOOJIEMaTHKY,
IpUBEI apryMeHThl B TOJb3y CBOUX CYXICHHMH, BIlajeeT
poGMWIbHBIM TOHATHHHBIM (KaTeTOpHAIbHBIM) aIapaToM U T.I1.)

4 KonTponbHast pabora mpeicTaBieHa Ha CpPEAHEM YPOBHE
(CTyZeHT B 1LIEJIOM OCBETHJI paccMaTpuBaeMylo INpoOJIEeMaTHKY,
NpHUBEJ AapryMEHThl B TIOJIb3Y CBOUX CYXKICHHH, JIOMYCTUB
HEKOTOpbI€ HETOYHOCTH U T.I1.)

3 KonrponpHas paboTa mpejcraBieHa HAa HU3KOM YPOBHE
(CTyAeHT JOmyCTMJ]  CYUIECTBEHHBIE HETOYHOCTH,  M3JI0XKHII
MaTtepuag ¢ OmMOKaMu, HE BIIAJEEeT B JOCTAaTOYHOM CTENeHU
poGMIEHBIM KaTEeTOPHAIbHBIM AMIIapaToM H T.I1.)
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2 KontponbHas pabora MpeACTaBJICHA Ha
HEY/IOBJIETBOPUTEIHLHOM YPOBHE WJIHM HE MPEJCTaBleH (CTYJIEHT He
TOTOB, HE BBIMIOJIHWII 33JIaHKE U T.I1.)

I'imoccapuii

ABTOOMOrpadgus — JOKyMEHT, B KOTOPOM OIKCAHbI 3TAIbl )KU3HU U TPYAOBOU
NEeATEeIbHOCTU Pa0OTHUKA.

ABTOMATH3MPOBAHHOE  JEJONPOM3BOACTBO —  JIEJIONPOU3BOJACTBO  C
IPUMEHEHHUEM IPOTrPaMMHOIO OOECHeUeHHUsl, aBTOMATHU3UPYIOLIEro COIJIacOBaHUE,
pErucTpanuno, KOHTPOJIb UCIIOJHEHU, IIOUCK U IPYTHUE MPOLECCHI C JOKYMEHTAMM.

ABTOMATH3MPOBaHHAsi MH(GOPMALMOHHAS CHCTeMa - HHPOpMAIMOHHAs
CUCTEMA, pealu3yeMas C HCIIOJIb30BAaHUEM CPEACTB BBIUHUCIHUTEIBHOW TEXHUKU M
CBSI3H.

ABTOp [OKyMeHTa — (U3MYECKoe WIM IOPUAMYECKOE JIMIO0, CO3/aBIlIee
JOKYMEHT.

ABTOpPCKMI NPU3HAK — I'PYIIIUPOBKA B JIEJI€ JOKYMEHTOB OJHOTO aBTOPA.

Aapecar — JIMI0 WIA OPTAHU3ALMS — I10Jy4aTeNb TOKYMEHTA.

AapecoBaHue [OKYMEHTAa — YKa3aHHE II0Jydaressl JOKYMEHTa ITyTEM
IIPOCTABJIEHUs PEKBU3UTA ""aapecar” B MPAaBOM BEPXHEM YTIIy JIUCTA.

AKT — JJOKYMEHT, COCTaBJIEHHBIM HECKOJIBKUMU JMIAMU U TOATBEPKAAIOLIIUN
KOHKPETHbIE (PaKThl, COOBITUS WU IEHCTBUSI.

ApXMB — OpraHu3alus Wiu CTPYKTYpHOE MOAPA3ACIICHHUE, OCYIIECTBIISIIOLNINE
IIPUEM U XPAaHEHUE apXUBHBIX JOKYMEHTOB C LIEJIBIO UCIIOIb30BAHUS.

ApXUBHOe XpaHeHHe — XpaHEHHUE JIOKYMEHTOB B apXuBe, 0OecnedMBarollee
UX PALMOHAIBHOE Pa3MEILEHHUE, COXPAHHOCTD U UCIIOIb30BaHUE.

bananc npeanpusitusi — QUHAHCOBBIN JTOKYMEHT, OTPaXKaIOIIH COCTOSTHHE
JEHEXHBIX U MAaTEPUAIIbHBIX CPEACTB NPEANPUATUS (PACXOA0B U JOXOAOB).

biaHk JOKyMeHTa — CTaHIApPTHBIA JHUCT OyMarm C pPEKBU3UTAMH,
UACHTU(OULIHPYIOMMMH aBTOpa 0(ULIHUATILHOTO MTUCBMEHHOIO JOKYMEHTA.

Bu3za opuuMaIbHOr0 JOKYMEHTA — PEKBU3UT JOKYMEHTA, BBIPAKAIOLIUN
COTJIACHE WJIM HECOTJIACHE JOJDKHOCTHOIO JIUIA C COJEPKAHUEM TOKYMEHTA.

Baanesien ceprudukara KJI04a 3JIeKTPOHHONH MoaAnMucH — GU3NIECKOE JIUIIO,
Ha UMS KOTOPOTO yJIOCTOBEPSIOLINM LEHTPOM BbIIaH CEPTU(PUKAT KIIt0UYa MOANNUCH U
KOTOpOE BJIAJICET COOTBETCTBYIOLIUM 3aKPBITBIM KJIFOUOM 3JIEKTPOHHOU LH(poBOi
HOJITUCH, TIO3BOJISIIONIEH C MOMOILBIO CPEJCTB 3JIEKTPOHHOW M U(POBON MOANHUCU
CO3/1aBaTh CBOIO JJIEKTPOHHYIO HU(POBYIO MOJIMUCH B 3JEKTPOHHBIX JOKyMEHTax
(MOANMCHIBATH 3JIEKTPOHHBIE IOKYMEHTBHI).

BHemHui JOKYMEHT — JIOKYMEHT, OTIIPABICHHBIA APYIMM OpPraHU3aLUSIM
(JIM11aM) WM TIOJTYYEHHBIN OT HUX (MCXOMSIINA WA BXOSAIINN).

BuyTpennnii AOKyMeHT — OQUIMAIbHBIA JOKYMEHT, HE BBIXOIAIIUNA 3a
IIPEAENBI MOArOTOBUBLIEN €0 OPraHU3ALUH.

BHyTpeHHsIA ONMCHh — YYETHBIM JOKYMEHT, COJEpXKallud NepeYeHb
JOKYMEHTOB JIeJIa C YKa3aHUEM IOPSAKOBBIX HOMEPOB JOKYMEHTOB, UX WHJIEKCOB,
HA3BAHUU, 1aT, HOMEPOB JIUCTOB.
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Bxoasinmuii JOKyMeHT — IOKYMEHT, OCTYNUBIINKA HA NPEIPUATHE.

Brinucka U3 JOKyMeHTA — 3aBEpEHHAs KOIHS YacTH JOKYMEHTA.

I'apanTHiiHOe MUCBMO — CITy’)ke0OHOE MUCHMO, MOATBEPXKAAoIIee OOCeIIaHNne
BBITIOJIHUTD B3SIThIE 0053aTeNbCTBA (10 OIJIATE, MPEOCTABICHHUIO YCIYT U T.I1.).

TI'ocynapcrBennas cucTeMa AOKYMEHTALMOHHOTI' 0 o0ecnieyeHust
ynpasjenusi (I'CAOY) — cOBOKYNTHOCTh NPHUHIUMIIOB U MPABUJI, YCTAaHABIMBAIOLINX
eAuHble TpeOOBaHUA K JOKYMEHTHUPOBAHMIO YIIPABICHUYECKON JEATEIbHOCTH U
OpraHu3aIiy padoThl C TOKyMEHTaMU B OpraHaX TOCYAapCTBEHHOTO YIIPaBJICHUS, HA
NPEANPUATUIX U B YUPEKICHUSX.

I'pud orpanudvenuss aocryna K JAOKYMEHTY — PEKBU3UT O(UIIMAIHLHOTO
JIOKYMEHTa, CBHJETEIbCTBYIOIMH 00 ocobom  xapakTepe uHGpOpMAaIH,
OTPaHUYMBAIOLIMI KPYT MOJIb30BATENEH TOKYMEHTA.

I'pud coriiacoBanusi — peKBU3UT O(PUIIMATHEHOTO JOKYMEHTA, BBIPAXKAIOIIHIA
COTJIaCHE YUPEKIECHHUS UJIU €r0 OpraHa, He SIBJSIOIIETOCS aBTOPOM JOKYMEHTA, C €ro
COJIEpKaHUEM.

I'pud yrBep:kneHusi — pekBU3UT O(PUIMAIBHOTO JOKYMEHTA, MPUIAONTUI
HOPMAaTUBHBINA WM MTPABOBOM XapaKTep €ro COAECPKaHHUIO.

Jlata o(pMUMAIBHOTO JAOKYMEHTAa — PEKBU3UT O(PHUIMATBHOTO JOKYMEHTA,
coJiepkKalliii yKa3aHHOE Ha JIOKYMEHTE BpEeMsl €ro Co3JaHus U (MJIu) MOAMHCAHMS,
YTBEPIKIEHUS, PUHSITHUS, COTJIACOBAHUS, OITyOJIMKOBAHUSI.

JleJi0 — COBOKYIHOCTh JTOKYMEHTOB WJIM JOKYMEHT, OTHOCSIIHECS K OJHOMY
BOMPOCY WJIM YYaCTKY JAESITeTbHOCTH, TOMEIICHHBIE B OTJEIBHYIO 00JIOXKKY.

Jdesonpou3BoaCTBO (JOKYMEHTALIMOHHOE oO0ecneYyeHre YIPaBJICHUNI) —
OTpaciib JESITeTbHOCTH, OOecleuuBaromas JTOKyMEHTHUPOBAHHE W OPraHU3alUIo
paboThI C OPUIMATIBHBIMU JOKYMEHTAMMU.

JIMpeKTUBHBIA JAOKYMEHT — JOKYMEHT, NOCTYINHBIIMA W3 BBILIECTOSIIEH
OpraHMu3ally U COJEPKAUUN yKa3aHUs K JEHCTBHUIO.

JloBepeHHOCTh — JOKYMEHT O NPEAOCTABICHUU IIPaBa IOBEPEHHOMY JIMIly Ha
COBEpIIICHUE KaKUX-IHOO JEeUCTBUM OT Julla JoBepuTens (MPEanpUsITHS WIH
rpaXKJaHNHA).

JloroBop (KOHTPAKT) — JOKYMEHT, (PUKCUPYIOLUIUI COTJIallIeHUEe CTOPOH 00
YCTaHOBJICHUH KaKUX-JIMOO OTHOIIEHUI U YCIOBHUI X PETryJIHPOBAHUS.

JlokjagHass 3anMcKka — JOKYMEHT, aJpECOBAaHHBIM pPYKOBOACTBY U
coliepXKallliii M3JI0KEHHE KaKoro-1mbo BOMpOCa € BBIBOJAMU U MPEIJIOKEHUSAMHU
COCTABUTEISL.

JlokymeHTanuoHHoe oOecneuyenue ynpasiaeHus (AOY) — nearenbHOCTS,
oOecrneunBaronias JOKYMEHTUPOBAHUE M OPraHU3aIUI0 palboThl ¢ OQPHUIMATHEHBIMH
nokyMeHTamu. CHHOHMM Te€pMHUHA " AEIONPOU3BOICTBO" .

JlokymenTtanusi — odopmieHHas MO EIUHBIM MPaBHJIaM COBOKYITHOCTb
JIOKYMEHTOB.

JlokyMeHTHpOBaHMe — 3aMuCh WH(OpPMAIMU HAa PaA3IMYHBIX HOCHUTEISX IO
YCTaHOBJICHHBIM IPaBUJIaM.

JlokyMeHT (IOKyMeHTHpPOBaHHasi uH$opmanus) — 3adUKCHUPOBAHHAS Ha
MaTepUaJIbHOM HoOcHUTelle HWHGOpMaIs C PEKBU3UTAMHU, TMO3BOJISIIONIMMU €€
UJICHTU(ULIUPOBATD.
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JIOKyMEHTO0000pOT — JIB)KEHHE JOKYMEHTOB B OpPraHH3alydd C MOMEHTa MX
CO3JaHUs WIM MOJYYEHHU 10 3aBEPLICHUS UCIIOJHEHUS UM OTIIPABIICHUS.

JIOKyMEHTBbI OCTOSTHHOTI'0 XPAHEHMH — JOKYMEHTBI, KOTOPBIM YCTaHOBJIEHO
OeccpouHoe (BeYHOE) XpaHECHHE.

Jy0iMKAT JOKYMEHTA — MOBTOPHBIM SK3EMIULSIP MOMJIMHHUKA JOKYMEHTA,
UMEIOIINN FOPUINYECKYIO CUITY ITOUIMHHUKA.

KypHaJs y4yera AOKYMEHTOB — >XypHaj, COCTaBJICHHBIM IO OIPEAEICHHON
(dbopme 1 coaepxKaril CBEACHUS O JOKYMEHTaX U ONEPALUAX C HUMHU.

3aroy10BOK 0O(PUUIMATBLHOIO JOKYMEHTAa — pPEKBU3UT JOKYMEHTa, KpaTKO
M3JIararolIni €ro CoepKaHue.

3aros10BOK Jes1a — KpaTkoe 0003HAUEHHE CBEJICHUN O COCTABE U COJAECPHKAHUU
JIOKyMEHTOB B JIEJIE.

3anpoc — TOKYMEHT, CoJep Kaluii Mpoch0y MpeaoCcTaBUTh HHPOPMAIIHIO 10
KaKOMY-JIHOO BOIIPOCY.

3asiBJIeHHe — JOKYMEHT, COJEpKaIlUi IPOCh0y WM MPEATIOKEHNUE.

Nupexc (Homep) pnena — mudpoBoe u (uiu) OykBeHHO-LIM(PpPOBOE
0003HaYeHHUE Jiesia B HOMEHKJIAType el OpraHru3aliy, HAHOCUMOE Ha €ro 00JI0KKY.

NHCcTpyKIMsT — HOPMATUBHBIM aKT, PETryJUPYIOLIIUNA OpraHU3allOHHBIE,
IPOU3BOJICTBEHHbIE, ()MHAHCOBBIE W MHBIE BOMIPOCHI JEATEIBHOCTH OpraHU3alluii,
NPEANPUATANA U JOJKHOCTHBIX JIULI.

HUcxonsiumii JOKYMeHT — OQUIUAIbHBIA JOKYMEHT, OTIpPaBIseMbId U3
OpraHu3aLMH.

KomMmepueckas Taiina — KOHQHUICHINATHLHOCT HHPOPMAIUH, TTO3BOJISIONIAS
ee o0JagaTeNto IpHu CYLIECTBYIOIUX WM BO3MOXKHBIX OOCTOSTEIBCTBAX YBEIMYUTH
J0XO0JIbI, M30eXaTh HEOMPABIAHHBIX PACXOJIOB, COXPAHUTH TOJOKEHHUE HA PBIHKE
TOBapOB, paboT, YCIYT WIN NOJYyYUTh HHYIO KOMMEPUECKYIO BBITOY.

KonTposr HCnoJiHeHMsT JAOKYMEHTOB — COBOKYIHOCTb JECHCTBUH,
o0ecrnevynBaroINX CBOEBPEMEHHOE UCIIOJIHEHUE TOKYMEHTOB.

Kondunenunanbnas wndopmanusa — JOKyMEHTHUpOBaHHAs HWHMOpmaIwus,
JOCTYII K KOTOPOW OTPAaHUYMBAETCS B COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

Konmuss  moxkymeHTa —  JIOKYMEHT, IIOJIHOCTBIO  BOCIPOM3BOISALINI
uHGOPMAITMIO TIOJUTMHHOTO TOKYMEHTa M BCE €r0 BHEIIHWE MPU3HAKHU WJIM YacTh WX,
HE UMEIOLIUN FOPUINYECKON CUIIBL.

HomeHnkiatypa aes — CHCTEMaTU3UPOBAHHBIN NIEPEYEHb HANMEHOBAHUN JIET,
3aBOJIMMBIX B OpraHU3allMd, C yKa3aHWEM CPOKOB HMX XpaHEHUs, O0OPMIICHHBIN B
YCTaHOBJICHHOM TOPSIJIKE.

HopmaruBHBIi  NpaBoOBOM  JOKYMEHT —  JOKYMEHT,  HW3JaHHBIN
YIOJHOMOYEHHBIM Ha TO TOCYAapCTBEHHBIM OPIaHOM M YCTaHABJIMBAIOIINI HOPMBI,
IpaBuiia MOCTOSSHHOTO MJIM BPEMEHHOTO JCHCTBUS, PACCUMTAHHBIE HA 00s3aTEIbHOE
IPUMEHEHUE.

OpraHu3anMOHHO-PACTIOPAAMTEIBHBIA JOKYMEHT — BHJ [HCbMEHHOTO
JOKyMEHTa, B  KOTOpPOM  (UKCHUPYIOT  pEIIeHHE  aJMUHHUCTPATUBHBIX U
OpPraHU3alMOHHBIX BOIIPOCOB, a TAaKXX€ BOIPOCOB YIIPABICHUS, B3aUMOJCHCTBUS,
oOecrieueHUss M PEryJMpOBaHUs JEATEIBHOCTH OpPraHOB BJIACTH, YUYPEKICHHH,
NpEANPUATUNA, OPTaHU3aLINM, UX TOAPA3EICHUNA U TOJKHOCTHBIX JIULI.
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Opranmsanus padoTbl ¢ JOKYMEHTAMH — OpTaHU3alMsl JTOKyMEHTO000pOoTa,
XPAaHEHUs U UCIIOIb30BaHUs TOKYMEHTOB B TEKYILEU NEATEIBHOCTH YUPEKIACHHUS.

OpurnHaJjg 10KyMeHTa — [IEPBbIi, IIOJIMHHBIN dK3EMILIAP JOKYMEHTA.

OTMeTKa 0 MOCTYNJICHUH JOKYMEHTA — OTMETKA, ITPOCTaBIIsIeMasl HA HUKHEM
IIOJIE BXOJMAIIEr0 [JOKYMEHTa, COCTOAINAs U3 IOPAJKOBOTO HOMEpa M JaThbl
IIOCTYIUICHUS.

OpuunanbHbIM JOKYMEHT — JIOKYMEHT, CO3JaHHBI IOPHUINYECKUM WIIU
buznyeckuM IU1oM, 0(OPMIICHHBIN U YAOCTOBEPEHHBIN B YCTAHOBIEHHOM MOPSIIKE.

OdopMmienue AOKyMeHTa — TMPOCTABJICHUE HEOOXOAUMBIX PEKBU3UTOB,
YCTAHOBJICHHBIX IIPaBUJIAMHA JOKYMEHTUPOBAHUS.

Odopmiienune aesia - MOArOTOBKA Jela K XPAHEHUIO B COOTBETCTBUU C
YCTAaHOBJICHHBIMH ITPABUJIAMMU.

IleyaTp — 2JIEMEHT YyAOCTOBEPEHUS IOJIUHHOCTU IOIIUCH JIOJKHOCTHOTO
JIMLA HAa TJOKYMEHTaX, IPEeyCMOTPEHHBIX HOPMAaTUBHBIMU aKTaMHU, YAOCTOBEPSIOIINX
npasa Jull, PUKCUPYOIHX (AKThI, CBSI3aHHBIE C (PUHAHCOBBIMU CPEICTBAMMU.

IMoaIMHHBINA JOKYMEHT — JOKyMEHT, CBEACHHUs 00 aBTOpE, BPEMEHU U MECTE
CO3[IaHMsI KOTOPOro, COAEPIKAIMUECS B CAMOM JOKYMEHTE WM BBIBICHHBIE MHBIM
IIyTEM, IIOATBEPKAAIOT JOCTOBEPHOCTD €r0 MPOUCXO0KACHUS.

Hoanuce — PEKBU3UT JIOKYMEHTA, MIPEICTABIISOLINAN coboit
COOCTBEHHOPYUYHYIO POCIKCH MOJTHOMOYHOTO JOHKHOCTHOTO JIUIIA.

IloJio:keHMe — HOPMATHBHBIA aKT, OMPENSISIONINN TOPSAOK 00pa3oBaHMA,
CTPYKTYpYy, GyHKIMH, TmpaBa © OOS3aHHOCTH OpraHU3alud, CTPYKTYPHOTO
noApa3aeiaeHus, KOJJIErHaabHOTO OpraHa (KOMUCCHN).

IlocranoBIeHHe — TIPaBOBOM aKT, W3JAHHBIM KOJUIETHAIBHBIM OpPraHOM
YIPABJICHUS B LEJIAX pa3pelieHus] Hanbojee BaXKHbIX U MPUHIMITHAIBHBIX 3a7a4.

IIpuka3 — mpaBOBOM aKT, U3aBACMBbI PYKOBOJAUTEIEM B LIEIAX Pa3peLICHUs
IIPOU3BOJICTBEHHBIX 3aa4.

IIpoexkT nOKyMeHTa — MpeaBApUTENbHBI BapuUaHT OYyIyLIEro JOKyMEHTa,
IIpeHA3HAYECHHBIN I paCCMOTPEHHUs], COITIaCOBAHUs, YTBEPKICHHUS, [IOAIIUCAHUS.

IIporokoa — AOKyMEeHT, (UKCHpYIOIIMA XOA OOCYXIEHHUS BOIPOCOB U
OPUHATHSA pEUIeHUH Ha COOpaHUAX, COBEILAHUAX, 3aCEAAHMAX KOJUIETHAJIbHBIX
OpPraHoB.

PacniopsizkeHre — MpaBOBOM aKT, U3JAaBAEMBIN ISl pa3peIIeHUsT ONEPATUBHBIX
BOIIPOCOB.

Perucrpaunonno-konrpoJibHasg kaprouka (PKK) — kaprouka, conepxkamas
OCHOBHBIE CBEJICHUS O JJOKYMEHTE, KOHTPOJIE €T0 MCIIOJHEHUS U paboTe C HUM.

PerucrpaunoHHblii HHAEKC (HOMeEP) T0KYMeHTa — ITudpOBOE WM OYKBEHHO-
1 poBoe 0003HaUCHNE, MPUCBANBAEMOE IOKYMEHTY MPHU €T0 PErUCTPaIUH.

Perucrpaumsi JOKYMEHTOB — 3alMCh YYETHBIX JAHHBIX O JOKYMEHTE IO
YCTaHOBJICHHON (QopMe, ¢ukcupyromas (GakT €ro CO3JaHds, OTMPABICHUS WIH
IIOJTyYEHHS.

Pe3omronms JOKyMeHTAa — PEKBU3UT, COCTOALIMN U3 HAAIIMCHA HA JTOKYMEHTE,
CHEIaHHOM JOJDKHOCTHBIM JIMLIOM U COAEPIKALLEH IIPUHATOE UM PEILICHUE.

PexkBH3UT A0KyMeHTa 00s3aTENbHbBIN JIEMEHT 0QOpMIICHUS O(PULINATBLHOTO
JOKYMEHTA.
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Pemienne — OKyMEHT, NMPUHUMAEMBbI KOJUJIETMAJbHBIM OpPraHOM B LEJSAX
pa3pelieHus: IpOU3BOJACTBEHHBIX 3a/1a4, BOIIPOCOB.

Cucrema JAOKYMEHTHPOBAHUSA - COBOKYITHOCTb JOKYMEHTOB,
B3aMMOCBS3aHHbBIX 10 Ha3HAYEHUIO, cpepe NeATeNbHOCTH U €AUHBIM TPEOOBAaHUSAM K
X 0(hOpMIICHHUIO.

Cayx0a JejONpPOU3BOACTBA — CEKpeTapuar, KaHUEsIpus, YIpaBIeHHUE
JenaMy, OOWIMH OTAeN, OTHed JOKYMEHTAlMOHHOTO OOecledYeHusT U Jpyrue
noJipa3AesieHus, OCHOBHOU (DYYHKITMEH KOTOPBIX ABIIAETCSA paboTa ¢ JOKYMEHTaMH.

CayxeOHbIH JTOKYMEHT — OQUUHUAIBHBIA JOKYMEHT, HCIOJb3yEeMbId B
TEKyIIeH AesITeIbHOCTH OpraHU3aIiH.

CayxeOHas 3alIUCKA — IOKYMEHT, aJJpECOBAHHBINA PYKOBOJCTBY MPEAIPUITHS
WIH CTPYKTYPHOTO TOJpa3AeieHus (pexe - BBIMIECTOSIIEMY OpPTraHy), COAepKaIlui
U3JI0KEHUE KaKOTO-TMOO0 MPOM3BOJCTBEHHOTO BOMpPOCA C BBIBOJAAMHM, IIPOCKOAMH U

MPEUIOKEHHUSIMU.
CopaBka — JlokyMeHT, cojepauuii uHDOpPMAIMOHHO-CIIPABOYHbIE,
AHAJIMTUYECKHUE WM OTUYETHBIE CBEICHUS, TPEACTABIISIEMbI PYKOBOJICTBY..
Cpox uCHOJIHeHUsI JOKYMEHTa — CpOK, YCTAHOBJICHHBbII HOPMATHBHO-

IIPAaBOBBIM  aKTOM, OPraHU3ALMOHHO-PACIOPSAUTENBHBIM  JTOKYMEHTOM WM
PE30JTIOLINEN.

CranpapTu3anusi JOKYMEHTOB — YCTaHOBJICHHE W IPUMEHEHHUE €IHHBIX
dbopm (00pa3loB) CIIyKEOHBIX TOKYMEHTOB.

YuupuuupoBannasa cucrema Jgokymentauuu (YCI) - cucrema
JOKYMEHTAllMY, YCTaHaBIIMBAIOIIAs €JWHBbIA KOMIUIEKC BHUIOB JIOKYMEHTOB IS
CTaHAAPTHBIX YIPABJICHUYECKUX CHUTYyallMi, coAeprKamas MpaBWIa COCTABICHUS H
oopMIIeHHS JOKYMEHTOB, 00pasiibl U TpadapeTHbIE TEKCTHI TOKyMEHTOB.

YcraB — 1npaBoBOM akT, ONpeAEsAIOUIMil mpaBa, (YHKUUH, CTPYKTYpY
OopraHm3aliii B cQepe TIoCyJapCTBEHHOW, KOMMEPUECKOH WM OOLECTBEHHOU
NEATEIBHOCTH.

®opMHpOBaHHUe eJIa — TPYNIIMPOBAHUE UCIIOJIHEHHBIX JOKYMEHTOB B JIEJIO B
COOTBETCTBUM C HOMEHKJIATYPOU JIe U CUCTEMATH3alusl JOKYMEHTOB BHYTPH J€JIa.

®opmysip-o0pa3eny — MOJENIb OCTPOCHMS JTOKYMEHTA, YCTaHaBJIMBAIOLIAs
TpeOOBaHMS K PACIIOIOKEHUIO PEKBU3UTOB.

JKCHepTH3a LEeHHOCTH JOKYMEHTOB — OTOOp JOKYMEHTOB  Ha
roCyJapCTBEHHOE XpaHEHUE WM YCTAHOBJIEHUE CPOKOB HMX XPAHEHHUS Ha OCHOBE
NPUHATHIX KPUTEPHUEB.

JkcneptHas  komuceuss  (AK) —  komuccusi,  cocTosmas U3
KBIM(UIIUPOBAHHBIX PAOOTHUKOB, CO3/IaHHAsA JJI MPOBEACHUS €KEr0JHOr0 0TOOpa
JIOKYMEHTOB JIJIsl JAIbHEUILIEr0 XpaHEHUS U BBIIECIECHUS K YHUUTOKEHUIO.

DJIEKTPOHHBI  JIOKYMEHT — JIOKyMEHT, B KOTOpOM HH(pOpMaIus
IPEACTAaBICHa B DJJIEKTPOHHOW (opMe, C PEKBU3UTAMHU, HEOOXOAUMBIMH IS
OpU3HAHUS ~ €ro  JIEWCTBUTENbHBIM  (HaMMEHOBaHUE  OpraHU3aluy, JaTa,
pEruCTpalMOHHBIA HOMEP, AOKHOCTh M (paMIIINS JIUIA, MOANKUCABIIETO JOKYMEHT,
AIIEKTPOHHAs TU(PpOBask MOAMKCH).

JileKTpOoHHAas1 perucTpannonHas kaprouka (IPK) — sjeKTpoHHBI aHAJIOT
TPaJAMLIMOHHON PETUCTPALIMOHHO-KOHTPOJIBHOM KapTOYKH, COJIEpIKAIIMi OCHOBHBIC
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CBEJICHUs O JOKYMEHTE€ W paboTe C HUM U XpaHAIIUNCA B €IMHOW 0a3e JaHHBIX
MPEANPUATHS.

IOpunuyeckasi cuiia JOKyMeHTa — CBOMCTBO OQUIIMAILHOTO JIOKYMEHTA,
coolmiaeMoe eMy JICUCTBYIOIIUM 3aKOHOAATEIIbCTBOM, KOMIIETEHIIMEH W3/1aBIIETO
€ro opraHa ¥ yCTaHOBJICHHBIM MOPSIKOM O(OPMIICHUS.

Kputepnn 1 1mikana olleHUBaHUS 110 OLIECHOYHOMY CpPEACTBY «l Tmoccapuiin

[IIxana oueHUBaHUA Kpurepuii onieHuBanus
(vHTEpBAJ OAJIIOB)
5 CnocoOHOCTh CTyJEHTa MPEACTaBUTh U MPABUIBHO Ha

BBICOKOM HAay4HOM YypOBHE OXapakTepu3oBaTh Oonee 30
TEPMHHOB 10 CIieIU(DHUKE U3yIaeMON JUCIIMILTUHBI

4 CnocoOHOCTh  CTyA€HTa  MPEACTaBUTb M Ha
JIOCTaTOYHOM HAyYHOM ypOBHE oxapakTtepu3oBaTh oT 20 g0 30
TEPMHUHOB IO cHeM(pHUKe N3ydaeMON JUCITUTLTUHBI

3 CnocoOHocTh cTyneHTa mnpeactaBute ot 10 mo 19
TEPMHHOB IO creuu(uKe U3y4yaeMoil TUCIHUILUIUHBI U J1aTh UM
KPaTKYI0 XapaKTePUCTUKY

2 CrynmeHt cmocobeH rmpencraButb He Oomnee 10
TEPMUHOB 1O  crnenuduke  H3ydyaeMoW  JHMCIMILIUHBL
3aTPYAHACTCA JAaTh UX XaPAKTCPHUCTUKY

Bonpocsl k 3k3amMeny:

6. MecTo 1 poJIb JOKYMEHTOB B YIIPABJICHUN HA COBPEMEHHOM JTalle.

7. Hemonpou3BoacTBO B JIpeBHen Pycwu.

8. Ilpukaznoe nenonpousBoactBo XV- XVII BB.

9. Komexckoe nenonpou3BoACTBO.

10. Munucrepckoe nenonpons3Boactso XIX-navana XX BB.

11. Uctopus yrpaBiieHUs U AENONPOU3BOACTBA B XX BB.

12. ®opmbl oOpraHu3anyy JeI0NPOU3BOACTBA B YUPEKICHUAX.

13. Henn u 3amaud  CiykObl JEIONPOU3BOJACTBA, (YHKIMH, IpaBa U
OTBETCTBEHHOCTb.

14. UacTpykupsg 1O JIEIONPOM3BOJACTBY B OpPraHM3aldM: Ha3HAYECHUE,
CTPYKTYpa.

15. OcHOBHBIE  TOJOXEHHA IO JOKYMEHTUPOBAHHUIO  YIIPABICHYECKOMN
NEATEIBHOCTH.

16. Buabl JOKYMEHTOB U UX Ki1accu(UKaIMsL.

17. Ctpykrypa nokymenta. TpeboBanus k 0(pOpMIIEHUIO TOKYMEHTOB

18. Cucrema opraHu3alMOHHON TOKYMEHTALIUH.

19. Cucrema pacnopsiAMTENIbHON JOKYMEHTALMH.

20. Cucrema MHPOPMATUOHHO-CIIPABOYHOMN IOKYMEHTALIUH.

21. CiyxebHas nepenucka Ha NpepusiTUH.

22. JlenoBasi pe4b U €€ rpaMMaTHIECKUe OCOOCHHOCTH.

23. Jlorndeckoe mNoCTPOCHUE TOKYMEHTOB.

24. Peructpanus 1 y4eT HOCTYIAOIIMX B OPTaHU3ALHI0 JOKYMEHTOB

25. I[logroroBka u peructpauus OTHPABISIEMbIX JOKYMEHTOB

26. [IpoxoxneHne BHyTPEHHUX JOKYMEHTOB
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277. KOHTpOJIb 32 NCIIOJTHEHUEM JJOKYMEHTOB.

28. Homenkuarypa nen. OcoOeHHOCTH COCTaBIEHUSI.

29. Cenenust KOH(PUICHIIMATBHOTO XapaKTepa.

30. Opranmsanus paboThI C JOKyMEHTaMH, coJlepKalluMHU
KOH(UIeHIINABbHYI0 HH()OPMAIHIO.

31. YTpara 1OKyMEHTOB U UX BOCCTaHOBJICHUE.

32. OcoO6eHHOCTH CIY>KEOHBIX JOKYMEHTOB B CHCTEME TOCYJIapCTBEHHOMN
CITYKOBI.

33. OcHoBHBIE TpeboOBaHUA K OGOPMIICHHIO TOKYMEHTOB. XapaKTepHUCTHKA
PEKBU3UTOB: JaTa, MOJIUCH, TPU( YyTBEPKICHHUS.

34. XapaKkTepucTHKa peKBU3UTOB: TpU( OrpaHUUYCHHUS], 3ar0JIOBOK, TEKCT.

35. Xapakrepuctuka OjaHka JOKyMeHTa. TpeOoBaHUS K U3TOTOBJICHUIO,
XpaHEHUIO U UCTOIh30BaHUIO OJAHKOB C ['0cyaapCcTBEHHBIM repOOM.

36. Buasl u kinaccudukanus 10KyMEHTOB.

37. OcOOEHHOCTH  PEKBU3UTOB:  PE3OJIOLMSA, I€4aTb, HAUMEHOBAHME
OpraHU3aLNH.

38. XapakTepucTUKa PEKBU3UTOB: PpE30JIOLMs, Il€4aTb, HANMEHOBAHUE
OpraHU3aLNH.

39. JlokyMeHTO000POT, OCHOBHBIE IpaBUjIa OpraHU3aluu JOKYMEHTO000pOTa.

40. OcHOBHBIE 3TaIlbl TOKYMEHTOO00POTa, MMyTH €T0 COBEPIICHCTBOBAHUS

41. HomeHnkiatypa aen ee u 3aaa4d. Buael, popma, 371€MEHTHI HOMEHKJIATYPbI
Jen.

42. Peructpanus TOKyMEHTOB.

43. DkcrepTu3a IEHHOCTH JOKYMEHTOB W ee 3amaun. Ponp u QyHKumu
3KCIIEPTHOW KOMHCCHH.

44. Pabota c mucbMaMu U OOpaleHUSIMU TPaKJaH.

45. Pabota c uadopmanueit 115 ciyxedbHoro nonaszoBanus (CII).

46. ®opmupoBaHue U 0hopMIICHUE JCII.

47. IlogroroBka u nepeaada JOKyMEHTOB Ha apXUBHOE XPaHEHUE.

Kpurepnun 1 mkasa OLEHUBAHUS 110 OLIECHOYHOMY CPEACTBY «IDK3aAMEH»

IlIxana onieHMBaHUS XapaKTepI/ICTI/IKa SHAHUMA IIPEAMETA U OTBCTOB

OTIMYHO (5) CryneHT ri1y00Ko U B IOJTHOM 00BEME BIIaJIEET IPOrPaMMHBIM MaTEPHATIOM.
I'paMOTHO, ucCuepnbIBaKOLIe U JIOTMYHO €ro H3jaraeT B YCTHOM WU
nUucbMeHHON Qopme. [Ipu 3TOM 3HAET PEKOMEHIOBAHHYIO IUTEPATYpY,
HpOSBIET TBOPUECKUH IOAXOA B OTBETaX HA BOIPOCHI U HPABHIBHO
O00OCHOBBIBAET TMPHUHSATHIC PEIICHUS, XOpPOLIO BIAJICET YMEHUSIMU H
HaBbIKAMU [IPU BBIIOJHEHUHU ITPAKTHYECKUX 3a]1au.

xopo1to (4) CryneHT 3HaeT nporpamMMHbI MaTepuall, TpaMOTHO U IO CYTH H3Jlaraer
€ro B YCTHOH WINM INUCBbMEHHOH ¢opme, JOoMycKas He3HauUuTeNIbHbIE
HETOYHOCTU B YTBEP)KICHUSX, TPAKTOBKAX, ONPEIEICHUSIX U KaTEropusX
WIM HE3HauuTenbHOe KosmdyecTBo omuOok. Ilpu stom Biageer
HEOOXOJUMBIMUA YMEHUSMU U HAaBbIKaMU IIPH BBINOJIHEHUN NPAKTUYECKUX

3a/1au.
yI0BIETBOPUTENBHO | CTyZE€HT 3HAeT TOJIbKO OCHOBHOM IPOrpaMMHBIM MaTepuan, J0ImycKaeT
3) HETOYHOCTH, HEJOCTATOYHO yETKHE (hOpMYIIUPOBKH,
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HETOCIIEIOBATEIBHOCTh B OTBETaX, M3JIAra€MbIX B YCTHOM WJIM
nuchMeHHOUW ¢opme. [Ipu 3TOM HEIOCTATOYHO BIIAJCET YMCHHUSMHU H
HaBBIKAMM TIIPHU BBINOJHEHUU NpakTHueckux 3anad. Jlomyckaer no 30%
OIMOOK B M3JIaraeMbIX OTBETaX.

HCYOOBJICTBOPUTCIILHO

)

CTy,Z[eHT HE 3HAeT 3HAYNUTEIBbHON YacTH IporpaMMHOIo Marcpuala. HpI/I
9TOM JOO0NYCKACT MPHHIOHUIINAJIbHBIC omuOKu B J0Ka3aTrciIbCTBAX, B
TPaKTOBKC MMOHATHH U KaTeFOpHﬁ, MMPOABJILACT HU3KYHO KYJIBTYPY 3HaHPII>i,
HC BJIaACCT OCHOBHLBIMHM YMCHHAMHW W HABbIKAMU IIPHW BbIIIOJIHCHHUU
MMPaKTUYCCKUX  3ajiay. CTy,Z[eHT OTKAa3bIBACTCA OT OTBCTOB Ha
JOMNOJIHUTCIIbHBIC BOITPOCHI.
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JIucT n3MeHeHnil U JOMOIHEHUH

n/n

Buapel 1omojiHeHNH 1 U3MEHEHUH

Jata 1 HoMep IpOoTOKoJIa
3acemaHus kadenpsl (kadenp), Ha
KOTOPOM OBLIIH PACCMOTPEHBI U
0/100peHbl IBMEHEHUS U
JIONIOJIHEHHUS

onmwcs (¢ pacumdpoBKoit)
3aBenyrolero kadenpon
(3aBenyroiux Kadeapammn)
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